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CHILD PROTECTION POLICY:RQIR SCHOOL

1. Introduction

Academiesnd their staff form part of the wider safeguarding system fatdren. Everyonevho comes

into contact with children and their families and carers has a role to play in safeguarding children. In
order to fulfil this responsibility effectively, all professionals should make sure their approach is child
centred. Thisneans that they should consider, at all times, what is inktest interestsof the child.

(Keeping Children Safe in EducatioDfE, 208)

This Child Protection Policy for all staff, parentdpcalgovernorsdirectors,volunteers and the wider

schod community. Ifforms part of the safeguarding arrangements for agademy It should be read

in conjunction withthe following:

o Keeping Children Safe in Education (DfE, 2018)

o the academyBehaviour policy;

o the Staff Code of Conduct;

o the safeguardingeasponse to children missing from education

o the role of the designated safeguarding lead (Annex B of KCSIE)

Safeguarding and promoting the welfare of child{eneryone under the age of 1B)defined in

Keeping Children Safe in Education as:

o Protecting clidren from maltreatment

0 t NEBGSYlAy3a AYLI ANNSY(H 2F OKAfRNBYyQa KSIFfiK 2

o Ensuring that children grow up in circumstances consistent with the provision of safe and effective
care

o Taking action to enable all children to have the best outcomes

2. Statutory framework

Section 175 of the Education Act 2002 places a statutory responsibility drothyeof governance
have policies and procedures in place that safeguard and promote the welfare of children who are
pupils of the school.

The developmenbf appropriate procedures and the monitoring of good practice in Essex are the
responsibilities of theessex Safeqguarding Children Bo@E8CB)In Essex, all professionals must work
in accordance with th&€ET ProcedurdESCR018).

Ouracademyalsoworks in accordance with the following legislation and guid&ftitis is not an
exhaustive lig:

Keeping Children Safe in Education (DfE 2018)
Working Together (HMG 2018)
Education Act 2002

Effective Support for Children and Féies in Essex (ESCB, 2017
CounterTerrorism and Security Act (HMG, 2015)

Serious Crime Act 201Blome Ofice, 2015)

Children and Social Work Act (2017)
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http://www.escb.co.uk/Home.aspx
http://www.escb.co.uk/Portals/67/Documents/Local%20Practices/SET%20Procedures-Jan2018-updated.pdf
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
http://www.escb.co.uk/Portals/67/Documents/professionals/EffectiveSupportBooklet2017v5-FINAL.pdf
http://www.legislation.gov.uk/ukpga/2015/6/contents
https://www.gov.uk/government/collections/serious-crime-bill

Sexual Offences Act (2003)

Education (Pupil Registration) Regulations 2006

Information sharing advice for safequarding practitioners (HMG8PO01
Data Protection Act 2018

What to do if you're worried a child is being abugetMG, 2015)
Searching, screamgand confiscatiofDfE, 208)

Children Act (1989)
Children Act (2004)

Preventing and Tackling Bullying (DfE, 2017)
Female Genital Mutilation Act 2003 (S.-Berious Crime Act 2015)
Sexual Violence and Sexual Harassment between children in schools and colleges (DfE, 2017)

Promoting positive emotional welieing and reducing the risk of suicide (ESCB, 2018)
Keeping pupils and staff safemanagement of behaviour in schools, including use of physical contact
and restrictive / noarestrictive physical interveion to address difficult and harmful behaviour (ESCB,

2018)

3. Roles and responsibilities

All adults working with or on behalf of children have a responsibility to protect them and to provide a
safe environment in which they can learn and achieve thlipotential. However, there are key people
within schools and the Local Authority who have specific responsibilities under child protection
procedures. The names of those in our school with these specific responsibilities (the designated
safeguardingead and deputy designated safeguarding lead) are shown on the cover sheet of this
document.

TheTrust Board and Local Governing Bhdagal Board

The Trust Board and Local Governing Bhadgal Boardensures that the policies, procedures and
training in ou school are effective and comply with the law at all times. It ensures that all required
policies relating to safeguarding are in place and that the child protection policy reflects statutory and
local guidance and is reviewed at least annually.

The Loal Governing Bodiiocal Boardensures there is a named designated safeguarding lead and
deputy safeguarding lead in place.

TheLocal Governing Boflyocal Boardensures the school contributes to intagency working, in line
with statutory and local guidase. It ensures that information is shared and stored appropriately and in
accordance with statutory requirements.

