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CLUB WELFARE OFFICER - PRE-SEASON CHECKLIST 
 

This list has been put together to assist Club Welfare Officers to ensure that things are in place 
for the start of the cricket season. The list isn’t exhaustive and if you feel that there are other 
things that you should be doing, then please do so – this is just a guide to assist you in your role. 
 
Your information:  have you passed on your information – such as tele number and e-mail to 
parents, players and coaches/managers so that they are aware of how to get hold of you should 
there be an issue. This can be done via newsletters, posters, ‘business cards’, handbooks, 
keyrings etc 
 
DBS Checks: do all the relevant people have a current DBS check. The positions that require a 
check are – coaches, managers, regular scorers and umpires, open age group captains, junior 
supervisors and first aiders/physios. 
 
Status of current individuals can be checked via the online system  
 
New DBS applications can now be initiated online 
 
Reporting procedures – remind yourself of the procedure that you need to follow to report any 
incidents or concerns, who to contact and what you need to do afterwards. This will be in your 
Safehands pack and will have been covered on your Safe Hands Welfare Course. 
 
Committee: it is useful for all CWOs to play a part in the Committee structure of the club (for 
Clubmark Clubs, this is vital part of your accreditation) so that you are able to pass on 
information, updates and confirm that the club are doing things in the correct manner. Robert 
Benson and Jane Reeson can help with this if you need support to do this. 
 
Consent Forms: a reminder to the managers/coaches and senior team managers that all U18s 
are required to complete a membership form which includes medical details and emergency 
contact details, along with photo consent etc. A membership form template can be provided by 
Cambridgeshire Cricket if required. 
 
Codes of Conduct: with an emphasis being placed on the Spirit of Cricket, a lot of clubs are now 
issuing codes of conducts to all players and parents which can help with discipline issues. Again, a 
template can be provided if required. 
 
First aid & Safeguarding courses:  a reminder for your coaches that they have to renew their 
courses every three years. Courses can be found on the Living Sport site – www.livingsport.co.uk 
 
Rules & regs: ensure that coaches/managers/captains are aware of the fielding, bowling, 
helmets and juniors playing in adult cricket rules and regulation. These can be downloaded from 
www.ecb.co.uk or ask your County Cricket Board who may have copies in their office. 
 
Changing Room Policy: a reminder to coaches/managers/captains about the clubs changing 
room policy – this can be found in your safe hands folder or on the ECB website 

 
If you need any further support or have any questions about the above, please contact either 
Robert Benson or Jane Reeson who will be able to assist you. 
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