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Appendix B 
Procedures for the nomination/election of a parent(s) for appointment by the Patron as 
parent representative(s) on the Board. 
This procedure should be used for the initial selection of a parent representative(s) and in 
the case of any by-election held following consultation with the parent association. 
The method of election of parent representatives shall be determined in consultation 
with the parents’ representatives on the outgoing Board and any parents' association in 
the school. 
 
Data Protection Act 
When circulating details of nominees put forward for appointment of parent representatives 
on a board, the Patron’s representative and Parents’ Association should exercise vigilance 
and be aware of their obligations arising from the Data Protection Act, 1988 and 2003 and the 
need to ensure full compliance with the Act in relation to the collection, use and disclosure 
of any processed personal data. As the responsibility for interpreting and observing the Act 
rests with each individual school, institution or education body, these bodies should 
familiarise themselves fully with the provisions of the Act. 
 
The Act is designed to protect the privacy of individuals with regard to automated personal 
data and to give effect in this country to the Council of Europe Convention on the Protection 
of Individuals with regard to the Automatic Processing of Personal Data (1981). 
 
There is a choice of two procedures which can apply, as set out at options 1 and 2. 
Note: To ensure the widest possible representation, where practicable, both parents 
should be from separate families and bear no relationship to any other member of the 
board and be elected by the general body of parents of children enrolled in the school. 
  
 
Option 1 
1. The Patron's representative shall arrange for a meeting of parents of children enrolled 
in the school. At least ten days' notice of such a meeting shall be given in writing to 
each person entitled to vote at such a meeting. This notification shall 
(i) indicate that at the meeting nominations will be sought from parents for persons 
to stand for election as parent representatives on the Board 
(ii) clarify whether there will be a ballot at the meeting to elect the representatives or 
whether the ballot will be conducted subsequently as a postal ballot 
(iii) where it is intended to have a postal ballot, indicate the latest date for return 
of ballot papers and the date, time and place of the public counting of votes. 
2. At the meeting nominations should be invited for both a mothers' panel and a 
fathers' panel. 
3. If there is only one nominee for either panel, the nominee(s) shall be deemed 
to be elected. 
4. If more than one nomination is received for either of the panels, a secret ballot shall 
be held at the meeting or subsequently. Two tellers shall be appointed, one of whom 
may act as Returning Officer in the case of a postal ballot. 
5. In the event of a postal ballot, the poll must close and the casting of votes take place 
within ten days of the meeting. 
6. Each person voting shall have one, non transferable vote for each panel. 
7. The votes shall be counted in public. 
8. The election shall be determined on a plurality of votes (i.e. the first past the 
post system). 
9. The result of the ballot shall be notified to the parents and to the Patron's 
representative. 
10. The voting returns from the ballot may be retained for the purposes of co-option in 
order to fill vacancies occurring during the life of the Board where it is decided, 
having consulted the parents' association, not to have a by-election. 



 

Option 2 
1. The Patron's representative shall arrange to have a list of the names of all the parents 
of children in the school circulated to each household, seeking from parents and 
guardians nominations of candidates for election to the Board of Management. This 
list should associate parent names with the classes attended by their children. 
However, the requirements of the Data Protection Act, 1988 require that the Patron’s 
representative must seek permission for the circulation of such personal information. 
2. Each parent may make one nomination for the fathers' panel and one for the mothers' 
panel, which shall be forwarded to the Patron's representative in order that a list may 
be drawn up of the ten persons in receipt of the highest number of nominations for 
each panel. 
3. The invitation to parents to submit nominations shall request parents to establish 
that the person(s) nominated are willing to stand for election. 
4. If there is only one nominee for either panel, the nominee(s) shall be deemed to be 
elected. 
5. If more than one nomination is received for either of the panels, a secret ballot shall 
be held and parents may vote for those nominees who have confirmed their 
willingness to become members of the Board. 
6. Those accepting nomination should be encouraged to furnish a short personal profile 
for inclusion on the ballot paper which may include an address and telephone 
number. The requirements of the Data Protection Act, 1988 require that the Patron’s 
representative must seek permission for the circulation of such personal information 
from those accepting nomination. 
7. Separate ballot papers should be used for the election of one mother and one father. 
Each person voting shall have one, non transferable vote for each panel. 
Arrangements should be made to distribute and collect the ballot papers from those 
eligible to vote and to nominate a person of standing as Returning Officer. The 
notification of the ballot should also indicate the date, time and place for the 
counting of the ballot. 
8. The votes shall be counted in public.  
9. The election shall be determined on a plurality of votes (i.e. the first past the post 
system) and the result of the ballot shall be notified to the parents and to the 
Patron's representative. 
10. The voting returns from the ballot may be retained for the purposes of co-option in 
order to fill vacancies occurring during the life of the Board where it is decided, 
having consulted the parents' association, not to have a by-election. 
 
