ADMISSIONS ARRANGEMENTS
2019/2020
Starting School September 2019
2019/2020 In-Year Admissions

Mission – what is our reason for being?









To educate
To nurture
To serve the community
To develop children’s faith and spirituality
To be inclusive
To improve life outcomes
To develop children’s life and learning skills
To develop morals and principles

Our Values








Love
Faith
Self –worth
Respect
Aspiration
Equality
Fun

Our School Vision for 2020
To be a Church of England Primary School that: Secures outstanding outcomes for all children throughout the
primary age range.
 Establish positive, recognisable ‘hallmarks’ for children that
reflect our ethos and values.
 Reflects God’s love in the community and beyond.
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Introduction
If you are a parent or carer considering sending your child to Goring Church
of England Voluntary Aided Primary School you should first contact the school
office to find out about visits and the school’s admission arrangements.
Each autumn term the school holds ‘open days’ where you will be able to
meet the Head or Assistant Headteachers. You will be given a tour of the
school and its facilities and be able to see classes taking place.
Before children start school at Goring they are invited to participate in
transition sessions with their parent or carer. You and your child will have
opportunity to become familiar with the school building layout and meet
your child’s teacher and teaching assistant as well as other families joining
the school.
To apply for a place at the school you will need to contact the Local
Authority Admissions Office.
For West Sussex (South) residents this office deals with admissions for all
schools in the area:
Pupil Admissions Office
Centenary House
Durrington Lane
Worthing
BN13 2QB
Phone: 03330 142903
Fax: 01903 839214
Email: admissions.south@westsussex.gov.uk
Alternatively go to the following link which contains all current admission
arrangements and information for parents on how to apply online
www.westsussex.gov.uk/admissions
These Admission Arrangements reflect the statutory requirements of the
Department for Education 2014 School Admissions Code and the 2012 School
Admissions Appeals Code www.education.gov.uk
The Admission Arrangements were compiled by the Governors and published
on the school website following a public consultation.
The administrative practices described in these arrangements are designed
to be fair and reasonable and the information provided is intended to
explain:
◦ How to apply for a place at Goring Church Of England Voluntary Aided
Primary School
◦ How the Admissions Authority administers admission applications
◦ How to appeal against a decision to refuse admission
Please contact the school office if you would like to discuss these admission
arrangements or your particular circumstances in more detail:
School website: www.goring.w-sussex.sch.uk
Admissions contact: School secretary
Telephone: 01903 241175 Email: office @goring.w-sussex.sch.uk

Part 1 - General information
1.1 About our School
Goring Church of England Voluntary Aided Primary School is a church school
which West Sussex County Council volunteers to aid. In a voluntary aided
school the Governors form the Admissions Authority.
Goring School became a primary school in September 2015. The school
capacity is expected to be 436 pupils, with each Reception/Key stage 1 year
accommodating 60 children. Governors have decided that each Key stage
2 year will generally not exceed a maximum of 64 children. For further
information see the school website.
1.2 The Published Admission Number (PAN)
A statutory Published Admission Number applies for the year of entry
(Reception). This indicates the number of places that will be offered if
sufficient applications are received. The Governors’Admissions Committee will
consider all applications for Reception in accordance with these admission
arrangements and places will be offered until the Published Admission
Number is reached. If more applications are received than the PAN then the
Admissions Committee will apply the Oversubscription Criteria (See Part 4 of
this document).
The PAN set for the 2019/20 academic year is 60.
1.3 Relevant Documents: Please read this information before applying for a
school place
Important documents published by every Local Authority are relevant to
some areas of school admissions procedure. Applicants are strongly advised
to contact their ‘home’ Local Authority (the area in which your child lives) or
access the Local Authority website and ensure that they read and
understand this information before proceeding with an application for a
school place.
Related documents of particular importance are:
◦ The Composite Prospectus known locally as “Information for Parents Booklet”
(This link will be updated once the 2019 booklet becomes available)

https://www.westsussex.gov.uk/media/6157/information_for_parents_booklet
_south_2016.pdf
◦ The Local Authority Fair Access Protocol
◦ The Local Authority School Transport policy
For West Sussex:
www.westsussex.gov.uk/admissions