TheLocal Governing Boflyocal Boarcensures that all staff members undergo safeguarding and child
protection training at induction and that is then regularly updated. All staff members receive regular
safeguarding and child protection updates, at least annually, to provide them with the relevant skills and
knowledge to keep our children safe.

ThelLocal Governing Boflyocal Boarcensuresthat children are taught about safeguarding, including
online, ensuring that that appropriate filters and monitoring systems for online usage are in place. Our
children will be taught how to keep themselves safe through teaching and learning opporsuastgart

of a broad and balanced curriculum.
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
http://www.legislation.gov.uk/ukpga/2018/12/pdfs/ukpga_20180012_en.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/623895/Preventing_and_tackling_bullying_advice.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/667862/Sexual_Harassment_and_Sexual_Violence_-_Advice.pdf
https://schools.essex.gov.uk/pupils/Safeguarding/Emotional_Wellbeing_and_Mental_Health/Documents/Promoting%20Positive%20Emotional%20Well-being%20and%20Reducing%20the%20Risk%20of%20Suicide%20-%20Autumn%202018.pdf
https://schools.essex.gov.uk/pupils/Safeguarding/Behaviour_Management/Pages/default.aspx
https://schools.essex.gov.uk/pupils/Safeguarding/Behaviour_Management/Pages/default.aspx
https://schools.essex.gov.uk/pupils/Safeguarding/Behaviour_Management/Pages/default.aspx

The Local Governing Boflyocal Boardand school leadership team are responsible for ensuring the
school follows recruitment procedures that help to deter, reject or identify people who might abuse
children. It adheres to statutory responsibilities to check adults working with children and has
NEONHZA GYSYyld IyYyR &aStSOiA2y LINRPOSRdAzZNBEa Ay L) I OS
information). It ensures that volunteers are appropriately sypged in school.

The Designated Safequarding Lead (and Deputy)

The designated safeguarding lead in school takes lead responsibility for managing child protection
referrals, safeguarding training and raising awareness of all child protection policies@retipres.

They ensure that everyone in school (including temporary staff, volunteers and contractors) is aware of
these procedures and that they are followed at all times. They act as a source of advice and support fo
other staff (on child protection mtgers) and ensure thail A YSt & NBEFSNNI fa (2 94&:
(Family Operations Hub) are made in accordance with current SET proce@begswork with the local
authority and other agencies as required.

If for any reason théesignated safeqarding leads unavailable, theleputy designated safeguarding
leadwill act in their absence

TheExecutiveHeadteacher

TheExecutiveHeadteacher works in accordance with the requirements ugbschool staff. In addition,
shehe ensures that all safguarding policies and procedures adopted by the governing body are
followed by all staff.

All academystaff

Everyone is ouacademyhas a responsibility to provide a safe learning environment in which our
children can learn. All staff members are pregghto identify children who may benefit from early help
and understand their role within this process. This includes identifying any emerging problems so
appropriate support may be provided and liaising with the designated safeguarding lead to report any
concerns. All staff members are aware of and follow school processes (ag sethis policy) and are
aware of how to make a referral to Social Care if there is a need to do so.

4. Types of abuse / specific safeguarding issues

Keeping Children Safe Education (DfE, 2@) defines abuse as the maltreatment of a child.
G{2YS02Re& YIe& |0dzaS 2NJyS3tSOG I OKAftR o0& AYyTf
may be abused in a family or in an institutional or community setting by thassrkto them or, more
rarely, by others. Abuse can take place wholly online, or technology may be used to facilitate offline
I 6dza S @ /| KA RNBY YI@& 06S | 06dzaSR o6& |y | RdzZ G 2NJ

The four main types of abuse referred to ingldang Children Safe in Education are:
o Physical

o Emotional
o Sexual

0 Neglect

Ouracademyis aware of the signs of abuse and neglect so we are able to identify children who may be
in need of help or protection. All staff are aware of environmental factorsivhicy I & A Y LI OG 2
welfare and safety and understand safeguarding in the wider context (contextual safeguarding). Staff
are aware of safeguarding issues that can put children at risk of harm and understand that behaviours

8|Page
The Diocese of Chelmsford Vine Schools Trust is a company limited by guarantee.
Registered in England No 8709542. Registered Office 53, New Street Chelmsford CM1 1AT



linked to issues such asud) taking, alcohol abuse, deliberately missing education and sexting put
children in danger.

