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KJU BUDGET-ONLINE

The standard software for the web-based administration of budget
and finance with capital and liquidity management

1 BUDGET-ONLINE = General information

Budget-Online is an internet-portal for handling all administrative tasks regarding the
administration of funds. The implementation as a web-portal enables technical, temporal
and spacious independence of the application.

This training material is designed to help users to get to know the basic functions of
Budget-Online.

1.1 Login
Depending on the installation path the link to the login page could look like the following:

https://asp.sop.co.at/budget europe/LoginServlet

m@&

@ Login BUDGET-Online - Windows Internet Explorer & - e
'g|‘f|x||Googz'e pvl

@U > | https://asp.sop.co.at/budget_europe/login

Links CUSTOMER-Online MOBILITY-Online BUDGET-Online PLACEMENT-Online STIP-Online
l_l &v - g%avl-_:_}Seite';"é}E:qras'»

v e [ Login BUDGET-Online

B8 coctonive SOP

Login BUDGET-Online

language English
Login | |
Password | |

Cancel | Login Forgot password ?

SOP Himbauer & Mauberger GmbH & Co KG | A - 3300 Amstetten, Siemensstrafie 5
Tel. +43 7472(23030-2 | Fax +43 7472/23030-4 | office@sop.co.at

®®

@ Internet | Geschitzter Modus: Inaktiv H100% -

If you have forgotten your password, you can request your password by clicking the button
‘Forgot password’ and entering your user name.

The password will be sent to the last email-address saved on your user-account.

09.02.2009 page 3 of 25


https://www.mobility-online.co.at/mobility_europe/LoginServlet

KJU BUDGET-ONLINE

The standard software for the web-based administration of budget
and finance with capital and liquidity management

1.2

Menu structure

After entering user name and password, the system checks the authorisation (LDAP or

internal) and designs the user’s individual menu as follows:

{= BUDGET-Online - Windows Internet Explorer

- | https:/fasp.sop.co.at/budget_europeLoginServlet V| %J X | | 2~

o)

W [ BUDGET-Orline

Date

[Reload Workplace]

English w
{:I S £ Applications (2 entries found)
EI a Budget = Notes with AT e Permission managg Organisations (0 entries found)
"{:I Grants data [+ Overdue notes with reminder date System managems Organisation units (0 entries found)
: 23 Projects FNotes with today”s reminder date Error managemen User (0 entries found)
D Edit projects. -l Feedbacks Web-service mang Programs (2 entries found)
D Release projects *Unanswered feedbacks Resources manags Roles (0 entries found)
" i ’ "
D Balance projects Answered feedbacks Feedback managel Table access (2 entries found)
D Close projects
ewsletter managemen »
Newslettel t
(] Payments Menu structure 2
("] Demands for return payment Upload management .
-] Payments received Settings *
-] Students General »
-] Teachers Change password
=] Letters
-] E-mails
-] Reports
=] Tools
-] Administration
Fertig € Internet #100% -

Users who do not use the Microsoft internet explorer (Firefox, Netscape, Opera, Apple
Safari, Google Chrome) get a similar menu structure though without dynamic menus.

) BUDGET-Online - Mozilla Firefox

File Edit View History Bookmarks Tools Help
@ - c ot m Ihttps:f.."asp.sop.co.at."budget_europeﬂ.oginServlet ﬁ_:'_'f - ' )_
8] Most Visited
i fal) 1
National agency P budget|online

Thursday, November 27, 2008 SOP Administrator [Reload Workplace]

Master data tudents Teachers Letters E-mails Reports Tools Administration FAQ Feedback Mews Help Logout
{3 Budget = Open tasks (2 entries found)|
Grants data
(a rah @ = Notes with inder date (0 entries found)
(3 Projects [+ Overdue notes with reminder date {0 entries found)
[HMotes with today”s reminder date 0 entries foun
(3 Payments = th today™ der d | found)
[Z] Demands for return payment D
[Z1 Payments received [IFeedbacks (2 entries found)
[+lUnanswered feedbacks ({0 entries found)
[+ Answered feedbacks (2 entries found)
-
https:/fasp.sop.co.at/budget_europe/BuildLeftMenuServlet;jsessionid=580708 36EF0AN3599D83765 1CBDAEY99?program =154 asp.sop.co.at ()

If this menu navigation is used the menu structure can only be single-levelled.
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1.3 Handling

1.3.1 General Icons
For editing datasets different icons are available.

The following icons apply to the whole application.

D Create a new dataset

Edit an already existing dataset

»

Delete a dataset
Copy the dataset showed (Only possible in display mode)

Open the extended search

[

Show all existing datasets in a single-line list

Print the current page in HTML-format

D

Print the current page in PDF-format

<6

Print the current page in MS-Word-format

Leave the current program

Show online-help

Browse to the end of the page
Browse to the top of the page
Select all datasets

Undo selection of all datasets

O OE=DPE=E

Change sorting of datasets

Underlined entries point to the possibility of calling and/or displaying further information.

