ST MARY’S CATHOLIC PRIMARY SCHOOL
ADMISSIONS POLICY
2020-2021
This policy was approved by the current governing body, the Interim Executive Board
(IEB), on 15 March 2019
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SCHOOL ADMISSIONS POLICY 2020-2021
Contact Address:
St Mary’s Catholic Primary School
Rowden Hill,
Chippenham
Wiltshire
SN15 2AH
Mission Statement
St. Mary’s is a Catholic primary school where every child will be encouraged to develop as a whole
person. We are all children of God, in one family, working together to develop a community of shared
values, shared challenge and equal opportunities through knowledge and understanding of the
Gospels. Jesus is our Teacher
Introduction
1. St Mary’s Catholic Primary School is a Catholic Voluntary Aided School. It was founded by the Order
of the Poor Servants of the Mother of God (SMG) in 1960 to provide a Catholic education for the
Catholic children of St Mary’s Parish in Chippenham. A map of the Parish of Chippenham is at
Appendix1. The Order holds the trust deed; they are the trustees and owners of the School’s buildings
and land. The School is managed by its governing body on behalf of Wiltshire Local Authority and
Clifton Diocese.
2. The governing Body, acting in accordance with the School Admissions Code and in consultation with
Local Authority and the Clifton Diocese, is responsible for the admission of pupils.
Admissions
3. The published admission number for the Reception Year 2020-2021 is 42. Children will normally be
admitted in the September of the academic year in which their fifth birthday falls. A parent/carer has a
right to defer the entry of their child until the term after they are five, but before the next academic year.
Any parent/carer requiring a deferment must make it clear when accepting the offer of a place.
4. Applications for a Reception place at the School should be made to the Council where the child lives
- their home Local Authority on the Local Authority Common Application Form. In addition, if the parent
is applying on faith grounds, they are requested to complete a supplementary information form,
although this is not compulsory. For it to be considered in the first round of applications, the form should
be returned to the School by 15th January 2020 to assist the governors when applying the
oversubscription admission criteria.
For admission in September 2020, the deadline for applications is 23.59 hours on 15 January
2020.
5. Application forms for the St Mary’s Early Years provision for children aged 2-4 years should be
obtained from the School office.
6. Applications for children to join the Reception year at St Mary’s must be made in the normal way
outlined above, even if the child has attended St Mary’s Early Years provision.
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7. In applying for a place at the school, applicants need to be aware that St Mary's is an explicitly
Catholic Christian school with a distinctive ethos reflecting this, and which permeates all aspects of
school life.
Late Applications
8. Applications received after the closing date will be processed in accordance with the Coordinated
Admissions Scheme of the child’s home Local Authority.
Waiting List
9. Reception applicants who were not allocated a place will be placed on a waiting list until 31
December 2020. Any vacancies will be filled in line with the School’s oversubscription criteria below.
Each child added to the list will be ranked again in line with oversubscription criteria.
Summer born children
10. Children offered a place are entitled to a full-time place in the September following their fourth
birthday. However, children born in the summer and whose parent/carer does not wish them to start
school until later in the school year, can defer entry, but not beyond the point at which they reach
compulsory school age, or for children born between 1 April and 31 August, not beyond the final term of
the school year for which the offer was made. Where the parent/carer wishes, children may attend parttime until later in the school year, but not beyond the point at which they reach compulsory school age.
Where the parent/carer of a summer born child chooses not to send that child to school until the
September following their fifth birthday, they will have to make a separate in-year application for Year 1
for the following academic year unless there is a governors’ agreement that joining a lower year group
is in the best interests of the child; in which case, a common application form must be completed for
admission to reception in the academic year 2021/2022 and the oversubscription criteria applied if
necessary.
Oversubscription Criteria
11. St Mary’s operates an equal preference system. This means that if there are more applications than
places available, they will be considered strictly in accordance with oversubscription criteria set out
below rather than the order of preference expressed on the common application form. Applications will
be ranked in accordance with the following order of priority:
I.
II.
III.
IV.
V.

VI.