Peer on peer abuse

Ouracademymay be the only stable, secure and safe element in the lives of children at risk of, or who
have suffered harmNevertheless, Wilst at school, their behaviour may be challenging and defiant, or
they may instead be withdrawn, or display abusive behaviours towards other childwenacademy
recognises that some children may abuse their peers and any incidents of peer on peemdbbse
managed in the same way as any other child protection concern and will follow the same procedures.
We will seek advice and support from other agencies as appropriate.

Peer on peer abuse can manifest itself in many ways. This may includeg(iliginding cyber bullying),
LIKEAAOIf | 0dzaSs &aSEdzZ t @Aa2ft SyO0S «k aSEdza tf KIF NI
rituals. We do not tolerate any harmful behaviour in school and will take swift action to intervene where
this occurs. W use lessons and assemblies to help children understand, in aappgepriate way,

what abuse is and we encourage them to tell a trusted adult if someone is behaving in a way that makes
them feel uncomfortable. Ouwsicademyunderstands the different geret issues that can be prevalent
when dealing with peer on peer abuse.

Children with special educational needs and disabilities

Our academyunderstands that children with special educational needs (SEN) and disabilities can face
additional safegarding ch#lenges. Brriers can exist when recognising abuse and neglect in this group
of children. This can include:

o] Assumpticv)ns that ivndicators of poss[ble abuse §uch as pehaviour, ,mooAd and jnlyry relate to ,the
OKAf RQa RAAlFOATf Ali@n; 6AUK2dzu FdzNLUKSNJ SELJX 2NJ 0

o That they may be more prone to peer group isolation than others

o The potential to be disproportionally impacted by things like bullying, without outwardly showing
signs

o GCommunication barriers and difficulties in overcoming these barriers

Children mising from education

All children, regardless of their age, ability, aptitude and any special education needs they may have are
entitled to a fulltime education. Ouacademyrecognises that a child missing education is a potential
indicator of abuse or eglect and will follow the school procedures for unauthorised absence and for
children missing education. Parents should always inform us of the reason for any absence. Where
contact is not made, a referral may be made to another appropriate agencyiiglisducation and Child
Employment Service, Social Care or Polieafents are required to provide at least two emergency
contact numbers to the school, so we are able to communicate with someone if we need to.

Ouracademymust inform the local authoritpf any pupil who fails to attend school regularly, or has
been absent without school permission for a continuous period of 10 days or more.

Child Sexual Exploitatiq@SE)

Child Sexual Exploitation (CSE) is a form of child abuse, which can happen émdayds from ay
background or community. Traefinition of Child Sexual Exploitation (CSE) from the Department of
Education (DfE, 2017) has been adopted:
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"Child Sexual Exploitation is a form of child sexual abuse. It occurs when an individual dakgesup
advantage of an imbalance of power to coerce, manipulate or deceive a child or young person under the
age of 18 into sexual activity (a) in exchange for something the victim needs or wants, and/or (b) for the
financial advantage or increased stato$ the perpetrator or facilitator. The victim may have been
sexually exploited even if the sexual activity appears consensual. Child sexual exploitation does nc
always involve physical contact; it can also o¢btwugh the use of technology"”.

It is undestood that a significant number of children who are victims of CSE go missing from home, care
and education at some point. Oacademyis alert to the signs and indicators of a child becoming at risk
of, or subject to, CSE and will take appropriate actmmespond to any concerns. The designated
safeguarding lead is the named CSE Lead in school on these issues and will work with other agencies
appropriate.

Thisone page process magets out arrangements for CSE in Essex

Child criminal exploitation

Child criminal exploitation is a geographically widespread form of harm which is a typical feature of
county lines criminal activity (county lines is whemglnetworks or gangs groom and exploit children

to carry drugs and money from urban areas to suburban areas and seaside townsjca@emyworks

with key partners locally to prevent and respond to child criminal exploitation.

Domestic abuse

Domestic abge can take many forms, including psychological, physical, sexual, financial and emotional.
Ouracademyrecognises that exposure to domestic abuse can have a seriousiglongemotional and
psychological impact on children. We work with other key pasrand willshare relevant information
where there are concerns that domestic abuse may be an issue for a child or family or be placing a chilc
at risk of harm.

