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1. Definition of Special Educational Needs (SEN)  
 

“A child or young person has SEN if they have a learning difficulty or disability which calls for special 
educational provision to be made for them. A child of compulsory school age or a young person has a 
learning difficulty or disability if they:  
 
a) have a significantly greater difficulty in learning than the majority of others of the same age; or  

b) have a disability which prevents or hinders them from making use of educational facilities of a kind 
generally provided for others of the same age in mainstream schools or mainstream post-16 institutions.”  

 
SEN Code of Practice January 2015 

 
 
Definition of Disability  
‘A physical or mental impairment which has a substantial and long-term effect on the ability to carry out 
normal day-to-day activities’  

Equality Act of 2010  

 
 
The purpose of this document is to ensure that all stakeholders, including parents, teaching staff and 
governors understand and use a consistent approach in implementing support for young people with special 
educational needs. 

 
SEN Code of Practice 2015 

 
In making provision for pupils with special educational needs our policy objectives are: 
 

 To ensure that our duties, as set out in the SEND Code of Practice 2015 and The Equality Act 2010, are 
fully met to enable pupils with special educational needs to join in the normal activities of the school along 
with pupils who do not have special educational needs; 

 To ensure that all pupils gain access to a broad and balanced curriculum and have an equal opportunity 
to receive an education that is appropriate to their specific needs; 

 To identify and assess the pupils with special educational needs and disabilities (SEND) as early as 
possible, including assessment places where appropriate; 
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 To use our resources as efficiently and equitably as possible when assessing and meeting the special 
educational needs of our pupils; 

 To provide a graduated approach in order to match educational provision to pupils’ needs; 

 To develop a partnership with parents/carers in order that their knowledge, views and experience can 
assist us in assessing and providing for their children; 

 To take into account the ascertainable wishes of the pupils concerned and, whenever possible, directly 
involve them in decision making in order to provide more effectively for them; 

 To ensure effective collaboration with Local Authority (LA) services, health services and social services in 
order to take effective action on behalf of pupils with special educational needs; 

 To ensure that all staff are aware of their responsibilities towards pupils with special educational needs 
and are able to exercise them; 

 To monitor our effectiveness in achieving the above objectives. 
 

2. Organisation  
  
In line with the SEND code of practice 2015 the school operates a four stage graduated approach:  
  

1. Assess: the class teacher and SENDCo should clearly analyse a pupil’s needs before identifying a 
child as needing SEND support  

2. Plan: parents must be notified wherever it is decided that a pupil is to be provided with SEND 
support  

3. Do: the class or subject teacher should remain responsible for working with the child on a daily 
basis.  Where the interventions involve group or 1-1 teaching away from the main teacher, he/she 
should still retain responsibility for the pupil  

4. Review: the effectiveness of the support should be reviewed in line with the agreed date  

  
 

3. Identification, Monitoring, Assessment 
  
Identification & Assessment 

 
On acceptance of a place the SENDCo will gather all relevant background information on new pupils prior to 
their entry to the school. New pupils will be placed in a group best suited to the individual’s needs.  The 
teaching staff in consultation with the SENDCo and/or the outside agency involved will assess and update an 
individual TSP (Termly Support Plan) each term and review dates are set to assess the child’s progress each 
half term, with an annual review of progress.  Standardised testing is also used to assess progress in 
specific areas.  School staff carry out home visits with parents/carers termly to discuss their child’s progress 
and to discuss new targets.  On-going classroom records are used to inform planning and target setting for 
each child.  Where leaning support assistants are involved, their observations and evidence are very 
valuable contributions to the assessment process. 
Early identification of specific needs is vitally important and the school makes every effort to identify these 
needs and target support as quickly as possible.  Identification is achieved through any of the following 
means: 
 

 use of transfer records 

 contact with parents who express concern over their child’s progress 

 classroom monitoring and observation by the class teacher 

 use of standardised tests taken throughout the school 

 other assessments made by the class teacher or SENDCo 

 
 

Monitoring 

 
The SENDCo maintains a record of all children, which contains relevant information about each child.  The 
class teacher and the SENDCo keep TSPs, which are stored on the school’s computer system.  This allows 
teaching assistants, subject teacher and residential staff to all contribute and be aware of the targets within 
the TSPs.  They may also be involved in drawing up new targets if appropriate. 
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4. Access To Curriculum 
 

All children in school are given access to a broad and balanced curriculum.  Each pupil has a different 
combination of needs inherent in the specific SEND, but all pupils are fully integrated into the school as a 
whole. The school has adopted a number of strategies in order to support full and complete access: 
 

• individual approaches 

• in class support* 

• withdrawal/support* 

• a tailored curriculum with matched/differentiated activities 

• specific equipment to allow access 

• specialist teaching or support, i.e. support outside agencies 
 

*In- class support and withdrawal is wholly dependent upon the child’s individual needs, taking into account 
classroom routines, keystage structure, availability of resources and support.  Consideration of these factors 
ensures that each child has full access to the whole curriculum. 
 
