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Invitation to Tender for Audit Services 

Film London’s Finance and Audit Committee seeks to appoint auditors to carry 

out the external annual audit as well as specific project audits for funders.  

The contract is anticipated to be for an initial three-year period commencing 

from 1st April 2021.  

 

About Film London 

Film London is the capital’s screen industries agency. We connect ideas, talent and finance 

to develop a pioneering creative culture in the city that delivers success in film, TV, 

animation, games and beyond. 

We work to sustain, promote and develop London as a global content production hub, 

support the development of the city’s new and emerging filmmaking talent and invest in a 

diverse and rich film culture. Funded by the Mayor of London and the National Lottery 

through the BFI, we also receive support from Arts Council England and DIT. We own, 

jointly with Ukie, the Games London brand, under which we are delivering an ambitious b2b 

programme and the London Games Festival. Film London also has a national remit; the 

British Film Commission. Film London is a registered charity.  

 

Brief 

Film London invites tenders from suitable qualified and competent registered auditors with a 

high level of knowledge and understanding of the charity sector and our industry for the 

function of the external audit.  
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The external audit and services required will include but not be limited to: 

 Planning, management and execution of the annual audit of Film London’s Financial 

Statements and Trustees’ Report. This will include providing technical advice on all 

aspects of accounting and financial reporting.  

 Updating our Finance & Audit Committee of the Board with regards to changes in 

legislation and regulation. Reporting on external audit progress to Film London’s 

management team and the Finance & Audit Committee of the Board. This will include 

attendance at the Finance and Audit Committee meetings and Board meetings where 

required.  

 Provide advice to Film London’s Finance & Audit Committee, Film London’s CEO and 

Senior Management Team on accounting and financial matters.  

 Liaison and working with Film London’s Finance team to ensure full exchange of 

information.  

 Submission of Financial Statement & Report to Companies House and the Charity 

Commission. 

 Carrying out project specific audits as required by funders.  

 

Tender Requirements 

Interested companies are invited to submit the following information: 

 Company profile and contact details 

 An explanation of how the company meets the requirements of the brief and 

specification, to include examples of relevant former assignments 

 Summary CVs of the team members who would work on this assignment and details 

of their role within the company 

 Fee for the first year of the contact period specifying what is included in the charge 

and an indication of the level of fees that would be charged in subsequent periods of 

the contract. 
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 An understanding of costs for additional advice and services that may be required from 

time to time.  

 An outline of the external audit approach that would be used including details of 

relevant experience within the charity sector and the film, TV, animation and games 

industry.  

 Details of any services that maybe appropriate to the needs of our company.  

 Reference that might be used by Film London. 

 

Evaluation Criteria  

Criteria Weighting 

Strength of the proposal for managing and delivering the audit and 

a track record in auditing charities 
30% 

Value for money, particularly the added value that the audit 

process will bring to Film London 
20% 

Understanding of the aims and objectives of the Film London 

including knowledge and understanding of the creative industries 

and arts and culture sector 

15% 

Proposed schedule and delivery of work 10% 

The firm’s approach to customer service, quality assurance and 

environmental considerations 
10% 

Quality and appropriate experience of staff in relation to their role 

in the audit 
15% 
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Application Process 

Please submit applications by email or post to arrive by 5pm on 29th January 2021, addressed 

to: Adrian Wootton, Chief Executive Officer 

Email:  jane.shaw@filmlondon.org.uk 

 

Any enquiries about this tender can be addressed to: Daniela.Kirchner@filmlondon.org.uk  

 

Shortlisted firms will be invited to an interview with Film London’s Finance & Audit 

Committee.  

 

 

 

 

 