Baptised Catholic, Looked After and previously Looked After children (a valid baptismal
certificate is required).
Baptised Catholic children who reside in the Parish of St Mary’s Chippenham (a valid
baptismal certificate is required).
Baptised Catholic children who reside outside the Parish of St Mary’s Chippenham (a valid
baptismal certificate is required).
Other Looked After and previously Looked After children.
Children who have attended St Mary’s Early Years provision and who are eligible for the
Early Years premium, the Pupil Premium or the Service Children’s Premium. Information
about eligibility for pupil premium can be found at www.gov.uk and in Appendix 3.
Children of a baptised Catholic parent/carer, who reside in the Parish of St Mary’s
Chippenham (a valid baptismal certificate is required).
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VII.
VIII.
IX.

Children of a baptised Catholic parent/carer who reside outside the Parish of St. Mary’s
Chippenham (a valid baptismal certificate is required).
Children of other Christian denominations (a valid baptismal certificate (if appropriate), or
confirmation of membership of the said religion from a minister or equivalent).
Any other children.

Children with a Statement of Special Educational Needs or an Education, Health and Care Plan
12. There is a different procedure for children with a statement of special educational needs or disability
or /Education, Health and Care Plan (EHCP). The procedure is administered by the Local Authority in
whose area the family lives. The Authority is responsible for issuing the Statement/EHCP plan and
consulting with parent(s)/carer(s) and the governing body if a preference has been made for the School
before the School is named in the statement or plan. St Mary’s recognizes its responsibility to admit any
child who has a statement or plan which names the School. Such children will be allocated a place
above all other applicants.
Supplementary Information Form (Appendix 2)
13. If applying on faith grounds, a Supplementary Information Form, available from the School office,
may be completed and returned to the School. It is not compulsory to complete one, but, if used, the
deadline for applications for admission in September 2020 is 23.59 hours on 15 January 2020. A
Baptismal certificate or a letter of validation from the parish priest, minister, or religious leader must be
included as appropriate for the application to be placed in the correct category. The Supplementary
Information form does not replace the Common Application Form required by the local authority
(Paragraph 4)
Oversubscription/Tie Break
14. Should there be more applications than places in any of the above categories, or where the offer of
places to all the applicants in any of the categories listed above would lead to oversubscription, priority
will be given in order, to:
I.
II.

Children with a brother or sister at St Mary Catholic Primary school at the time of admission.
Children selected by Random Allocation in a draw carried out by governors and supervised
(but NOT done by) someone independent of the school. This method is preferred by Clifton
Diocese and ensures that children are treated equally.

Multiple Births
15. If the last pupil to be offered a place within the School’s Published Admission Number (PAN) is of a
multiple birth, any further brother or sister of the multiple birth will be admitted, if the parent(s)/carer(s)
so wish, even though this may raise the intake number above the School’s PAN. This will be a
permitted exception to the limit on infant class sizes.
In Year Applications
16. Wiltshire Local Authority makes available copies of the Admission Guide and Schools Common
Application Form through all primary and secondary schools and on request from County Hall.
•

All applicants for a school place must complete an application form which should be returned to
Wiltshire Local Authority. The applicant may or may not live in Wiltshire.
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•

Should a parent/carer living in Wiltshire wish to apply for a school in another authority, they must
contact that authority or the school directly to apply.

•

When St Mary’s School receives an in-year application form expressing a preference for St
Mary’s Catholic Primary School, the form will be forwarded to Wiltshire Local Authority within 5
school days of receipt.

•

When Wiltshire Local Authority receives an in-year application form expressing a preference for
St Mary’s, the application will be forwarded to the School within 5 school days of receipt.

St Mary’s governing body is responsible for deciding the outcome of the application and advising
Wiltshire Local Authority accordingly within 10 school days of the date on which the information was
received by the School.
In all cases a decision letter will be sent out by the Local Authority within twenty school days of
receiving the application form. This will provide information, if appropriate, about the statutory right of
appeal.
Appeals Procedure
17. Parent(s)/carer(s) have the right to appeal against the refusal by the governing body to admit their
child and should put their appeal in writing to the Clerk to the Governors at the School within 21 days of
receiving the letter of refusal. Appeals will be arranged on behalf of the Governing Body and will be
heard by an independent panel and conducted in accordance with the School Admission Appeals Code.
For those living in Wiltshire, further information about making an application using the Common
Application Form and the appeals process can be found by contacting Wiltshire LA on 01225
713000 or online at: www.wiltshire.gov.uk
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DEFINITIONS
Definition of a Catholic
•

A child or adult baptised in the Catholic Church, or baptised in one of the other rites of the
Catholic Church whose members are in full communion with the Holy See; for example, the
Greek Catholic Church.

