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Search and select

Make sure you are logged in. Search for
your exhibitor in the list and click on it to

access the details.

< Volver a expositores

AA Expositor nuevo

<7 Afadir a favoritos

Access Edit mode

Inside the exhibitor details, click the "Edit"

button to access the editing mode.
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AA Expositor nuevo
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Editing Form

You will access the editing form, where
the following tabs will be shown to
manage content:

Basic information

Multimedia files

Categories
Sustainable Development Goals



1. Tab: Basic Information
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General Data

In this initial section, you must complete the mandatory fields
that identify your exhibitor. These data will be the main cover

letter in the catalogue.
e Exhibitor Name: Title visible to the pubilic.

e Description: A brief summary of the activity.

e Contact details: Email, phone, website...

¢ Quick translation:After entering the main description, you can
click the "Translate with Al" button to automatically translate the
text into the other available languages.

< Volver & expositores

AA Expositor nuevo

Informacién basica




2. Tab: Multimedia Files
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AA Expositor nuevo

Productos

Informacién bésiea  Archivos multmedia  Categorias  Objetivos de desarrello sostenible

Archivos multimedia

Logo/lmagenes

Aqui puedes organizar las imagenes de este item.

Plan de catélogo (07 1) . Tamafio recomendado: 500 x 500 (0-614 kB, PNG, JPG, GIF)

(B Subir imagen

Ficheros

Plan de catalogo (0/ 3) . Tamafio recomendado: (0-16.8 MB, PDF)

[ Subir fichero

Video

En el campo video se puede insertar la URL de un video de Youtube, Dallymation o Vimeo. Este campe no estd preparade para mostrar informacion de canales o listas de reproduccion

Visual Identity

Here you will define your brand image. It is crucial to upload
high-quality files:
e Logo: You can add the image containing your company logo.

e Files: You can upload as many files as defined in your catalog
plan.

e Videos: Allows adding YouTube, Dailymotion, or Vimeo links
to complement your exhibitor presentation.
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3. Tabs: Categories and SDGs

AA Expositor nuevo
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Categories Categorias

1. COMPONENTES E INFRAESTRUCTURA

2. EMPRESAS DE SERVICIOS Y ASOCIACIONES

Select the categories that best describe your activity. This is vital S—

4, PAPEL Y SUSTRATOS PARA IMPRESION

for visitors to find you when using the search filters of the 5. POSTIMPRESION, TRANSFORMACION Y ACABADOS
catalogue. £ siona oispLAY ¥ Ly
SDG Goals AA Expositor nuevo

Indicate which Sustainable Development Goals your company

aligns with. Select the corresponding icons to show your

commitment to the 2030 agenda.

17. Alianzas para lograr los objetivos



4. Tab: Products - List
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¢ Volver a expositores

AA Expositor nuevo List Management

DEF T Productos

This tab shows your product inventory. For each item in the list,

the following actions are available:

[
Buscar Traducir todos los productos con IA Crear producto
[

Producto Visible Novedades Acciones

dsfds / U

nw

Edit: Modify product data.
Delete: Permanently delete the product.
Visible: Activate or deactivate public visibility.

New Arrival: Mark it with the "New" label.

. Bulk translation: Use the "Translate all products with Al"
button to automatically translate the names and descriptions of all
created products.



5. Creating a New Product
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Product Basic Information

When clicking on "Create Product", you will fill in the basic

information (Name and Description).

. Individual translation: The "Translate with Al" button will be
enabled once you have filled in the main product name and
description.

Additional Details

After clicking the "Continue" button, the following tabs will be
enabled (with the same logic as in the exhibitor):
e Multimedia files

e Categories

¢ Volver a productos

Nombre del producto

Detalle

Informacion basica  Archivos multimedia Categorias

Inglés  Espafial Catalan

Nombre
19/255

Mombre del producto

Descripcion TRADUCIR CON IA
24/1000

Descripcion del producto

L




Thank you very much

We hope this guide has been useful for managing

your exhibitor in the new E-Catalogue.
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