Application form (Basic)
Personal information (confidential)

	Job Reference Number (if applicable) 

	Position applied for 

	Personal details

	Title
	

	Name
	

	
Address
	

	
	

	
	

	 Postcode
	

	Email
	

	Contact number
	

	Eligibility to work in the UK

	Do you have a current right to work in the UK?
	Yes/No (delete as applicable)

	Please confirm what documentation you will be able to provide (e.g. UK passport, share code)
	

	
	

	
	

	[bookmark: _Hlk201823506]Education

	Please provide your education history below (including ‘working towards’ qualifications):

	Dates From - To
	Schools/Colleges/University
	Qualification gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Other Relevant Qualifications

	Date Gained
	Organisation
	Qualification

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Employment history – Use a continuation sheet if necessary

	Name of employer
	

	Your job title and main duties
	




	Reason for leaving
	

	Dates Employed
	From:
	To:

	Name of employer
	

	Your job title and main duties
	




	Reason for leaving
	

	Dates Employed
	From:
	To:

	Name of employer
	

	Your job title and main duties
	




	Reason for leaving
	

	Dates Employed
	From:
	To:

	Name of employer
	

	Your job title and main duties
	




	Reason for leaving
	

	Dates Employed
	From:
	To:







	Reference – Use a continuation sheet if necessary

	
Please ensure your references meet the below criteria:

· A minimum of two references that cover the last full three years of employment history to present. Employment history should include employment, unemployment and education. 
· References must be from different employers.
· Referees must not be a relative, friend, current employee of the Club, or from the Job Centre.
· If you have no previous employment history, a reference from your last education provider and character references will be required.
· A character reference must be from a person working in a professional capacity who has known you for more than 2 years, e.g. police, teacher etc.

Testimonials will not be accepted.

Please be advised we will seek references immediately after an offer has been accepted unless you specify otherwise, for example in the case of your most recent/current employer.


	Reference 1.

	Is this Reference:
Employment   ☐       Education   ☐      Character  ☐ 
For Character References please state capacity known _________________________


	Position you held
	

	Referee details
	Name:
	Job Title:

	Company name and address
	

	
	

	
	

	
	

	Dates employed, attended or known 
	From:
	To:

	Contact number
	

	Email address
	


[image: ]



	Reference 2.

	Is this Reference:
Employment   ☐       Education   ☐      Character  ☐ 
For Character References please state capacity known _________________________


	Position you held
	

	Referee details
	Name:
	Job Title:

	Company name and address
	

	
	

	
	

	
	

	Dates employed, attended or known 
	From:
	To:

	Contact number
	

	Email address
	

	Reference 3.

	Is this Reference:
Employment   ☐       Education   ☐      Character  ☐ 
For Character References please state capacity known _________________________


	Position you held
	

	Referee details
	Name:
	Job Title:

	Company name and address
	

	
	

	
	

	
	

	Dates employed, attended or known 
	From:
	To:

	Contact number
	

	Email address
	





	Overseas addresses (use continuation sheet if necessary)

	If you have lived or travelled overseas for more than 8 CONTINUOUS WEEKS, since the age of 16 and in last 5 years, please list these addresses and dates below:

	Address 1.

	


Address:
	

	
	

	
	

	
	From
	To

	Address 2.

	


Address:
	

	
	

	
	

	
	From
	To

	Address 3.

	


Address:
	

	
	

	
	

	
	From
	  To

	Address 4.

	


Address:
	

	
	

	
	

	
	From
	  To



	Selection criteria

	Please provide details on the qualities that you possess which mean you would be an ideal candidate for this role. Please include information on key experiences or achievements in your paid work history, but you may also include information on any activity outside of work you have been able to draw upon to the benefit of your career progression. 
Additionally, please include any courses, membership of professional bodies and grade, voluntary work or responsibilities you have obtained that you consider relevant, with outcomes where applicable
Please use a continuation sheet if necessary:

	
















































	Rehabilitation of offenders

	
We will undertake a Basic Disclosure check on all prospective employees after they have accepted a job offer or, with prior permission, before making the final recruitment decision, for example where the applicant is unsure if a conviction is spent.

Only offences relevant to this role will be taken into account for selection decisions.


	
Have you ever been found guilty of any criminal offence in the United Kingdom or in any other country, excluding those considered spent under the Rehabilitation of Offenders Act?

	Yes/No (delete as applicable)

	If YES, please provide details or contact a member of the Human Resources department on tel. 01782 592227 to discuss

	









Certain roles may require you to come into contact with children or adults at risk. Please note that in the event we determine that it is necessary for you to be checked against an enhanced disclosure, your continued employment may be conditional upon a satisfactory response to such an enhanced disclosure request.


Data protection statement

All of the information collected in this form is necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, by the referees you have noted, and the educational institutions with whom we may undertake to verify your qualifications for recruitment purposes only. The Company processes all personal information in line with relevant data protection legislation.

Should you be successful in your application, the information provided, and further information which will be gathered at the relevant time, will be used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices.

The Company processes your personal data in line with our recruitment privacy policy, to access our recruitment privacy policy or for more information on your rights as the data subject please access the following link, or review the Recruitment Privacy Policy on our website www.stokecityfc.com.

https://www.stokecityfc.com/recruitment-privacy-policy







Declaration
I confirm that the information I have given is true and I have disclosed all relevant information. I understand that the subsequent discovery of any false or misleading information may lead to the withdrawal of my offer or, if so established after commencement of employment may lead to termination of employment. I agree that if offered a post, references may be taken up with my present and previous employers, in addition to any other checks deemed as a requirement for the role (in accordance with the operation of the Equality Act 2010).

	Name (please print)
	



	Signature
	



	Date
	






* If you are sending this form by email/online submission then you should note that, in the absence of this signature, the emailing/submission of this application constitutes your personal certification that the details are correct.


	Adjustments

	We are committed to creating an inclusive and accessible experience for all our candidates. If you require any accommodations or have specific accessibility needs please advise below
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