If there is too much information which cannot be displayed on one screen mask, the
system will use so called ‘tabs’ for displaying of further information. This display form can
be changed by the user into a different display form (all information of the tabs one below
the other on one screen page).
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The following icons describe further possibilities for displaying, inserting or modifying data.

j If entries are missing in a select list, you can make a new entry next to the field in
Display of detailed information of a field (if the select list is deposited)

this select list by using the insert icon

(L3
= Change the display mode (with/ without tabs)

63 Display the revision history

In the course of reporting and evaluation, displayed data can either be printed or exported
into different output formats.

@ Export the displayed data into CSV-format
5

Export the displayed data in MS-Excel-format

@ Export the displayed data in XML-format

09.02.2009 page 6 of 25
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1.3.2 Program calls

Desired programs can be started from the sub menu by clicking the program name. With
most of the programs, existing data will be edited (insert, update, delete), analysed or
processed in different ways. Thus, the system tries to display existing data first. This is
done by using a tabular list.

ﬂ; BUDGET-Online - Windows Internet Explorer

@.\-:_/ hd | https:/fasp.sop.co.atjbudget_europe /LoginServiet V| %J *9|| X% | | P
m— 5 »
w oA [ BUDGET-Online l l fr - B - = - [ Seite - £} Extras -
National agen ) i
gency W/ budget|online
Thursday, Movember 27, 2008 S0P Administrator [Reload Workplace]
Master data Budget Students Teachers Letters E-mai\s/‘Reporls Tools Administration Help Logout I~ English v
L
A [ Curentprogram NSNS Current mode Depiy D +
{:I General Data MName ofdeparh'nent\l Number of institution Country Type of institution
-4 Institutions data Bank
j Units College j Find
j Functions I~ - - - T -
j ; ¢ it D 9, |Name of departmenty Depart.no.g Countryg Type of institution Inst.typey
ypes 0
-[0] Insttutions (own) B @;.cJ"L:Jf:N l;.DRA\"ELOV CIVIL ENGINEERING SCHOOL - e 5 Bulgaria University —
-] mstiutions (al) “TODOR KABLESHKOV" TRANSPORT HIGHER ) )
[] Types of addresses E®epa-oer. — SOFIAZ2 Bulgaria University Both
j Addrezses j @A.R.T. DANCE INTERNATIOMAL TOULOUs112 France University Both
[0 Tvpes of persons ] %7 AALBORG SEMINARIUM ALBORGOS Denmark University Both
j Persons j @AALBORG UMIVERSITET ALBORGO1 Denmark University Both
-] Budget data j @AARHUS KOBMANDSSKOLE ARHUS18 Denmark University Both
-] Budget ] " AARHUS TEKNISKE SKOLE ARHUS17 Denmark University Both
=] Students j @AARHUS UNIVERSITET ARHUSO1 Denmark University Both
-] Teachers j @M BOLUO1 Turkey University Both
-] Letters -] ' ABERDEEN COLLEGE ABERDEEDS United Kingdom University Both
[]--D E-mails j @AEERDEEN COLLEGE OF TECHNOLOGY ABERDEEDS United Kingdom University Both
-] Reports j @AEERYSTWYTH COLLEGE OF HIGHER EDUCATION ~ ABERYSTO3 United Kingdom University Both
E-C] Tools =] & 880 AkapEMT TURKLO2 Firland University Both
-] Administration ] & ABRAHAM MOSS CENTRE MANCHESDS Urited Kingdom University Both
=] '&# ACADEMIA DA FORCA AEREA SINTRADL Portugal University Bath
"'AMBCDEFGHIJKLMNOPQRSTUVWXYZ#’\ "
| AEDOU Display all 4542 records
First 4 Previous (1 - 15 of 4542)

& Internet #100% v

Depending on the system settings either all datasets or a certain number of datasets
(customizable by each user) will be displayed on the screen.

By using the navigation bar at the end of the screen, you can scroll either forward or
backwards. Also, the display can be limited by using the initial letter. The summary by
letters, numbers or data is executed depending on the column, which is currently being
sorted.

[ABCDEFGHI LMNOP RS5TU | Display all 35records |

First 4 Previous (1-150f 35)
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For further limitation of the displayed data, further constraints can be entered via the
‘search bar’.

Institutions (all)

Display all (7} +

Mame of department Mumber of institution Country Type of institution

<--Selectall > w a
Bank
College j Find I

If it is necessary to search in a more detailed way, the selection of displayed data can be
constricted by using a detailed search mask (Icon 21 in the left upper edge of the screen).

