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Use the INDEX() Function With
the fx Wizard

The INDEX() function replicates the value of a cell at the intersection of a
line and a column, within a data range.

In the table below, you want to replicate the value of cell E6 (row 4,
column 2) from the data list (in the black box) in cell B4:

A B C D E F
g functommoEX)
2
3 Value in Line 4, Column 2 Item Color Sales
4 Pants Blue 6,210
5 Dress Green 8,843
6 Sweater Red 2,201
7 Dress White 7,616
8 Skirt Green 5,136

In B4, look up the value of cell E6

We can use the INDEX() function to complete this search.
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To use this function with the fx wizard:
e Click on the “fx” icon to the left of the formula bar:
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Click on the fx icon shown here in red
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e The “Insert Function” dialog box opens up:

Insert Function

Search for a function:

Type a brief description of what you want to do and then click Gol ' ‘ Go |

Or select a category: | Most Recently Used v |

Select a function:

NUMBERVALUE
CONCATENATE
REPLACE
CLEAN

SUM

IFERROR

MAX

NUMBERVALUE(text,decimal_separator,group_separator)
Converts text to number in a locale-independent manner.

Help on this function oK Cancel

I | L L |

The "fx” icon opens the “Insert Function” dialog box
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Select the function:
o Either by selecting "INDEX"” in the “Lookup & Reference”
category.

Insert Function

sSearch for a function:

Type a brief description of what you want to do and then click Go Go

Cr select a category: | Lookup & Reference ke

Select a function:

GETPIVOTDATA

HLOOKUP

HSTACK

HYPERLIME I
INDEX

INDIRECT

LOOKUP

INDEX(...)

Returns a value or reference of the cell at the intersection of a particular row and column, in a given
range.

Help on this function 0K Cancel

The INDEX() function via the Lookup & Reference category
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o Or by typing “index” into the search field.

Insert Function

Search for a function:

index

Or select a category: | Recommended

Select a function:

INDEX
CHOOSE
HLOOKUP
MAKEARRAY
S0ORT
VLOOKUP
v

INDEX(...)
Returns a value or reference of the cell at the intersection of a particular row and column, in a given

range.

Help on this function oK Cancel

e

The INDEX() function via the search field

e Click OK.
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e The first dialog box displays. You must choose between two
operating methods for this INDEX() function. You choose the first

method:

Select Arguments

IMNDEX
This function has multiple argument lists, Please select one of them.

Arguments:

Help on this function QK Cancel

Choose the first operating method

e The “Function Arguments” dialog box opens up:

Function Arguments

INDEX
Array @ = reference
Row_num %+ | = number
Column_num 4| = number

Returns a value or reference of the cell at the intersection of a particular row and column, in a given range.

Array is a range of cells or an array constant.

Formula result =

Help on this function Cancel

The INDEX() "Function Arguments” dialog box opens up

e Click on the button to the right of the first argument, and select the
relevant cell range from the data list, i.e., D3:F8.

Array D3:F8| + = ["Kem","Color" "Sales":"Pants" "Blue ",6210:"Dres...

Select the cell range which contains the data list
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e In the second argument, enter the row number sought, in this case,
“4"” (i.e., row 4 in the data list).

Row num |4

Enter row 4

I=»
i

e In the third argument, enter the column number sought, in this

case, “2” (i.e., column 2 in the data list).

Column_nurm 2|

Enter column 2

e Click OK. Excel has found the value!

2| -

Value in Line 4, Column 2

Red

0~ OO0l A WM =

Item
Pants
Dress

Sweater

Dress

Skirt

Color
Blue

Green

Red

White
Green

Sales
6,210
8,843
2,201
7,616
5,136

Excel has found the value of E6 (intersection between row 4 and

column 2)

Ta-da! Now you know how to use the fx wizard to set up this function! ‘=