Part 2 – Entry to Reception in September 2019 (normal admission
round)
2.1 The application process for a child to enter Reception in September 2019
must be coordinated by the Local Authority (the Local Authority responsible
for the area in which the child subject to the application lives).
Before applying for a school place, applicants should refer to the
‘Information for Parents Booklet’ published by the Local Authority and
relevant other information set out in section 1.3 of these arrangements.
2.2 The application form to be used is the ‘Common Application Form and is
available from the Local Authority.
Link to common application form: www.westsussex.gov.uk/educationchildren-and-families/schools-and-colleges/school-places/movingschool/#moving-to-or-within-west-sussex
This must be submitted to the Local Authority no later than 23.59 hours on 15th
January 2019 (the Closing Date).
2.3 A Supplementary Information form (SIF) is available on the school website
or from the school office to be completed and returned to the school no
later than 23.59 hours on 15th January 2019. This gives the opportunity for
parents to submit additional supporting information which the Governors will
consider when determining which criterion is applicable.
2.4 The Local Authority (where this is not West Sussex) will forward details of
applications submitted for West Sussex schools to West Sussex County
Council. The Admissions Committee at Goring Primary School will consider all
applications that indicate a preference for the school and where necessary
to do so, the committee will apply the oversubscription criteria in order to
rank applications and determine a priority for admission.
Late applications: Applications received after the closing date will be
considered after other applications. Places will be offered in accordance
with the Governors’ admissions criteria.
2.5 The Admissions Committee will notify West Sussex County Council of their
provisional application decisions in accordance with the timetable set out in
this authority’s published ‘Information for Parents Booklet’. Final decisions will
be notified to applicants by letter, post or email, to be sent out on 16th April
2019 by the Local Authority.

Part 3 - Admission to any year group during the 2019/20 academic
year (in-year admission)
3.1 The application form to be used is ‘the Common Application Form’) and is
available from and must be submitted to the Local Authority. The governors
will not consider any applications received during school holiday periods until
school resumes. The application form is available to download from the Local
Authority website, or a copy can be provided upon request at the school
office. The Supplementary Information Form (SIF) may also be completed and
submitted in support of the application (see section2.3). This gives the
opportunity to submit additional supporting information which the Governors
consider when determining which oversubscription criterion is applicable.
Link to common application form: www.westsussex.gov.uk/educationchildren-and-families/schools-and-colleges/school-places/movingschool/#moving-to-or-within-west-sussex_tab
3.2 Where the request is for the child’s chronological age year group and
there is a place available, the decision made by the Governors Admissions
Committee will be to admit the child concerned and applicants will be
notified in writing by the Local Authority.
3.3 Where the governors have more than one application to consider at any
one time for the same year group, they may need to apply the published
oversubscription criteria in order to determine a priority for admission (see Part
4 – Oversubscription Criteria).
3.4 In-year decision letters are sent out from the Local Authority Admissions
Office, following the decision being taken by the Admissions Committee.
Applicants will be expected to make contact with school to confirm their
individual admission arrangements and should be placed on roll within 10
days (2 school weeks) of the offer letter.
3.5 The Governors support fair access to school for all children. Therefore,
subject to the information provided on the application form and the
circumstances at the school, the Admissions Committee may decide to refer
an application that has been refused to West Sussex Local Authority where
one or more of the criteria set out in this authority’s Fair Access Protocol is
satisfied. A referral would be made where a child is deemed to require a
higher level of support than can reasonably be provided at the school. The
Fair Access Protocol enables the local authority to engage directly with a
family and so help identify a suitable educational placement as soon as
possible. Applicants are advised to refer to the Local Authority Fair Access
Protocol before submitting an in-year application form.