{= BUDGET-Online - Windows Internet Explorer |'._||'E|[Z|
@.\-— | https: ffasp.sop.co.at/budget_europe LoginServiet V| EJ || X | | L~
E— — . 3
* '{Q? [ BUDGET-Online l l & = D [ l-_;}“Seibe - i Extras ~
National agen I i
gency W/ budget|online
Thursday, November 27, 2008 S0P Administrator [Reload Workplace]
Master data Budget Students Teachers Letters E-mais FReports Tools Administration Help Logout English
=
a Master ks Addresses Search (Total 4630 entries)
(-] General Data P.0.Box
-] Program data Street
-4y Institutions data Brri
j Unitz -
j Functions 08 =
-] Types of institutions City
j Institutions (own)
[ Institutions (all Telephone
[ Types of addresses Fax
j aiEEEs E-Mail address
-] Types of persons Homepage
j Perzons . i
- Budget data ammen =
-] Budget WValid to j
-] Students
-] Teachers Home address  yes © Mo  Both
-] Letters Created from
-] E-mais Created on H
{7 Reports
{3 Repo Modified by
-] Tools ) J
-] Administration FELE T
Cancel Execute search Go to new entry
Fertig * 100% <+

Data sets can be exactly constricted in the search masks. When searching, so called
Wildcards’ (<,>,*,<>) are possible. If for example A* is entered into the field ‘city’, the
system will find all addresses, with a city that starts with an ,A’ and shows them in a tabular
display.

Individual seach fields can also be combined (for example all cities in Austria which a zip
code beginning with ‘1...").

09.02.2009
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1.3.3 Processing data
Data shown in the tabular overview can be modified, displayed or deleted.

By using institutions data as an example, it is easy to see how data is displayed during
data processing.

{= BUDGET-Online - Windows Internet Explorer

e b | https: ffasp.sop.co.at/budget_europe LoginServiet V| QJ || X |
— . = »
* e [ BUDGET-Online l l ﬁ - B - - Ij Seite - {{}f Extras -
National agen I i
gency ¥ budget|online
Thursday, November 27, 2008 S0P Administrator [Reload Workplace]
Master data Budget Students Teachers Letters E-mais FReports Tools Administration Help Logout English
Master data Institutions (own) Display__@_i @
{1 General Data Addresses | Persons | Bank accounts | Documents | Motes |
{Z] Program data » - ~
i Type of higher education i . )
-4y Institutions data institution © Sending ¢ Receiving ¢ Both © None @
[ unis Mumber ofinsﬁmﬁonlzl @
j Functions
j Types of institutions. Mame of department| A @
j Institutions (own)
[ Institutions (all ~| __
j Types of addresses Additional description | @
j Addrezses ﬂ
-] Types of persons -
-[3 Persons Country @a )
-] Budget data Communication language (7] D
-] Budget Type of institution @
-] Students
(] Teachers Parent institution @a
- Letters Selectable as parent institution [~ @
-] E-mails .
B0 Reports Economic sector (2] -
[#-{_] Took Size ofinstitution gy (1 to 50 persons) ' Medium (51 to 500 persons) v Large (from 500 persons) @
-] Administration Comment | @
hd
Datasetactive [7 @
’E@ Created by demoon Agr 28, 2005, last modified by adminon Nov 27, 2008 @ |
Cancel | Forward to update |
Fertig @ mnternet * 100% -

09.02.2009 page 9 of 25



KJU BUDGET-ONLINE

The standard software for the web-based administration of budget
and finance with capital and liquidity management

Due to the large amounts of available information, the information is divided into
information groups. The groups are accessed by using tabs.

ﬂ; BUDGET-Online - Windows Internet Explorer

s | https:fasp.sop.co.at/budget_europe/LoginServiet V| Bﬂ *9|| X% | | P |-
—_— 4 — - »
w e [ BUDGET-Online l l DR - B - [Ehseite - G Extras -
National d '
ational agency W) budget|online
Thursday, November 27, 2008 SOP Administrator [Reload Workplace]
Master data Budget Students Teachers Letters E-mails Reports Tools Administration Help Logout English

Allocation of persons to institutions Display (@1 = +

D General Data Master data ‘ Addresses m Bank accounts | Documents | Motes |

Master data

-] Program data - -
g Type of higher education . .
-5 Institutions data institution | Sending  Receiving ¢ Both ¥ Nane

[ unis Number ofinstitution[CEM00. |
j Functions
j Types of institutions MName of department|
j Institutions (own)
[ institutions (all
j Types of addresses
j Addresses Country D
j Types of persons Type of institution

j Persons
-] Budget data
=] Budget ] %9 [ Eischer, Jeff Coordinator +43(01)4632923

H-{_] Students j @ j Teacher, Hubert Teaching staff
-{_] Teachers

i.[_] Letters 4
(] E-mais
i-{_] Reports

-] Tools

£-{_7] Administration

[« I

| g CE D Last name, first name, title Function Telephone

2 Allocations found!

[re I e B = T T e W e B

Fertig & Internet #100% v
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If all available information should be displayed on one screen mask, the view could be
changed by using the icon &.

