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Use the LEFT() Function With the
fx Wizard

The LEFT() function extracts a certain number of characters on the left of a
given cell.

In the table below, you want to isolate the country name from the
“-COUNTRY"” suffix:

A B C D

Function: LEFT()

Before After

France - Country
In C4, you want to extract the country name from cell B4

Bw =

We can therefore extract the first few characters using the LEFT() function.
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To use this function with the fx wizard:
e Click on the “fx” icon to the left of the formula bar:

ﬂ AutoSave 9 z> “

File Home Insert Draw Pags

D~ E’“ Eé Calibri

Undo Clipboard N F
Al5 Voo : @
A B Insert Function  (

Click on the fx icon shown here in red
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e The “Insert Function” dialog box opens up:

Insert Function ?

Search for a function:

Type a brief description of what you want to do and then click Gd - ‘ Go

Or select a category: Most Recently Used v |

Select a function:

NUMBERVALUE
CONCATENATE
REPLACE
CLEAN

SUM

IFERROR

MAX

NUMBERVALUE(text,decimal_separator,group_separator)
Converts text to number in a locale-independent manner.

Help on this function oK Cancel

1 1 I I L]

The “"fx” icon opens the “Insert Function” dialog box
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e Select the function:
o Either by selecting "LEFT” in the “Text” category.

Insert Function

Search for a function:

Type a brief description of what you want to do and then click Go Go

Cr select a category: | Text w7

Select a function:

DOLLAR
EXACT

FIND |
FIXED

LEMN

LOWER

LEFT (text,num_chars)
Returns the specified number of characters from the start of a text string.

Help on this function oK Cancel

The LEFT() function via the Text category
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o Or by typing “left” into the search field.

Insert Function

Search for a function:

left Go

Or select a category: | Recommended w

Select a function:

EITLSHIFT
CHISQ.DIST I
CHISCLINY

F.DIST

FAMW

OFFSET

LEFT(text,num_chars)
Returns the specified number of characters from the start of a text string.

Help on this function oK Cancel

The LEFT() function via the search field

e Click OK.
e The “Function Arguments” dialog box opens up:

Function Arguments

Text| | = text

Mum_chars | *+ | = number

Returns the specified number of characters from the start of a text string.

Text s the text string containing the characters you want to extract.

Formula result =

Help on this function Cancel

n o

The LEFT() “"Function Arguments” dialog box opens up
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e Click on the button to the right of the first argument, and select the
relevant cell, i.e., B4.

Text Exi| + = ‘“France - Country"

Select the cell containing the relevant text

e In the second argument, enter the number of characters required.
In this case, it’s six, as the word “France” contains six characters.

Function Arguments

LEFT

Text | B4 = "France - Country"

1= | |=»

Mum_chars | 6 = B

= “France"
Returns the specified number of characters from the start of a text string.

Num_chars specifies how many characters you want LEFT to extract; 1 if omitted.

Formula result = France

Help on this function Cancel

LA v |

Enter the required number of characters into the second argument

e Click OK. Excel has isolated the country name!

A B C D

Function: LEFT()

Before After

France - Country France
The result displays without the suffix: France displays in C4

BwW Mo =

Ta-da! Now you know how to use the fx wizard to set up this function! ‘=

You can also isolate characters to the right of a cell, using the RIGHT()
function, which works in exactly the same way! <«