Female Genital MutilatioFGM)

FGM comprises all procedures involving partial or total rerhof/the external female genitalia or other
injury to female genital organs. It is illegal in the UK and a form of child abuse. As of October 2015, the
Serious Crime Act 2015 (Home Office, 2015) introduced a duty on teachers (and other professionals) t
notify the police of known cases of female genital mutilation where it appears to have been carried out
on a girl under the age of 18. Our school will operate in accordance with the statutory requirements
relating to this issue, and in line with existilogal safeguarding procedures.

Forced marriage

A forced marriage is one entered into without the full consent of one or both parties. It is where
violence, threats or other forms of coercion is used and is a crime. Our staff understand how to report
concerns where this may be an issue.

Prevention of radicalisation

As of July 2015, théounterTerrorism and Security Act (HMG, 20daced a new duty on schools and
other education proiders. Under section 26 of the Act, schools are required, in the exercise of their
Fdzy OlAz2yazr (2 KIF@S GRdzS NBIFNR (2 GKS ySSR G2
duty is known as the Prevent duty.
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http://www.escb.co.uk/Portals/67/Documents/CSE/CSE%201%20pager%20(April%2018).pdf
http://www.legislation.gov.uk/ukpga/2015/6/contents

It requires schools to:

A Teach a boad and balanced curriculum which promotes spiritual, moral, cultural, mental and
physical development of pupils and prepares them for the opportunities, responsibilities and
experiences of life and must promote community cohesion

A Be safe spaces in whicthitdren / young people can understand and discuss sensitive topics,
including terrorism and the extremist ideas that are part of terrorist ideology, and learn how to
challenge these ideas

A Be mindful of their existing duties to forbid political indoctriraii and secure a balanced
presentation of political issues

CHANNEL is a national programme which focuses on providing support at an early stage to peopl
identified as vulnerable to being drawn into terrorisn@ur academyworks in accordance with local
procedures for PREVENT and with other agencies, sharing information and concerns as appropriate.

(Appendix B)

5. Procedures

Ouracademyworks with key local partners to promote the welfare of children and protect them from
harm. This includes providing e-ardinated offer of early help when additional needs of children are
identified and contributing to intet 3Sy O& L) I ya 6KAOK LINRGARS | RRA
YSSRQO 2NJ I WOKAfR LINRPGSOGA2YQ LIXIFyYyO0o®

All staff members have a duty to identify gaamespond to suspected / actual abuse or disclosures of
abuse. Any member of staff, volunteer or visitor to the school who receives a disclosure or allegation of
abuse, or suspects that abuse may have occumedtreport it immediately to the designated
safeguarding lead (or, in their absence, tteputy designated safeguarding lead).

All action is taken in accordance with the following guidance;

o0 Essex Safeguarding Children Board guideln#®e SET (Southend, Essex and Thurrock) Child
Protection Proedures (ESCB, 28)1

Essex Effective Support

Keeping Children Safe in Education (DfE, 2016)

Working Together to Safeguard Children (DfE, 2015)

WOFTFSOGADS { dzLELI2ONIY ATt 2ANESCBARGE) FONSRayS B QY 6

PREVENT DutgounterTerrorism and Security Act (HMG, 2015)

O O O 0O O

Any staff member or visitor to the school will refer concerns to the designated safeguarding lead or
deputy designated safeguarding lead. Where there is risk of immediate hareerc@will be referred

by telephone to the Children and Families Hub and / or the Poliess urgent concerns or requests for
support will be referred to the Children and Families Hub via thesex Effective Suppaportal.
Wherever possible, the school will share any safeguarding concerns, or an intention to refer a child to
/| KAt RNBYy Qa {20Alt [/ I NBeér wé willinkt db.do NEené it i& fel2tidd tado St5 NI
could place the child at greater risk of harm or impede a criminal investigation. On occasions, it may be
necessary to seek advice from the Children and Fanillidsand / or Essex Polifar advice orwhen to

share information with parents / carers.