= BUDGET-Online - Windows Internet Explorer

@ e b | https: /fasp.sop.co.atbudget_europeLoginServiet V| %J || X | | L~
—_ . = »
w [ BUDGET-Online ] l M- B & - [Drsete - G Expas -
i T .
National agency i budget|online
Thursday, November 27, 2008 S0P Administrator [Reload Workplace]
Master data Budget Students Teachers Letters E-mails Reports Tools Administration Help Logout English
Country [@] u j
Ea Waster data Communication language '9) D
D General Data Type of institution @
[#1+{_] Program data
= Institutions data =
aj — Parent institution @0
j Fncins Selectable as parent institution [~ @
j Types of institutions. Economic sector (7]
j FELETS ) Size ofinstitution ™ g (1 to 50 persons) = Medium (51 to 500 persons) v Large (from 500 persons) @
[ Institutions (all) BT N
j Types of addresses |
[ Addresses Dataset active [7 (@
-[Z] Types of persons
j Perzons Cancel | Forward to update |
5 () Busgetota
(] Budget -
ZIP City, }
-] Students g =N D Street LA L Type of address Telephone E-Mail address
-] Teachers D @ D Bischoffgasse 14/25 1120 Wien Main address budget-online @sop.co.at
EE) === eersons |
-] E-mails —
-] Reports g 5| D Last name, first name, title Function Telephone
-] Tooks £ % ) Fischer, Jeff Coordinator +43(01)4632923
-] Administration j @ j Teacher, Hubert Teaching staff
i D Bank A t b I
g 2] L] Name of the bank account number prog App.Type
Mo allocation found!
Cancel | Forward to update —
-
Fertig @ mnternet * 100% -

The functionality and meaning of each data can be requested by clicking on the icon for
the integrated Online-Help €' .

(=19

https:/fasp.sop.co.atfbudget_europe/SOPHelpServiet?kzDoku=Agkey =login&keySub=ben_login&newWindow =18 *

{7 Online help Display

Login

/= Online help - Windows Internet Explorer

Please enter your login name, You received this user name either from your system administrator, or you chose yaour
own login name during the process of online registration,

Close Window

hd

H 100% T

IFerﬁg @ Internet
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1.3.4 General characteristics of fields

Basically, there are two different field-forms (mandatory fields, optional fields) and several
different field-types (text field, number field, date field, selection field).

1.3.4.1 Forms of fields

When entering or editing data sets, two different forms of fields are possible:

1.3.4.1.1 Mandatory input fields

Mandatory input fields are white with a blue border. Mandatory field means that this field
has to be filled out to complete the current activity (insert, update).

Erasmus code

1.3.4.1.2 Optional input fields

Optional input fields are light grey with a grey border. This field does not have to be filled
out to complete the current activity. Usually, optional fields contain additional information
which does not have an operating effect.

ELIC Mumber

1.3.4.1.3Types of fields

For both forms of fields (mandatory fields, optional fields) following types of fields are
available:

1.3.4.1.4 Text field
In a text field any letter and number can be entered, depending on the length of the field.

Erasmus code

1.3.4.1.5 Textarea field

Textarea fields are used to enter text that needs more than one line. The permitted number
of letters and the remaining number of letters are displayed during the input.

Mame af the home inskikukion

E|
]

There are still 200 Characters available

09.02.2009 page 12 of 25



f[/ BUDGET-ONLINE

The standard software for the web-based administration of budget
and finance with capital and liquidity management

I

1.3.4.1.6 Number field
In a number field only numbers (integers or decimal) can be entered.

Undergraduate | 2,00

If a number entry is incorrect, this will be shown immediately.

Undergraduate a 'Q,l
Postgraduate x|
Doctoral
Tatal time 3 Cnly digits can be enterad!
Duirakion 1
Duration in weeks ’ :
lmrmm mF Fhm mmemme

1.3.4.1.7 Date field
These fields are designed for the input of date values. The following formats are permitted:
dd.mm.yy

dd.mm.yyy
ddmmyy

ddmmyyyy

Date of birth 'Q) H

By using the calendar-icon Z2| you can select the date from the integrated calendar.

Date of birth 20041989 | (@) 9|

Land of bitth | 7 April, 1969 kS

& place of birth ki i Today : *
_ whk [ Sun Mon Tue Wed Thu Fri Sak
Place af birth 13 ) > 3 4 =

Twpeofperson| 44| & 7 & a9 10 11 12
15( 13 14 15 1a 17 1§ 19
16| 20 21 Zz 23 24
17 &7 28 29 30

Mationality
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1.3.4.1.8 Radio-Button
By using radio.buttons one option out of several options can be selected.

Gender ¢ pMale © Female

1.3.4.1.9 Checkbox
By using a checkbox, several entries out of several options can be selected.

2. How did you find out about the EXCHANGE programme?
{chaose more Enan one [STRG-1ap it

I Home institution [ Host institution [ Other students [ Mewspaper/TV ™ tnkernet T Socrates/Erasmus national agency
™ others

1.3.4.1.10 Combobox/Listbox

By using a combobox, one or multiple entries out of a list can be chosen. There are single-
selections and multi-selections:

Single-selection

Communication language | English ;I

Additional comment | <-- Mo choice -
(Deutsch

Esparial

If there is a combobox with the entry <Please make a choice> this is a mandatory field, if
the entry says <No choice> it is an optional field.

