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Equality Statement
At Wood Bank School we intend to provide a safe, secure, caring environment where
everyone is valued and respected equally. We aim to provide an inclusive education
where children develop independent learning skills and are taught according to need
whatever their age, gender, background, beliefs or abilities. National legislation re
disabilities, race relations, and special education needs underpin this policy, which has
also taken into consideration national, local and school policies on Special Educational
Needs, Gifted and Talented, Equal Opportunities and Health and Safety

Philosophy
•

•
•
•
•

To protect each individual at all times and to ensure that staff, students and
volunteers have clear, specific guidance, as to their legal and professional roles, as
well as to ensure consistent practice throughout the school which pupils,
parents/carers and staff understand.
At Wood Bank School we ensure that every child is treated as an individual.
We provide an ‘orderly, well structured environment which stimulates, challenges
and supports learning’ thus creating a sense of safety and security.
We encourage every child to use their ‘voice’ and will safeguard information
received.
The school understands that any information that we receive is shared with us in
trust and therefore we adopt a professional approach to all matters of
confidentiality.

Procedures and Practice
•
•
•

•
•
•
•

To ensure that staff understand the systems in place for handling information about
our children once it has been received.
To ensure that staff, parents and teachers are aware of the school’s confidentiality
policy.
To ensure that parents, pupils and staff are made aware that there will be times
when school staff cannot offer unconditional confidentiality- this depends on the
nature of the information received.
To ensure that there is equality of provision and access for all regardless of culture,
gender or need.
To ensure that if there are safeguarding issues that the guidance in the safeguarding
policy is followed.
To ensure that confidentiality is a whole school issue and that rules are set for the
protection of all.
To work in partnership with all other agencies whilst understanding that they may
be bound by a different code of conduct.

•

•
•

•
•
•
•
•

•
•

•
•
•

•
•
•

•
•

•
•

To ensure that parents have right of access to any records the school may hold
about their child but not for any other child for whom they do not have parental
responsibility.
All information about individual children is private and should only be shared with
those staff that have a need to know.
All children’s personal files containing information from social services, medical and
personal information is held in a safe and secure place and can be accessed by
authorized school staff only.
The school actively promotes a positive ethos and respect for the individual
The school has 2 designated safeguarding leads and 2 deputies who receive regular
training. There is also 1 governor with responsibility for Safeguarding.
There is clear guidance for handling safeguarding incidents. Staff receive regular
training on safeguarding.
There is clear guidance if a staff member is accused of abuse.
Staff are aware that effective sex and relationship education which brings an
understanding of what is and is not acceptable in a relationship, can lead to
disclosure of a safeguarding issue.
Staff are aware of the need to handle all issues related to our individual families in a
sensitive manner.
The school’s discipline policy will be followed if there is any unacceptable
intolerance related to gender, faith, race, culture or sexuality or disability/special
educational need.
Information collected for one purpose should not be used for another.
Parents/carers and children need to be aware that the school cannot guarantee total
confidentiality and the school has a duty to report any safeguarding concerns.
There are good systems of communication within Wood Bank with parents/carers.
Staff are available to talk to both children and parents. The school will inform
parents of any safeguarding disclosure, before informing other agencies.
Data generated through school should not identify individual children.
Staff should be aware of children’s individual medical needs and this information
should be accessible to staff but should not be on general view to other parents.
Photographs should not be taken without seeking parental permission for their use.
Photographs published should not identify children by name without parental
permission.
School nurse to keep log of drugs administered to individual children.
Addresses and telephone numbers of parents, children and staff will not be passed
on except where permission has been given for that to happen and will only be given
out by the Head and Deputy or to a receiving school.
Any students, volunteers are reminded about confidentiality and this is written into
the policy that they have to read and sign for. This also applies to supply staff.
Information about children will be shared with parents but only about their child.
Parents should not have access to any other child’s books or assessments at any

time. However parents should be aware that information about their child will be
shared with the receiving school when their child moves schools.
• All personal information about children including social services should be
regarded as confidential. It should be clearly understood by those who have
access to it and whether those concerned have access to all, or only some of the
information.
• Information regarding health reports such as speech therapy, physiotherapy,
medical reports, and social services minutes will be treated confidentially and
passed onto the relevant staff members/ SLT members.
• E-mails between professionals will be password protected to secure access to
reports.
• Governors should be mindful that issues may be brought to their attention
related to individual children or staff. These papers must be marked confidential.
These confidential papers must be destroyed and Governors must observe
complete confidentiality when asked to do so by the governing body, especially
in relation to matters concerning individual staff, pupils or parents.
• Any confidential papers seen at Governors will be destroyed. Governors must
observe complete confidentiality when asked to do so by the governing body,
especially in relation to matters concerning individual staff, pupils or parents.
• Although decisions reached at Governor’s meetings are normally made public
through the minutes. The discussions on which decisions are based should be
regarded as confidential.

Monitoring and Evaluation
1. The policy will be reviewed every three years.
2. The Head teacher has responsibility for monitoring this policy.

Conclusion
Wood Bank School has a duty of care and responsibility towards pupils,
parents/carers, staff and placement students/volunteers. It also needs to work with
a range of outside agencies and share information on a professional basis. The care
and safety of the individual is the key issue behind this document.