If a member of staff continues to have concerns about a child and feels the situation is not being
addressed or does not appear to be improving, the staff member concerned should press for re
considerationof the case with the designated safeguarding lead.
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https://www.essexeffectivesupport.org.uk/
http://links.govdelivery.com/track?type=click&enid=ZWFzPTEmbWFpbGluZ2lkPTIwMTgwNDExLjg4MjIzMTExJm1lc3NhZ2VpZD1NREItUFJELUJVTC0yMDE4MDQxMS44ODIyMzExMSZkYXRhYmFzZWlkPTEwMDEmc2VyaWFsPTE3MzE0NjA5JmVtYWlsaWQ9am8uYmFyY2xheUBlc3NleC5nb3YudWsmdXNlcmlkPWpvLmJhcmNsYXlAZXNzZXguZ292LnVrJmZsPSZleHRyYT1NdWx0aXZhcmlhdGVJZD0mJiY=&&&100&&&https://www.essexeffectivesupport.org.uk/

If, for any reason, the designated safeguarding lead (or deputy) is not available, this should not delay
appropriate action being taken. Safeguarding contact details are displayed in the school toteasure

all staff members have unfettered access to safeguarding support, should it be required. Any individual
may refer to Social Care where there is suspected or actual risk of harm to a child.

When new staff, volunteer or regular visitors join our adamythey are informed of the safeguarding
arrangements in place, the name of the designated safeguarding lead (and deputy) and how to share
concerns with them.

6. Training

The designated safeguarding lead (and deputy) undertake Level 3 child protieationg at least every

two years. The Headteacher, all staff members and governors receive appropriate child protection
training which is regularly updated and in line with advice from the Essex Safeguarding

Children Board (ESCB). In addition, aff st@mbers receive safeguarding and child protection updates
as required, but at least annually, to provide them with relevant skills and knowledge to

safeguard children effectively. Records of any child protection training undertaken is kept forfall staf
and governors.

The school ensures that the designated safeguarding lead (and deputy) also undertakes training in inter
agency working and other matters as appropriate

7. Professional confidentiality

Confidentiality is an issue which needs to be disedsand fully understood by all those working with
children, particularly in the context of child protectiolA member of staff must never guarantee
confidentiality to anyone about a safeguarding concern (including parents / carers or pupils), or promise
to keep a secret. In accordance with statutory requirements, where there is a child protection concern,
this must be reported to the designated safeguarding lead and may require further referral to and
subsequent investigation by appropriate authoritiegformation on individual child protection cases
may be shared by the designated lead (or deputy) with other relevant staff members. This will be on a
Wy SSR (2 (y26Q olaira 2yfe YR gKSNBE Ad0 Aa Ay

8. Records and formation sharing

Wellkept records are essential to good child protection practiCeiwr school is clear about the need to
record any concern held about a child or children within our school and when these records should be
shared with other agencies.

Where there are concerns about the safety of a child, the sharing of information in a timely and effective
manner between organisations can reduce the risk of harm. Whilst the Data Protection Act 2018 places
duties on organisations and individuals to procpsssonal information fairly and lawfully, it is not a
barrier to sharing information where the failure to do so would result in a child or vulnerable adult being
placed at risk of harm. Similarly, human rights concerns, such as respecting the rigirivata and

family life would not prevent sharing information where there are real safeguarding concerns. Fears
about sharing information cannot be allowed to stand in the way of the need to safeguard and promote
the welfare of children at risk of abuse neglect. Generic data flows related to child protection are
recorded in our Records of Processing Activity and regularly reviewed; and our online school privacy
notices accurately reflect our use of data for child protection purposes.

Any member of st receiving a disclosure of abuse or noticing signs or indicators of abuse, will record
it as soon as possible, noting what was said or seen (if appropriate, using a body map to record), givin
the date, time and locationAll records will be dated andghed and will include the action taken. This
12|Page
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is then presented to the designated safeguarding lead (or deputy), who will decide on appropriate action
and record this accordingly.

Any records related to child protection are kept in an individual chitdgation file for that child (which

is separate to the pupil file). All child protection records are stored securely and confidentially and will
0S NBUGFIAYSR F2NJ Hp @&SFNAR | FGSNI 0KS LidzLoAf Qa R
educatioral setting.

Where a pupil transfers from our school to another school / educational setting (including colleges),
their child protection records will be forwarded to the new educational setting. These will be marked
W/ 2y FTARSYGALf Q 217y R KIS2 NNBIOSS AAly(BS yaloK2y2 f QareRia A 3
address on the envelope so it can be returned to us if it goes astéy will obtain evidence that the
paperwork has been received by the new school and then destroy any copies baldsichool. Where
appropriate, the designated safeguarding lead may also make contact with the new educational setting
AY IR@OGIFIyOS 2F (KS OKAfRQa Y2@S GKSNBxX G2 Syl o
child arrives.

Where a pupil jois our school, we will request child protection records from the previous educational
establishment (if none are received).