Multi-selection

Type of person [« Mo chaoice --= @

Choose more than one [CTRL-Key]

If the combobox is a multi-selection, various entries will be selected by clicking on the
favoured entry and holding the [ctrl-button] at the same time.
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1.3.4.2 Extension of fields

If a field has the following extension %l an entry of an additional search mask can be pre-
selected.

Institution ]

If a field has the extension ] additional information of this field can be displayed.

ﬁ.ddressl::--F'Iease chonse selection —> = | (@) D D

If the extension L] exists, missing datasets can be created without leaving the current
program.

.ﬁ.ddressla:--P'Iease choose selection --::;l .g. D D

Fields with the extension = refer to an e-mail address. By clicking on the symbol, an e-
mail can be sent to this address immediately.

E-Mail address gerald mauberger@=op.co.at 'Q) Ed

Fields with the extension @ refer to an existing entry in the online help.

Mobile phone number (7]

If a field has the extension =& (one flag per language)then the possibility of changing into
the translation of the column label exists.
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2 BUDGET-ONLINE — Reporting possibilities

2.1 Reporting of all data managed by Budget-Online

With Budget-Online it is possible to generate reports and print-outs of all data stored in the
database by means of the standard table administration programs.
After selecting the requested data you can print out or export this data in all common
formats (e.g. MS-Word, PDF, XML, XLS, ASCII)

{= BUDGET-Online - Windows Internet Explorer

Sl

@.\_ I ‘ https://asp.sop.co.at/budget_europe/LoginServiet

Wk [ BUDGET-Online

[]

- B

S8 ]%]x] |

Bt

= an 3
e~ |5k Seite ~ {Cf Extras ~

National agency

Thursday, November 27, 2008
Master data Budget Students Teachers Letters E-mais Reports Tools Administraton Help Logout

SOP Administrator

¢ /’ budget|online

[Reload Workplace]

English v

Ela Master data

D General Data

{:I Program data

(123 Institutions data

j Units

-[] Functions

j Types of institutions.
j Institutions (own)
j Institutions (all}
j Types of addresses
j Addresses

j Types of persons
j Persons

-] Budget data

I:l"{:l Budget
-] Students
-] Teachers
-] Letters
[
[
[
[

i-_] E-mails
1-_] Reports
-] Tools

7-_] Administration

Addresses Display all (7} +
Country Postcode City Street

-
[[1 & Country2 ZiPA ZIP City, StreetZ  Streeta Telephone4 E-Mail address&
[5] ‘E Liechtenstein 54463 Aachen Aachner Strasse 45 22454787

D @Germaﬂ}g 52056 AACHEN Templergraben 55

-] & Germany 52066 AACHEN Kalverbenden &

[ ] penmark 7911 AALBORG SOHNGAARDSHOLMSVED 51

D l:§German3¢ 73430 AALEN Beethovenstrasse 1

D @France 80100 ABBEVILLE 4avenue du Rivage

D @Denmark £200 RBENRE [l)gonning Margrethesvej 11-

[] ' united Kinadom ABS 10N ABERDEEN k.A.

[E1% United Kinadom ABS 1FA ABERDEEN gllgiredeen Campus, Hiton

[] "% united Kinadom AB3 1FX ABERDEEN kA

[] " united Kingdom ABS 1UD ABERDEEN King Street 581

[] " united Kingdom AB3 25 ABERDEEN Westburn Road

5] &t United Kingdom ABY 2T ABERDEEN Holburn Street

[] ' united Kinadom AB10 1FR ABERDEEN Schoolhil

[] & United Kingdom 5Y23 28 ABERYSTWYTH k.A.

[ABCDEFGHIJKLMNOPQRSTUVW YZAED

| Digplay all 4630 records |

(1- 150f 4630)

First 4 Previous

Fertig

& Internet

H100% v

After selecting the desired output format ] o @) =] % the system exports or prints the

