ST PETER’S COMMUNITY PRIMARY SCHOOL

Parents have a legal responsibility to ensure their child attends school. For
most parents this means registering their child at school in the year in
which their child is five. Parents can be prosecuted if they fail to ensure
their child’s attendance at school or provide an alternative education.
Prompt and regular attendance is vital for children’s success in school and
absence from school has a lasting effect on children’s performance.
Brighton and Hove's "Every School Day Matters, Every School Day Counts"
guide states:
"When your child attends school punctually and on a regular basis, they
take an important step towards reaching their full potential, and are given
the greatest opportunities to learn new things and develop their skills.
Regular [attenders] usually leave school with more qualifications and
access to greater employment opportunities.... show your child that
attending school is a priority and is a key to their future success."
In line with DFES and Brighton and Hove Guidance, St Peter's Community
Primary School will not authorise pupil absence for holidays in term time,
unless there are exceptional or unusual and compelling circumstances.
All holiday requests should be made in writing to the Headteacher at least
10 days in advance. Holidays taken in term time will automatically be
recorded as unauthorised unless there are exceptional or unusual and
compelling circumstances.
Upon the request of a school, the local authority has the power to issue
parents or carers with a fine for unauthorised absence, under section 23 of
the Anti-Social Behaviour Act 2003.
If a parent or carer fails to secure their child’s regular attendance at
school, they are committing a criminal offence. A Fixed Penalty Notice,
which includes a fine, may be issued in cases of ‘Unauthorised Absence’
including:
 Unauthorised leave during term time, including holidays or excessive
delayed return from holiday.
 Persistent late arrivals at school (after the register has closed).
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The following information is a guidance as to what constitutes
“exceptional circumstances” and the decision to authorise absence is at
the head teacher’s discretion based on their assessment of the situation.
Circumstances vary from school to school and so there can be no
absolute rules on this subject.
Term times are for education. This is the priority. Children and families
have 175 days off school to spend time together, including weekends and
school holidays. Heads will rightly prioritise attendance. The default school
policy should be that absences will not be granted during term time and will
only be authorised in exceptional circumstances.
If an event can reasonably be scheduled outside of term time then it would
not be normal to authorise absence.
Absence during term time for holidays/vacations is therefore not considered
an exceptional circumstance.
Absences to visit family members are also not normally granted during term
time if they could be scheduled for holiday periods or outside school hours.
Children may however need time to visit seriously ill relatives.
Absence for a bereavement of a close family member is usually considered
an exceptional circumstance but for the funeral service only, not extended
leave.
Absences for important religious observances are often taken into account
but only for the ceremony and travelling time, not extended leave. This is
intended for one off situations rather than regular or recurring events.
Schools may wish to take the needs of the families of service personnel into
account if they are returning from long operational tours that prevent
contact during scheduled holiday time.
Schools have a duty to make reasonable adjustments for students with
special educational needs or disabilities.
Families may need time together to recover from trauma or crisis.
It is acceptable to take a student’s previous record of attendance into
account when making decisions.
It is important to note that head teachers can determine the length of the
authorised absence as well as whether absence is authorised at all.
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Any examples provided are illustrative rather than exhaustive. The
fundamental principles for defining ‘exceptional’ are rare, significant,
unavoidable and short. And by 'unavoidable' we mean an event that could
not reasonably be scheduled at another time. When parents write to
request a leave of absence during term time, they should consult with
this guidance prior to the application as to whether the circumstances
are exceptional.
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