9. Interagency working

It is the responsibility of thelesignated safeguarding le&d ensure that the school is represented at,
and that a report is submitted to, any child protection conference called for children on the school roll
or previously known to them. Where possible and appropriate, any report will be shared in advance
with the parent(s) / carer(s). Whoever attends \Ww# fully briefed on any issues or concerns the school
has and be prepared to contribute to the discussions at the conference.

If a child is subject to a Child Protection or a Child in Need plan, the designated safeguarding lead wi
ensure the child is mutored regarding their school attendance, emotional wmding, academic
progress, welfare and presentation. If the school is part of the core group, the designated safeguarding
lead will ensure the school is represented, provides appropriate informaitiaihcontributes to the plan

Fd GKSaS YSSiAy3aao lyed O2yOSNya lo2dzi GKS /K
discussed and recorded at the core group meeting, unless to do so would place the child at further risk
of significant harm.Ly G KA & OlFasS GKS RSaA3ayFGSR al ¥S3adz
workerimmediatelyand then record that they have done so and the actions agreed.

10. Allegations about members of the workforce

All staff members are made aware of the boundaries of appropriate behaviour and conduct. These
matters form part of staff induction and are outlined in the Staff Behaviour policy / Code of Conduct.
The schoolorks in accordance with statutory guidance and the SET procedures (ESCB, 2018) in respe
of allegations against an adult working with children (in a paid or voluntary capacity). Section 7 of the
current SET procedures provides detailed information as. th

The school has processes in place for reporting any concerns about a member of staff (or any adul
working with children). Any concerns about the conduct of a member of staff will be referred to the
Executve Headteacher (or théleadof Schooln their abgnce). This role is distinct from the designated
safeguarding lead athe named person should have sufficient status and authority in the school to
manage employment procedures. Staffing matters are confidential and the school operates within
statutory guidance around Data Protection.
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Where the concern involves the headteacher, it should be reported direct to the Chair of Governors.

SET procedures (ESCB, 2018) require Wisgre an allegation against a member of staff is receivael, t
Headteacher, seor named person othe Chair of Governormust inform the duty Local Authority
5SaA3YyFGSR hTFFAOSNIO[!5h0 Ay (KS / KA 0IBBORPOIW 2 2
(EssexP1375 652535/01375 65292Thurrock)within one working day. Howevewherever possible,
contact with the LADO will be made immediately as they will then advise on how to proceed and whether
the matterrequires Police involvement. This will inclugidvice on speaking to pupils and parents and
HR. The school does not cagut any investigation before speaking to the LADO.

11. Promoting positive mental health and resilience in school

Positive mental health is the concern of the whole community and we recognise that schools play a key
part in this. Our school wants to delop the emotional wellbeing and resilience of all pupils and staff,

as well as provide specific support for those with additional needs. We understand that there are risk
FILOG2NR SKAOK AYONBIFasS az2yvYS2ySQa @datewrStengihen A (
NEaAfASyOedd ¢KS Y2NB NRA] FFrOO2NR LINBaSyd Ay |
interventions are required to counter balance and promote further growth of resilience.

It is vital that we work in partnershipith parents to support the welbeing of our pupils. Parents should
share any concerns about the wbking of their child with school, so appropriate support and
interventions can be identified and implemented.

12. Use of Reasonable Force

¢ KS {SaNavy IYoNBRS FT2NOSQ O20SNE | ONRBIFR NYy3aS 27
physical contact to control or restrain children. There are circumstances when it is appropriate for staff
to use reasonable force to safeguard children and young peapleh as guiding a child to safety or
ONBI 1AYy3 dzLlJ I FAIKGOD WwSFazyl of SQ acdademyiérks oled A Y
accordance with statutory and local guidance on the use of reasonable force (see section 2) ano
recognises that whermtervention is required, it should always be considered in a safeguarding context.

13. Whistleblowing

2 KAaAGEt Soft26AY3 A& WYIF{1{AYy3 I RAAOf2&adz2NBE Ay (KS
the wider school community) raises a concermmabdanger or illegality that affects others, for

example pupils in the school or members of the public.