Vacancies among parent representatives 
When a vacancy occurs among parent representatives, the Board of Management having 
consulted with the parents' association may recommend to the Patron either 
(i) the co-option as a replacement the person with the next highest number of votes 
from among those not elected to the Board initially or 
(ii) the Board of Management may recommend a by-election to replace the parent 
representative. 

 
 
 
 



 
Appendix C 

(This process shall apply mutatis mutandis for the selection of 1 extra member in the case 
of Boards of schools with 1 teacher) 
Procedure for the selection of two members from the community for appointment to 
the Board of Management 
1. The Patron's representative shall convene a meeting of the two nominees of the 
Patron, the two elected parent representatives, the elected teacher representative and 
the Principal. 
2. This meeting shall be convened within seven days of the completion of the election 
processes set out in Appendices A and B. 
3. At this meeting, having discussed the skill needs of the Board, in line with the criteria 
set out at 4 below, for the effective management of the school, the members shall 
propose two extra members from the wider community, agreed unanimously 
amongst them, to the Patron for appointment. 
Every effort shall be made to reach unanimous agreement. However, if the members 
are experiencing difficulty in this regard they may hold further meetings in order to 
facilitate the process. A maximum of three such meetings is recommended. 
In the event that it is not possible to get unanimous agreement by the third meeting, 
a majority of 5 to 1 of the members shall propose two extra members from the wider 
community to the Patron for appointment. These discussions, including the three 
recommended meetings, shall conclude within fourteen days. It would be expedient 
for the members to identify those other persons who might be approached in the 
event that those initially selected decline the invitation. The members should 
determine the order in which the persons selected will be approached. 
The period for agreement on the selection of the two extra members may be extended 
from fourteen days to an absolute maximum of twenty-one days but only where the 
two persons initially selected decline. 
If there is failure by the majority of the members to nominate the two extra members 
as set out above, the Patron shall appoint two members from the persons originally 
considered by the Board for nomination. 
4. The criteria to be applied in selecting persons to act as Board members from the 
community shall be: 
  
In the case of Roman Catholic primary schools 
(i) Persons nominated shall have a commitment to the ethos of the school and the 
community/parish served by the school and shall have an understanding of and 
commitment to Catholic education as outlined in the Deed of Trust for Catholic 
Schools. 
(ii) Persons nominated shall possess skills complementary to the Board's skill 
requirements. 
(iii) Persons shall be nominated with a consciousness of having a gender balance on 
the Board. 
(iv) Persons nominated shall be interested in education and its promotion but would 
not normally be parents of pupils attending the school. 
(v) In the case of Roman Catholic Gaelscoileanna/Gaeltacht schools, people 
nominated shall also have an understanding of and commitment to the ethos of 
the school. It is also expected that those nominated shall have a good knowledge 
of the Irish language. 
 