Part 4 - Oversubscription Criteria
4.1 Introduction
Where there are more applications than there are places available within the
requested year group, the Admissions Committee will apply the following
oversubscription criteria in order to rank every application received. This will
identify a priority for admission within the admission number or limit set at that
time.
Before applying the oversubscription criteria, a place will always be allocated
for any child with an Education Health and Care Plan or a Statement of
Special Educational Needs that names Goring Church of England Voluntary
Aided Primary School as the school the child must attend. That child will
count toward the total admission number of 60.
Children with an Education Health and Care Plan or a Statement of Special
Educational Needs are admitted to school in accordance with a separate
process administered by the Local Authority in whose area the child lives.
4.2 The Oversubscription Criteria
1. A child looked after or a child who was previously looked after but
immediately after being looked after became subject to an adoption, child
arrangements, or special guardianship order. A looked after child is a child
who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services
functions (section 22(1) of the Children Act 1989 applies). Evidence must be
provided. (Note a)
2. Children who need a place at the school on exceptional and compelling
social, psychological, or medical grounds. Evidence must be provided
(Note b)
3. Children from Church families who regularly worship at St Mary’s Church or
St Laurence’s Church, Goring-By-Sea. (Note c)
4. Children from Church families who worship at another Church that is
affiliated to Churches Together in Britain and Ireland or to the Evangelical
Alliance and who will have a sibling at the school at the time of admission.
(Note c & d )
5. All other children who will have a sibling at the school at the time of
admission (Note d)
6. Children from Church families who worship at another Church that is
affiliated to Churches Together in Britain and Ireland or to the Evangelical
Alliance. (Note c)
7. Children living within the school’s catchment area as designated by the
Local Authority. (Note e)
8. All other children

4.3 Notes related to Oversubscription
a) Evidence is required to support applications for children looked after or
children who were previously looked after and who ceased to be so
because they were adopted (or became subject to a residence order or
special guardianship order).
Applications for children looked after should be made by the relevant social
worker.
Applications for children who are adopted should be supported by a copy of
the adoption order – made under the terms of the Adoption and Children
Act 2002 (which can into force on 30 December 2005) –and the new birth
certificate.
Applications for children who are subject to a residence order – made under
Section 8 of the Children Act 1989 should be supported by a letter from social
services confirming the details of the arrangements for the child.
Applications for children who are subject to a special guardianship order
– made under Section 14A of the Children Act 1989 (as amended by the
Adoption and Children Act 2002) should be supported by a letter from social
services confirming the details of the arrangements for the child.
b) Exceptional and compelling social, psychological, or medical grounds
Parents wishing to apply under this category must submit independent
professional evidence with their application which explains clearly why it is
essential for the child to attend the school named as their first preference.
(This evidence should be posted to the Pupil Admissions Office by Recorded
Delivery, to arrive no later than the County deadline for Starting school
applications).
The supporting evidence from the qualified professional (i.e. medical
consultant, psychologist or social worker) must detail fully the child’s needs
and address the reason why these needs can only be met at the preferred
school. Letters from parents alone are not sufficient nor are letters that do not
address the question of which school the child must attend. Letters from
teachers at the child’s current school will not be taken into account. It is a
parents’ responsibility to send any evidence relating to the child to support
the application. The application will not be considered under this category if
you do not provide the supporting evidence.
The Governing Body will consider the supporting evidence and make a
decision.
c) A Church family is defined as parent(s)/guardian(s) who attend(s) a
Church Service at least once a month over a period of at least one year
immediately preceding the closing date for applications and whose
application is supported by the appropriate minister. If the parent has moved
churches in that period, confirmation will be required from all relevant
ministers. Parent(s)/guardian(s) applying under criteria 3, 4 or 5 will need to

complete the Church Support Form available on the school’s website or from
the school office in addition to the WSCC form. They will also need to ensure
that their Minister (and where relevant, their former Minister) completes, and
submits to the School Governors, the Church Support Form confirming that
these criteria are met.
d) Siblings may be half or step siblings living permanently at the same address
as their older brother or sister.
Additional note: Children who have a sibling in the school at the time they
begin to attend and whose residence is in the local authority catchment
area prior to September 2015 and who are still living in the same residence
shall be treated as though they are in the post September 2015 Local
Authority Catchment area.
e) For your Local Authority Catchment Area use

