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HIRE OF SPORT AND FITNESS CENTRE FACILITIES

I …………………………………………… of (company name / contact number + email address) ………………………………… ………………………………………………………………..………………………………………………………………………………… wish to hire:-
      
         Sports Hall                                                                         Male Changing facilities 

                                                                             

         Rugby pitch                                                                       Female changing facilities                                                                                                                                                                                  

      

         Football Pitch (Large)

                            Playing field (to the right or left of the rugby pitch)
Equipment needed (please attach separate list if necessary):-.....………………………………………………………………………………………...……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
DATES REQUIRED (dd/mm/yy – dd/mm/yy):

From:       /    /        -       /     /                           
    TIMES:  From: ……………….  - …………………

From:       /    /        -       /     /                           
    TIMES:  From: ……………….  - …………………

From:       /    /        -       /     /                           
    TIMES:  From: ……………….  - …………………

From:       /    /        -       /     /                           
    TIMES:  From: ……………….  - …………………

From:       /    /        -       /     /                           
    TIMES:  From: ……………….  -  ………………..
From:       /    /        -       /     /                           
    TIMES:  From: ……………….  - …………………

From:       /    /        -       /     /                           
    TIMES:  From: ……………….  -  ………………..
From:       /    /        -       /     /                           
    TIMES:  From: ……………….  - …………………

PURPOSE OF HIRE: -   …………………………………………………………………………………………………………………………………………………………………………
(Max) Number of adults:    ……… 

 (Max) Number of children:    ….….. 
Supervisor/s:-………………………………………………………………………………………………………………………………………………….
Any special requirements / notes (please give details)  
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..…………………………………………………………
Please provide details of whom / where to invoice for this booking (if applicable):- 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

I have read the code of conduct and abide by the rules of use of your facilities. I have completed the H+S forms and return one copy signed and keep the other for myself.
Cancellation period: Minimum of two weeks’ notice prior to booking – if this is not provided you will be charged for your booking(s). This notice must be sent via email to: sports@bishopg.ac.uk  
Signed: ………………………………………………………………………………………              Dated:       /      /   
GENERAL RULES 

· BE RESPECTFUL TO OTHER USERS
· IF YOU HAVE ANY CONCERNS CONTACT A MEMBER OF STAFF
· DO NOT LEAVE PERSONAL BELONGING ON THE FLOOR; PLACE THESE IN OUR LOCKERS IN THE SPORTS CENTRE (LOCATED IN MALE / FEMALE / DISABLED CHANGING ROOMS)
· NO ALCOHOL IS ALLOWED IN THE PREMISES.
· FOLLOW CENTRE GUIDELINES – AS PER CENTRE’S NOTICES
· AN ADULT MUST SUPERVISE CHILDREN AT ALL TIMES.

SPORTS HALL RULES  

· NON-MARKING OUT SOLES ONLY.

· NO FOOD OR DRINK TO BE TAKEN INTO THE HALL 
· PUNCTUAL TIME-KEEPING.

· DO NOT LEAVE PERSONAL BELONGINGS ON THE FLOOR.

· OUR SPORTS CENTRE EQUIPMENT STORE IS ONLY FOR OUR STAFF.
· FIRE EXITS SHOULD ONLY BE OPENED IN AN EMERGENCY.

SPORTS CENTRE CHANGING ROOM RULES
·  DO NOT LEAVE PERSONAL BELONGINGS ON THE FLOOR.

· WASH AWAY MINOR SPILLS.

· ANY OTHER SPILLAGES / BREAKAGES CONTACT A MEMBER OF STAFF.

CODE OF CONDUCT

HIRERS ARE RESPONSIBLE FOR ALL PEOPLE THAT THEY BRING ONTO BGU PREMISES AT ALL TIMES, AND SHOULD ENSURE THAT THEIR GUESTS BEHAVE APPROPRIATELY; THAT CHILDREN ARE SUPERVISED AT ALL TIMES; THAT EQUIPMENT BROUGHT ON SITE IS SAFE AND ALL EQUIPMENT IS LEFT SECURE. 

COVID-19

ALL HIRERS ARE REQUIRED TO COMPLETE A RISK ASSESSMENT (INCLUDING COVID-19 SECTION), ADHERE TO GOVERNMENT GUIDELINES, CENTRE GUIDELINES AND NATIONAL GOVERNING BODY GUIDELINES FOR THEIR SPORT. 

HEALTH AND SAFETY FOR ORGANISERS OF GROUPS 

USING UNIVERSITY FACILITIES

Bishop Grosseteste University takes all reasonable steps to provide and maintain a safe and healthy campus for staff students and visitors.

You also have a duty of care for yourself and those working with you. This duty of care is increased where young persons are concerned. Consequently, the University requires you to ensure that you are familiar with the relevant information on Health & Safety and Fire Precautions in the area(s) that you are using.

· What to do in the case of fire is posted in all rooms

· A list of First Aid trained personnel, their location and the times of duty is located in Main Reception

Prior to each session you should

· Ensure that you have a list of names of those attending to check against in case of fire

· Explain to your group where to find information regarding the University Health and Safety Policy and First Aiders on duty.

· Show the group the nearest call point to raise the alarm in case of fire

· Explain the evacuation route in the event of the fire alarm sounding. 
Should an incident (or near miss) occur which you feel is sufficiently serious to notify University management, please ask the Porter on duty for an incident form. This will be circulated for action within the following 24 hours.

Thank you for your co-operation, please sign and return a copy of this leaflet.     

Signed…………………………………………….   Date ………………..………………………

Name……………………………………………… Company ………………..…………………











