displayed data.
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PDF-Format

! o
& Adobe Reader - [admin[1].pdf] .| (=1| =<
-,E Datei Bearbeiten aAnzeige Dokument Werkzeuge Fenster Hilfe - 8 »x
B - = oy, | - | < < 3 N
E O = I - o = - E ek P HE o B Neue Reader-Version jetzt
2 A S ] |§| .{Tﬂ b Aussshlen & | @ [ @ | 03- |2 @nire Suche im it | TSR fleader-yesiar
»
-~
Persons Do instituti {European-Edition)
Last name, first name. titie Gender Date of birtn zip Piace of birth 3
Sasedow, Siefen, raale Now 27, 1980 12345 Strasiund
Saxter, TRomas, I sar 23, 1865
Serwiey. James, Or. reale Mar 23, 1283 342224 Londan
=inn, Hackeibeny, Or. razie Jun 1C, 1251 NES 1NX Tyre and Wear
@L Srmn, cana, o Famale May 23, 1970 Nz 206G Lanaan
Lol Harmis, Samey. tasle Now 21, 1950 2012 Landan
=t Mauperger, Garak, reale Apr 20, 1969 s620 Scawarzachist. Vel
Musterstudent, Max, raale Mov 25, 1972 2014 Londan
o Siaughter, William, Frof Dr. tasle Mar 7, 1951 WC1A 10U Landan
£ Spagy. EIma, Prof. Or. naoll. Female Mar 2, 1970 NZ 230G Lanaan
= Spice, Edwara, Mr. tasle ==b 2, 1965 20123 Landan
§ Teacher. Max, Prof. D reale Jan 1, 1970 2017 Lanaan
Washingtan, Mixe, raale Mov 23, 1980 188437 Stralsund
Welrer, Jan_ Frot tisie Mar 22, 1853 15439 Stralsund
End o repor {14 Records founds)
[
IE = 4 | 1vonl [ =] | o O | | [F] | T
admin[1].rtf - Microsoft Word _ |l= E
I Datei  Bearbeiten  Ansicht  Einfilgen  Format  Extras  Tabelle  Fenster 7 Frage hier eingeben - %
HRN= | =£|E‘ [3 %% @ F | - 4 - q 100% = | Gdlesen qu Standard + Times M+ Times Mew Roman - 12 -| F O | | ]~ A -
— =
Pl m | -1 1 | Bedingungsfeld einfugen = Sl L4 L R N R =
] PRI A IR RN IR I B I -t S 191100 11- 11201 13- 0 141 15 160 1 17 1 18- 1 13- 1 20 1 2L 22 1 2Fc 1240 1 o251 26 1 -2

F]
- Persons Demo institution {Furop ean-Edition)
Last name, fast name, title Gender Date of bath 1P Place of birth
" [Basedow, Stefien, Male Mov 27, 1980 12345 Strasiund
~ |BaExter, Thomas, ale &F 23, 196
~ [BEFRIEY, James, DF Hals &F 23, 196 Zpr) Lardar
_ [Finn, Heckelberry, DF Wale o 10, T9ET RIEE 1R Tyne and Wsar
Fitfin, Carla, O Female ey 23, 19710 FE B0 London
+  |Harris, Barney, Male ov 27, 1980 01 Londan
1 Maubsrger, Gerald, il o 0, 1965 B0 CFoerzachist Vel
- Musterstudert, s, el v 26, 1979 RE) Londan
w Taughter, Villiam, Prof. DF e & 7, 1851 141 Ol London
- pacy, Elme, Prof. O, Febil. Femals & 2, 1970 E B0 G Londan
y fice, Echward, i ale &b 7, 1966 g London
Teacher, Max, Prof. Dr. hale Jan 1, 1970 01 London |1]
- ashington, Mike, Male o 23, TOE 854 Straksund
- isiher, Jan, Prof. Miale ar 22, 1559 15430 Stralsund *
- End of report (14 Records fourdl) @
=

Vo

= o[E=w(< [ m |
i zeichnen = L | AutoFormen~ . w [ O 2o @l 23 (2] &l | & - o -

Seite 1 Ab 1 171 Bel 1,2cm  Ze 1 Sp 1 MaK AND ERW DB Deutsch (De

XML-Format

1% admin[1].xxml {-\Lokale Einstell...Files\Content.IES\CTQ3IG5CV) - GVIM = || E2 m
Datei  Editieren  ‘Werkzeuge Synktax  Puffer  Ansicht  Hilfe

SRS @@ s omE ke ASA | TEHa|?2 B

Txml wversion=""1.0" encoding=""utf-8"7> —
<personen xmlmns:xsi=""http://fwuww.wl.org/2801/XMLSchema-instance™ >
<row>

<P_HACHHAME>Basedow, 3teffen,<sFP_ HACHHAME>
<P_GESCHLECHT>HMale<sP_GESCHLECHT>
<P_GEB_DATUM:>Hov 27, 19880</FP_ GEB_DATUM:
<P_GEB_PLZ>12345</PF_GEB_FLZ>
<P_GEB_ORT>Straslund</PF_GEB_ORT>

<Arou>

<row>
<P_HACHHAME>Baxter, Thomas,</P_HACHHAMEZ>
<P_GESCHLECHT>Male<sP_GESCHLECHT>
<P_GEB_DATUM>Mar 23, 1965<sP_GEB_DATUM>
<P_GEB_PLZ xsi:-nil=""true" 7>
<P_GEB_ORT xsi:-mil=""true™ 7>

<Srow> -
1,1 Anfang
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I

Excel-Format

|1==| Microsoft Excel - admin[1].xls E]@
|E_] Dakei EBearbeiten Arnsiche Einflagen Formakt Exkras Draken Fenster e — B2 =X
(58 2 i Anial 10 - | F & U | = = = 4| € | == | - O - A - E
I Wt Wt WS BT L M| <y | [ = = | s Bearbeikung zuriicksenden... Bearbeitung besnden,.. =
-5 - B hlar 23, 1963
A [ B ] cC [ D [ E | =

1

2 |[Last name, first name, title [Gender [Date of birth [ZIP [Place of birth |

2 |Basedow, Steffen, Flale Moy 27, 139380 M 2345 Straslund =

4 |Baxter, Thomas, Mlale Far 23, 19565

5 |Berkley, James, Dr. Flale Mar 23, 1963 !343224 London

E |Finn, Hackelberry, Dr. Mlale Jun 10, 1951 |[RNES 1ME Tyne and YWear

¥ | Sriffing, Carla, Dir. Female May 23, 1970 NS 5D London

8 |Harris, Barney, Mlale Mow 21, 1930 o2 London

9 |Mauberger, Gerald, Flale Aupr 20, 1959 "EE20 SchwarzachdsSt, weit

10 |Musterstudent, Max, Mlale Mow 26, 1979 o014 London =
M 4 » k] personen I=<1 w1 | [i>11
Eereit

2.2 Reporting of every field of any table stored in the database

By means of the included table reporting tool it is possible to select the desired fields of
any table stored in the database.