https://www.westsussex.gov.uk/education-children-andfamilies/schools-andcolleges/school-places/school-catchment-areas/

f) For the definition of Home Address see paragraph 6.6
4.4 Distance Measurement and Tiebreaker
Where the Published Admission Number is reached part way through any
criterion, a straight-line measurement between home and the school will be
calculated for every child satisfying that criterion.
All distances are measured by a straight line from the school to the child’s
home address, using Ordnance Survey address point data from a central
point in each building. Places will be offered for those children living nearest
to the school until all available places have been allocated.
Random allocation will be used as a tie-break to decide who has the highest
priority for admission if the distance between two or more children’s homes
and the school are exactly the same. This process will involve the drawing of
lots, which will be supervised by a person independent of the Admissions
Authority.

Part 5 - Appeals Procedure
5.1 Whenever an application for a school place is refused, the legal right to
appeal the decision will be offered to the applicant.
5.2 An appeal timetable is published annually on the school website by 28th
February. This sets out the timeframe for the various stages in the appeal
process and includes statutory dates by which appeals must be heard.
Appeal forms relating to joining Reception at the beginning of September
must be submitted in line with the instructions set out in the Composite
Prospectus known locally as “Information for Parents Booklet”.
Appeal forms must be submitted to the Appeal Administrator, Legal Services,
County Hall, Chichester, West Sussex PO19 1RQ.
5.3 The Appeal Form is available to download from the school website, Local
Authority or can be collected from the School Office. This form must be used
for all appeals in connection with decisions issued by the Governing Body.
5.4 The Admissions Committee does not administer appeal hearings during
school holidays. Appeal forms received when the school is closed will not be
processed until the school resumes. If you appeal, you will receive advance
notice of the hearing date. You will be invited to attend the Appeal. The
Appeal will be heard by an Independent Panel and conducted as informally
as possible. You will have the opportunity to put forward your case and ask
questions. You will be informed of the panel’s decision by the Legal Services
Clerk the next school day, and in writing thereafter.

Part 6 – Definitions and Important Information
6.1 Waiting Lists
In accordance with statutory requirement the Governors will maintain a
waiting list for Reception, and will do so until the last school day of the
academic year 2019-20. This will hold the names of all children refused
admission to this year group, ranked according to the published
oversubscription criteria. Each child added to the waiting list will require the
waiting list to be re-ranked. Waiting lists are also held for all other year groups.
6.2 Deferred, Delayed + Summer Born Admissions
Since September 2011 parents of Reception aged children have the right to
choose whether they wish their child to start school full-time or part-time.
However, children must receive full-time education in the term following their
fifth birthday. Parents have the right to defer entry to later in the academic
year and, in such cases, a place offered in Reception will be held open for
the child for that intake year. If your child is offered a place in Reception at
this school, and you think you may want to defer, we will discuss your child’s
transition into school with you.
6.2a Deferred Admission
The child’s parents can defer the date their child is admitted to the school
until later in the school year, but not beyond the point at which they reach
compulsory school age and not beyond the beginning of the final term of
the school year for which the arrangement was made; and, where the
parents wish, the child can attend part-time until later in the school year, but
not beyond the point at which they reach compulsory school age.
6.2b Delayed Admission/Summer born
The parents of a summer born child (all children born from 1st April to 31st
August) may choose not to send that child to school until the September
following their fifth birthday and may request that they are admitted outside
of their normal age group – to Reception rather than Year 1.
Parents should be aware that although the admission may be agreed, a
place will not be held in a Reception class and there is no guarantee of a
place being available at the school for the following year.
School admission authorities are required to provide for the admission of all
children in the September following their fourth birthday, but flexibilities exist
for children whose parents do not feel they are ready to begin school before
they reach compulsory school age.
Where a parent requests their child is admitted out of their normal age
group, the school admission authority is responsible for making the decision
on which year group a child should be admitted to. They are required to
make a decision on the basis of the circumstances of the case and in the
best interests of the child concerned.
There is no statutory barrier to children being admitted outside their normal
age group, but parents do not have the right to insist that their child is
admitted to a particular age group.
The School Admissions Code December 2014 states “It is uncommon for
children to be educated outside of their chronological year group. Most