Access to the curriculum is enabled via differentiation.  In each curriculum area, advice is given on making 
specific subjects accessible to all pupils.  (Refer to individual curriculum policy documents). 
 
Regular assessment helps class/subject teachers determine the next learning step for each pupil.  It should 
then be possible to produce an individual teaching programme geared more precisely to meet individual’s 
needs. 
 
Some pupils with sensory or physical difficulties may need special facilities or approaches to access the 
curriculum.   

   
Further advice on specific needs children may have, in order to access the curriculum, can be obtained from 
the East Riding Education Inclusion Service.  In order to enable full curriculum access when considering 
programmes for children with SEND, the class/subject teachers are also aware of: 

 
 (i) levels of support in school and home, 
 (ii) motivation, 
 (iii) materials, both teaching and conceptual, 
 (iv) methodology, eg in lesson delivery, 

(v) means of recording for pupils with SEND, e.g. use of laptop computers, tape recorders and/or 
cameras to record information, 

(vi) groupings/peer support  
(vii) pace - an awareness that children with SEND often work at a slower pace than their peers, 

requiring “over learning” to acquire new skills / knowledge, 
(viii) evaluation/feedback needs to be shared with the individual pupil by the teacher on a regular basis. 

 
Inclusion  
 
We are fully committed to the principle of inclusion and the good practice which makes it possible. Our 
policy will enable pupils with specific SEND to be an integral part of our school community. Regardless of 
the pupils specific needs, our emphasis will be upon including them, alongside the other children, in the full 
range of activities the school has to offer. This will be achieved by careful consideration of the needs of 
each child and by either modifying activities or providing support that will help the child to participate in 
them. Pupils will only be withdrawn from normal activities when: 

1. The child will benefit from some intensive individual work on a cross curricular skill (e.g. reading) 
2. It is clearly inappropriate, or medical advice indicates that it is unsafe for the child to participate 

and some alternative has to be arranged. 
3. Neither of the above will compromise the general principle that all children will be able to 

participate in a broad and balanced curriculum. 
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5. The Role Of The SENDCO 
 

The Special Educational Needs Co-ordinator (SENDCo) is Ms SARAH O’NEILL 
 
The SENDCo’s responsibilities include: 
 

 overseeing the day to day operation of the school’s SEND policy 

 co-ordinating provision for children with special educational needs 

 liaising with and advising fellow teachers and support staff 

 overseeing the records of all children with special educational needs 

 liaising with parents of children with special educational needs 

 contributing to the in-service training of colleagues 

 liaising with external agencies including the LA’s support and educational psychology services, 
health and social services, and voluntary bodies. 

 
 

6. The School’s Complaint Procedures 
 

The parent/carer of a child with SEND has the right to make a complaint about the provision made for their 
child at the school.  The first point of contact will be the class teacher or keyworker, then the SEND Co-
ordinator, who will try to deal with the complaint as efficiently and effectively as possible.  If the parent is 
unhappy with the response from the SEND Co-ordinator, the complaints hierarchy is as follows:  

 
  -  Headteacher  
  -  SEND Governor 
  -  School Governing Body 
  -  LA 
 Please see our current complaints/procedure Policy for further guidance 

 
Whilst it is hoped for a school based solution to the complaint, the parent is able to proceed to the LA if the 
school is unsuccessful in dealing with, or providing a satisfactory solution to the complaint. The parent will 
be encouraged to contact SENDIASS (an independent education advisory service).  
 

 

7. SEN In-Service Training For Staff 
 

All staff are expected to keep up to date with the Code of Practice, by attending staff meetings etc.  
Provision is made on both a formal and informal basis for staff to extend their knowledge of identification, 
assessment, evaluation and record keeping. 

 
There are a variety of strategies adopted to provide specific in-service training.  All in-service training, both 
internal and external, needs to be school generated so that the teaching and non-teaching staff feel that 
they are part of a whole school programme.   
 

8.  External Support Services 
 

External support services play an important part in helping the school to identify, assess and make 
provision for pupils with special educational needs.  The school is aware of how to secure access to 
support services and knows the terms on which they are available.  Services include equipment, materials, 
staff support, technical and professional expertise, all of which are used exclusively for the identification 
and assessment of, or making special educational provision for, pupils with SEND.   

 

 School receives regular visits from Educational Psychologists 

 In addition the school may seek advice from specialist advisory teaching services children with 
sensory impairment or physical difficulties.  

 Speech and language therapists contribute to reviews of children with significant speech and 
language difficulties, including school staff who are appropriately trained. 
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 Multi-agency liaison meetings, with representation from Social Services, Health and the 
Educational Psychologist service are held to ensure effective collaboration in identifying the 
making provision for vulnerable pupils.   

 
 
The school has close links with:  
 

- The other special schools within the area, 
   - Educational Psychologist service,  

- CAMHS, 
- School Nurse Service 
- SEN 0-25 team 
- EHC Commissioning Team 

 
 

 

9. Links to other policies 
 

This SEN policy is linked to our: 

 Child protection and safeguarding policy 

 Complaints procedure 

 