{= BUDGET-Online - Windows Internet Explorer

@.\:) - ‘ https://asp.sop.co.at/budget_europe LoginServiet V| %J || X | | -
—_ . - ~ »
Wk [ BUDGET-Online l l - B @ - [seie - Exras -
National agen d i
gency ] budget|online
Thursday, November 27, 2008 S0P Administrator [Reload Workplace]
Master data Budget Students Teachers Letters E-mais Reports Tools Administraton Help Logout English |»
-] Master data Addresses I
-] Budget Export Column Restriction
-] Students v P.0.Box
("] Teachers v Sheet|ah‘
-] Letters Country d
-] E-mais 2 Austria
54 Reports Belgium ~|
- 43 Master data v Posbmdelzl
i D Institutions rd C\tyl
D Addr v Telephone
<[ Persons
-[] instiutionsiaddresses/iPers o Fax
-[F] Table report v E-Mail address
r Homepage
[ Budget Comment &
-] General r
-] Tools j
-] Administration r Valid to
Cancel Report ‘ Execute report I
< | =
Fertig @ nternet H100% <
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The selected data can be printed out or exported into common formats as already
mentioned above.

{= BUDGET-Online - Windows Internet Explorer

@.\- s | https:/fasp.sop.co.at/budget_europe/LoginServiet

e - |iob Seite - (0 Extras -

(__ J budget|online

[Reload Workplace]

W [ BUDGET-Online

[]

National agency

I Thursday, November 27, 2008 SOP Administrator

Master data Budget Students Teachers Letters E-mails Reports Tools Administration Help Logout English |+
[].D \aster data Addresses Result of Search (7} +
[-{Z] Budget [ ] &) street Country Postcode City Telephone Fax
& Students ] %0r. Karl LuegerRing 1 Austria 1010 Wien 12345 9999
& Teachers ] % 0r. Karl LuegerRing 1 Austria 1010 WIEN 4277 18207 42779182
-] Lefters ] %§Dr.Janaz-Seipel-Platz 2 Austria 1010 WIEN
-] E-mails j li@GeiIeidemarkt 15 Austria 1010 WIEN
-4 Reports | & Gonzagagasse 11/2/11 Austria 1010 WIEN

(=143 Master data j li@Johannemasse 4a Austria 1010 WIEN
5| @w Austria 1010 WIEN
[] ‘S schilerplatz 3 Austria 1010 WIEN
5] " Stephansplatz 3/1v Austria 1010 WIEN
9 Records found!
(2] Mobilties
-] Budget
-] General
=] Tools
-] Administration
< | =

& Internet # 100% -

2.3 Create own reports with the integrated report generator

The report generator was designed for joining two or more tables and/or defining own
selection criteria.

{= BUDGET-Online - Windows Internet Explorer

@.\- s | https:/fasp.sop.co.at/budget_europe/LoginServiet

e - |iob Seite - (0 Extras -

(__ J budget|online

[Reload Workplace]

W [ BUDGET-Online

[]

National agency

I Thursday, November 27, 2008 SOP Administrator

Master data Budget Students Teachers Letters E-mails Reports Tools Administration Help Logout English |+
JoT} N
[]'{:I WMaster data Report generator Display @ T
(] Budget Number of the report]| |@ Testreport |

-] Students
[ fStaded Name of the report| | @
-] Teachers @
; ; Y I
0] Letters List only in CSV-format [~ &)
-] E-mails Table Column Title of Column Out Tot SbT GC Sort MNo. Function No.
-] Reports BEMNUTZER nachname Last name Yes  MNo Mo Mo asc 10 10
Ela Tools BENUTZER vorname First name Yes Mo Mo Mo 20
("] Data exchange BEMUTZER login Username Yes Mo MNo Mo 30
Upload:Center popes______________|selection Criteria Default Value
Report generator
D FINETTRIET % @@ Created by adiminon Nov 23, 2008 @ |
-] Administration —
Cancel I Forward to update | j
JFerta & Internet # 100% -
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Per column you can decide

to build a sub total or a total sum for this column

to use this column as a sort criteria

the type of sorting (ascending, descending)

to build any mathematic functions (min,max,avg,count) when selecting this
column

to define further selection criteria for this column

to print out this column or use it as selection criteria

Per report you can define

Preselection input fields (i.e. list boxes, data fields etc.)
the type of output (screen, pdf, xls, csv)
which roles and users are allowed to execute this report