 
 
 
 



In the case of Church of Ireland primary schools 
(i) Persons nominated shall have a commitment to the ethos of the school and the 
community/parish served by the school and shall be members of the Church of 
Ireland, as determined by the Church of Ireland, although it is at the discretion of 
the Patron to decide otherwise. 
(ii) Persons nominated shall possess skills complementary to the Board's skill 
requirements. 
(iii) Persons shall be nominated with a consciousness of having a gender balance on 
the Board. 
(iv) Persons nominated shall be interested in education and its promotion but would 
not normally be parents of pupils attending the school. 

 
In the case of Presbyterian primary schools 
(i) Persons nominated shall have a commitment to the ethos of the school and the 
community/parish served by the school and shall be members of the Presbyterian 
Church in Ireland, although it is at the discretion of the Patron to decide 
otherwise. 
(ii) Persons nominated shall possess skills complementary to the Board's skill 
requirements. 
(iii) Persons shall be nominated with a consciousness of having a gender balance on 
the Board. 
(iv) Persons nominated shall be interested in education and its promotion but would 
not normally be parents of pupils attending the school. 
 
In the case of Methodist primary schools 
(i) Persons nominated shall have a commitment to the ethos of the school and the 
community/parish served by the school and shall be members of the Methodist 
Church in Ireland, although it is at the discretion of the Patron to decide 
otherwise. 
(ii) Persons nominated shall possess skills complementary to the Board's skill 
requirements. 
(iii) Persons shall be nominated with a consciousness of having a gender balance on 
the Board. 
(iv) Persons nominated shall be interested in education and its promotion but would 
not normally be parents of pupils attending the school. 
 
In the case of Educate Together schools 
(i) Persons nominated from the community served by the school shall have a 
commitment to the ethos of the school. 
(ii) Persons nominated shall possess skills complementary to the Board's skill 
requirements. 
(iii) Persons shall be nominated with a consciousness of having a gender balance on 
the Board. 
(iv) Persons nominated shall be interested in education and its promotion but would 
not normally be parents of pupils attending the school. 
  
 
 
 
 
 
 
 
 



In the case of Gaelscoileanna under the patronage of Foras Pátrúnachta na 
Scoileanna Lán Ghaeilge 
(i) Persons nominated from the community served by the school shall have an 
understanding of and a commitment to the ethos of the school. It is expected 
also that those nominated shall have a good knowledge of the Irish language. 
(ii) Persons nominated shall possess skills complementary to the Board's skill 
requirements. 
(iii) Persons shall be nominated with a consciousness of having a gender balance on 
the Board. 
(iv) Persons nominated shall be interested in education and its promotion but would 
not normally be parents of pupils attending the school. 
 
In the case of Muslim primary schools 
(i) Persons nominated shall have a commitment to the ethos of the school and the 
community served by the school and shall have an understanding of, and 
commitment to Islamic education as outlined in the Deed of Trust for Muslim 
Schools. They shall be members of the Muslim community in Ireland as 
determined by the Islamic Foundation of Ireland which is the official 
democratically elected representative body of, and for Muslims in Ireland, 
although it is at the discretion of the Patron to decide otherwise. 
(ii) Persons nominated shall possess skills complementary to the Board’s skill 
requirements. 
(iii) Persons shall be nominated with a consciousness of having a gender balance on 
the Board. 
(iv) Persons nominated shall be interested in education and its promotion but would 
not normally be parents of pupils attending the school. 
 
 
5. The Patron's representative of the outgoing Board shall immediately establish the 
willingness of the nominees to act. 
6. When the nominees have been chosen and it has been confirmed that they have 
agreed to act as members, the Patron's representative of the outgoing Board of 
Management shall forward the names of the agreed nominees to the Patron for 
appointment together with the names of the other persons nominated to serve on 
the Board. It should be noted that the total period provided for notification of the 
composition of the Board to the Patron, acceptance by the Patron and notification to 
the Minister shall not exceed ten days. 
7. In the event of a vacancy the remaining members of the Board should propose a 
name to the Patron for appointment using the criteria at 4 above within one month of 
the vacancy occurring. 

 


