1
ADMINISTRATION OF MEDICINE POLICY

When a child becomes unwell in our care, it is our practice to contact the parent
to discuss the situation. We then follow the following procedures:
•

If a child appears to be running a temperature whilst at nursery, we take
their temperature using a thermometer. The Manager / Deputy Manager
would also check the temperature.

•

If the child is running a fever of 37.6 degrees Celsius or over, we would
contact the parent and request that the child is collected from nursery. We
would remove some of the child’s clothing and offer water.

•

If we have been given written consent to administer Calpol, we will firstly
check if the child has already been administered any medication during
the day, and if appropriate we will administer the recommended dose of
Calpol to ensure that the child is kept comfortable and that the fever does
not get any higher whilst waiting to be collected. The correct dosages are:
2 months to 6 months: 2.5ml

6 months to 24 months: 5ml

2 years to 4 years: 7.5ml

4 years to 6 years: 10ml

•

The child must be collected within 1 hour of being given Calpol as we
cannot care for children who are running a fever.

•

If the child was running a very high temperature, we would attempt to cool
them down using a tepid flannel.

•

If there is a medical reason why a child cannot be given Calpol, the
parents can provide the nursery with another form of pain or fever relief
medicine to be kept at nursery for emergency use as long as they also
give us written consent to administer the medicine.

•

If a child has sickness or diarrhoea at Pre School, the parents would be
contacted and asked to pick up their child within an hour of the call. The
child would then not be allowed back into Pre School until 48 hours after
the last episode of sickness or diarrhoea.

•

We will refer to our Infection Control policy for a full list of different
childhood illnesses and how to deal with them.

It is the policy of Scallywags Nursery & Pre School that medicines will only be
given to a child that has had them prescribed by their doctor. These will be
administered by the manager or deputy manager. However, the first dose of any
medicine must be given at home and parents must take all medicines home at
the end of each day. Any child who is prescribed antibiotics must stay at home
during the first 24 hours of the course. This is to ensure that the child does not
have a reaction to the medicine, and also to allow the child to rest whilst
recovering from their illness, as a child who has just been prescribed antibiotics
is obviously ill and therefore should not be attending nursery. Non prescribed
medication such as teething gel, nappy rash cream and menthol vapour rubs can
be applied with written consent, but non prescribed medicine such as cough
syrup cannot be given.
The greatest care will be taken to see that medicines are administered according
to the instructions on the bottle or packet. Records of all medication administered
shall be made on the medication forms and signed and witnessed as indicated,
and the parent would then sign the form when they collect their child.
It is the parent’s responsibility to inform staff both verbally and in writing in the
child’s contact book of any medication that the child has received before starting
their day at nursery. This is to ensure additional medication is not given causing
a potential over dose. Children who have been given medicine before nursery to
control a fever will not be allowed to attend nursery that day.
On discovering an infestation in the nursery, i.e. live head lice, the child’s parents
will be contacted and asked to collect their child from nursery as soon as
possible and will be advised to treat the head lice at home. Children will be
excluded from nursery until treatment has been applied and all live lice have
been removed. It is then the parent’s responsibility to carry out daily combing to
remove any eggs left in the child’s hair. A sign will be put up for parents to see
advising them that head lice have been in the nursery.

If children cut themself and a bleed occurs a plaster will be applied to the cut.

Review
The policy will be reviewed yearly, in May, and amendments and changes will be
carried out in conjunction with the Pre School staff, through liaison by the
Proprietor.
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