2.4 Existing reports and statistic

Budget-Online offers a lot of prepared reports and statistics:

List of student mobility/head count (sum per exchange program,
incoming/outgoing, academic year, field of study, nationality, host institution)
List of teacher mobility/head count (sum per exchange program,
incoming/outgoing, academic year, field of study, nationality, host institution)
List of application of funds (sum per account/cost centre, exchange program,
contract, investor)

List of payments of funds

And so forth...
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3 BUDGET-ONLINE — Administration of access- and user rights

3.1 Organisation administration of access- and user rights
The administration of access and user rights is based on three types of information:

e Application
e Organisation
e Role

3.1.1 Application

Based on the application it is possible to define

e which organisation has access rights to certain applications

e which role has access rights to certain applications

e which user has access rights to certain applications
Some additional information (display the data per page or display all data found when
searching rows of a table) is also stored in the application.

3.1.2 Organisation

On the basis of the organisation it is possible to define

e which application has access rights to these organisations (see application)
e which programmes (software) are available within these organisations

In addition to these settings, information concerning name, address, language of the
country, communication language is stored.

3.1.3 Role

Based on the role it is possible to define

¢ which programmes are available for a certain role
e for which organisations these roles have access rights (see organisation)
e for which applications these role have access rights (see application)
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3.1.4 User permissions

Within the user administration you can define by means of the tab ,Permissions’
e for which organisation
e for which application
e for which role

this user has access rights.

Based on the allocation of programmes to roles and the allocation of programmes to

organisations it is exactly determined which software programmes are available for the
user.

In addition to these settings, information concerning last name, first name, contact details
(e-mail address, telephone number etc) is stored.

3.1.5 Role permissions

In addition to the allocation of roles to applications and organisations you can define per
role and per application and organisation

e f this role is allowed to create new data sets
e if this role is allowed to update data sets
e f this role is allowed to delete data sets

If none of the above mentioned options is selected the role has only ‘display’ permissions.

3.1.6 Programme permissions

Per software programme it is possible to define if the role which executes the programme

e has permission to create a dataset
e has permission to update a dataset
e has permission to delete a dataset

If none of the options is chosen the role has only display permission for the data managed
by the specific programme.
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3.1.7 Table permissions

Due to the fact that some information is managed within several programmes by means of
tabs (e.g. allocation of roles to organisations) you can administrate the access rights of
these tabs by means of the table permissions.

Similar to the administration of programmes, roles and users it is possible to define

e Permission to create a dataset
e Permission to update a dataset
e Permission to delete a dataset

Without any selection the selected role has display permissons.

3.1.8 Exchange programme permissions

Because of the fact that different users have different access rights within several
exchange programmes, Budget-Online allows to determine

for which software programme

for which tab (optional)

for which organisation unit

for which user (optional)

and for which exchange programme

permissions concerning

display a dataset
create a dataset
update a dataset
delete a dataset

should be granted.
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Appendix A BUDGET-ONLINE - check list for start-up
The following steps have to be examined during the course of start-up of Budget-Online by
the responsible administrator. Missing entries or allocations have to be completed.
Details of institutions
(Menu structure: Master Data - Institution data = Institutions (own))
0 Master data of institution entered
[0 Addresses allocated (at least one address with type of address ,main address®)
O People allocated to correct functions
O Bank accounts allocated
Personal details
(Menu structure: Master Data - Institution data - Person)
[0 Personal details of the employees entered
0 Workplace address of the employees entered
0 Correct functions allocated to the people of the own institution
E-Mail patterns per exchange program

(Menu structure: Master Data - Program data - E-mail patterns per exchange program)

0 Mail patterns per exchange program (or for all exchange programs) in the desired
communication language created

Letter patterns per exchange program
(Menu structure: Master Data - Program data - Letter patterns per exchange program)

[0 Letter patterns per exchange program (or for all exchange programs) in the
desired communication language created

General settings
(Menu structure: Administration - Settings - General settings)

Current academic year allocated
Current semester allocated
Functions allocated

Types of persons allocated
Types of addresses allocated
Exchange programs allocated

OO0O0O0Oa0
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Settings per exchange program
(Menu structure: Administration - Settings = Settings per exchange program)
[0 Setting for all existing exchange programs entered
0 Roles and types of persons allocated
Settings per academic year
(Menu structure: Administration - Settings - Settings per academic year)
[0 Deadlines for nominations per exchange program (or all) and academic year
(semester optionally) fixed
[0 Deadlines for application for mobility and for accounting fixed
Budget management settings
(Menu structure: Administration - Settings - Budget management settings)
O Terms of payment (Annuity, number of rates etc.) fixed
0 Bank information when creating projects fixed
O Information regarding generation of project number and project name fixed
Mobility grants settings
(Menu structure: Administration - Settings = Mobility grants settings)

0 Amount of grants per exchange programme und host country fixed
0 Type of calculation of the grant fixed (per month, per stay)
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