•

A child or adult baptised in another Christian faith who has been received into full communion in
the Catholic faith.

A copy of a baptismal certificate or equivalent validation should be sent to the School. To be considered
in the first round of allocations it must be submitted by 15 January 2020. Where a certificate is not
available, a letter from a member of the clergy confirming that the person has or in their opinion has,
been baptised or received into the Catholic Church must be provided. The governors may also request
sight of the original certificate.
Definition of Children in Care (Looked After Children)
A looked after child is a child who is:
•
•

In the care of a local authority.
Being provided with accommodation by a local authority in the exercise of their social services
functions (see the definition in section 22 (1) of the Children Act 1989) at the time of making an
application.

A previously looked after child is a child who was previously looked after but ceased to be so because
immediately after being looked after they were adopted or became subject to child arrangements or
special guardianship order. This includes children who are adopted under the Adoption Act 1976 (See
section 12 adoption orders) and children who were adopted under the Adoption and Children’s Act 2002
(see section 46 Adoption Orders) Child arrangement orders are defined in s.8 of the Children Act 1989,
as amended by s.12 of the Children and Families Act 2014.
Child Arrangements Orders replace Residence Orders. Any Residence Order in force prior to 22 April
2014 is deemed to be a Child Arrangements Order. See section 14a of the Children Act 1989 which
defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s
‘special guardian’ (or ‘special guardians’).
Definition of a brother or sister
•

To be considered as a brother or sister, a child must be living at the same address for most of
the time (at least 50%) as a full, half, step or adoptive brother or sister.

•

Full and adoptive brothers/sisters are defined as children who have the same either biological or
adoptive parents.

•

Half-brothers/sisters are defined as children who share only one either biological or adoptive
parent.

•

Step brothers/sisters are defined as children who are not necessarily related biologically
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(including foster children) but are living in the same household for most of the time at the
address considered to be the address of the child for whom the application is made.
•

A brother or sister must be attending (or be expected by the school and/or the Local Authority to
be attending) the school at the time of admission
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APPENDIX 1
PARISH OF ST MARY’S, CHIPPENHAM
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APPENDIX 2
Supplementary Information Form for St Mary’s Catholic Primary School, Rowden Hill, Chippenham,
Wiltshire SN15 2AH. Tel. 01249 460231. www.st-marys-pri.wilts.sch.uk
DATE OF APPLICATION:
PUPIL
SURNAME:

MALE /FEMALE
(PLEASE CIRCLE)

FIRST NAME(S):

DATE OF BIRTH:
RELIGION OF CHILD:*
HOME ADDRESS:

Catholic Parent(s) or Guardians*:
Last School Attended (for children joining mid-term):
Address:

Date: From ………….. To ………………..
*Notes:
1. A Copy of the Baptism Certificate for the child must be attached for baptised children,
2. A copy of the Baptism Certificate of a baptised Catholic parent must be attached for applicants where
the child is not baptised as a Catholic, but whose parent(s) is a baptised Catholic
AMIN USE ONLY

✓

Baptism Certificate
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APPENDIX 3
PUPIL PREMIUM
The pupil premium is additional funding for publicly-funded schools in England to raise the attainment of
disadvantaged pupils and close the gap between them and their peers.
The pupil premium is allocated for children who:
•
•
•

Are looked after by the local authority.
Have been eligible for Free School Meals at any point in the past six years.
Have parents serving currently in the Armed Services.

Pupil premium funding is available to:
•
•
•
•

Local-authority-maintained schools, including special schools and pupil referral units (PRUs).
Voluntary-sector alternative provision (AP), with local authority agreement.
Special schools not maintained by the local authority (NMSS).
Academies and free schools, including special and AP academies.

You are requested to let the School know in writing if you think your child is eligible for the Pupil
Premium and by 15 January 2020 to be considered in the first round of allocations.
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