parents are happy for their child to start school in September following their
fourth birthday.” Goring would consider the challenge of educating summer
born children to be best addressed within the child’s normal age group
through personalised learning.
Decisions on delayed admissions will be taken by the governing body, which
is the admission authority for the school. The decisions will be made in line
with the non-statutory advice from the Department for Education.
6.3 Multiple birth Applications (for example twins)
In the case of multiple birth applications, the Published Admission Number or
admission limit will be exceeded or increased at the point of allocation in
order to ensure that multiple birth siblings can be allocated places at the
same school (the sibling definition still applies).
6.4 Children from Overseas
The Governors will process admission applications for children living overseas
who have European Economic Area (EEA) citizenship, are United Kingdom
(UK) citizens living abroad, or who hold an appropriate Home Office Visa at
the time of application. All overseas applications will be considered
according to the child’s home address at the time of submission unless proof
of the child’s future UK address is provided with the application (see 6.6
Home Address). The only exceptions are children of UK Service personnel and
other Crown Servants (including Diplomats) returning to the UK with a
confirmed posting within the area.
6.5 Parent
A ‘parent’ in education law includes natural parents, whether they are
married or not and a person other than the natural parent(s) who has
parental responsibility or care of a child or young person. Having ‘care’
of a child or young person means that person who looks after the child and
with whom the child lives, irrespective of what their relationship is with the
child.
6.6 Home Address
For the purposes of school admission, the Governors’ definition of a child’s
home address is considered to be where the child spends the majority of
his/her time with the person(s) who legally have care of the child.
Documentary evidence of house ownership or a minimum six-month rental
agreement may be required, together with proof of the child’s residence at
the property concerned. Places will not be allocated on the basis of a future
house move unless this can be confirmed through the exchange of
contract or a signed formal lease agreement in place at the time of
application. An address used for childcare arrangements cannot be used as
a home address for the purpose of applying for a school place.
The Governors may withdraw the offer of a school place if the child’s home
address is subsequently found to be fraudulent.
6.7 Withdrawing the Offer of a Place
The Governors will expect parents to confirm their acceptance of any place
offered at the school. In the case of an in-year offer, the child must then be
attending school within 10 days (2 school weeks) of the date of the offer
letter. The Governors reserve the right to withdraw the offer of a place if these

conditions are not met.

Goring-by-Sea CE (Aided) Primary School
Catchment Area
Aldsworth Avenue / Court / Parade
Alinora Avenue / Close / Drive
Alinora Crescent (even 72+/ odd 83+)
Amberley Drive
Ardingly Drive
Arlington Avenue / Close
Ashurst Close / Drive
Banstead Close
Barrington Close / Road
(even 150+ / odd 109+)
Bodiam Avenue
Bury Drive
Chatsmore Crescent
Chelwood Avenue
Compton Avenue
Crowborough Drive
Denton Close
Eastergate Close
Fairview Avenue
Falmer Avenue / Close
Fernhurst Drive
Glynde Avenue
Goring Road
(even 220-360/odd 177-341 /Mulberry Pub)
Goring Street – south of railway
Goring Way
Ilex Way
Jefferies Lane, incl Sea Court
Jupps Lane

Keymer Crescent / Way
Marine Crescent (even 88+)
Marine Drive
Martlets Way
Mersham Gardens
Midhurst Drive (even 4-28 / odd 3-45)
Montrose Close
Mulberry Close / Gardens / Lane

Nutley Avenue / Close / Crescent / Drive
Palmerston Avenue
Petworth Avenue
Rudgwick Avenue
Ryecroft Close / Gardens
Sandown Avenue / Close
Sea Lane
Singleton Crescent
(even 46-118 / odd 77-177)
St Johns Avenue / Close / Parade
Thakeham Close / Drive
Wadhurst Drive
Withdean Avenue
Woods Way