All staff members are made aware of the duty to raise concerns about the attitude or actions of staff in
fAYS gAGK (KS &aO0OK?2 atehding/p@i®S 2F / 2y Rdz00 k 2 KA

We want everyone to feel able to report any child protection / safeguarding concerns. However, for
members of staff who feel unable to raise these concerns internally, they can call the the NSPCC
whistleblowing helpline on: 0800 02285 (line is available from 8:00 AM to 8:00 PM, Monday to Friday)

or email:help@nspcc.org.uk

Parents or others in the wider school community with concerns can contact the NSPCC general helplint
on: 0808 800 500@4 hour helpline) or email: help@nspcc.org.uk.
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Appendix A

Family Operations Hub Partner Access Map
(Mon-Thurs 8.45-5.30pm Fri 8.45-4,30pm) Out of Hours Tel no: 0345 606 1212

Information Advice and Guidance Call
| (level2&3%) |

v
* These levels are explained in more detail in

the ‘Effective Support for Children and
Families in Essex’ document

You will be put through to ECC Customer
Services who will answer the initial call

Specifically ask for the Fa

Please email any Request for Service to :

FOH@essex.gesx.gov.uk

Unless there is immediate risk of
significant harm, the family should be
consulted by the referrer and informed
of the referral.

Considering Family Solutions by completing a
] i } . Request for Support Form
Give Information, Advice and Guidance of
services in your area that will meet the family's | | All Family Operations Requests for Support Forms
level of need (Levels 2/3) need to be completed with the consenting family, be
password protected and emailed to
FOH@essex.gesx.gov.uk.
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AppendixB
PREVENT Referral Flowchart

Safeguarding concerns about extremism or radicalisation are discussed with the Children and
Families Hub. Where there is a radicalisation risk, a referral to Channel Panel may be
required (school will be advised if so). A 'Vulnerable to Radicalisation' referral form to be
completed and sent to Essex Police

-

Referrals received by Essex Police - Essex Police gather information to provide to partners to
enable them to check their own records

l Essex Police assess risk and liaise with local authority PREVENT Lead ‘
Prevent Adult Lead to review the referral for adults
Prevent Children and Families Lead to review for children

'

Prevent coordinator to make checks on local authority case management system and formally
request information from partners on Channel Panel and/or other agency as required

Agencies/partners return information to the Police via Prevent secure email - information is
provided to Police by the PREVENT Lead for Education (Jo Barclay, Safeguarding Adviser to
Schools)

y

Essex Police risk re-assess and decide with Channel Chair whether Channel Panel required -
school to be invited to attend if appropriate
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AppendixC
Windscresn of Need and Levels of Intervention

ESSEX
Sateguarding

Children
BOARD

All partners working with children, young people and their families will offer support as soon as we are
aware of any additional needs. We will always seek to work together to provide support toechildr
young people and their families at the lowest level possible in accordance with their needs

Children withAdditional needs are best supported by those who already work with them, such as Family
Hubs or schools, organising additional support with Iquaitners as needed. When an agency is
supporting these children, an Early Help Plan and a Lead Professional are helpful to share informatiot
and coordinate work alongside the child and family.

For children whose needs alatensive a coordinated multdisciplinary approach is usually best,

involving either an Early Help Plan or a Shared Family Assessment (SFA), with a Lead Professional to w
closely with the child and family to ensure they receive all the support they require. Examples of
intensive slI3A OS & I NB OKAf RNByQa YSyidlf KSIfOiK &SNDA

Specialistservices are where the needs of the child are so great that statutory and/or specialist
intervention is required to keep them safe or to ensure their continued developmenmgea of
ALISOALFfAAl aSNWBAOSaA INB / KAt RNByQa {20AFft [ I NE
with children that have additional needs and by providing coordinated rdigtiplinary/agency support

and services for those with intensivneeds, we seek to prevent more children and young people
requiring statutory interventions and reactive specialist services
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AppendixD
Contact Sheet

Child Date Time

Those Present Phone/Meeting

Summary of Contact

Outcome/Next Steps

Signed:
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AppendixE

For Example:

ECC arrange the contract for our school bus and ensure that all child protection and health and safety
issues comply with local and namial guidelines and legislation.

We secure the safety of our children in the morning by:

Having three staff assist children from the bus. These staff wear highityigdrkets and have a walkie
talkie which can be used to talk to the school office.

Courting children off the bus and ensuring the number is the same as that given to our staff by the bus
escort.

Walking children to the school site.

When on the playground children in X&re allowed to walk themselves todin classrooms. Children in
EYand KS1 are walked to their classrooms.

We secure the safety of our children in the afternoon by:

Having three staff assist children to the bus. These staff wear highlitygéckets and have a walkie
talkie which can be used to talk to the school office.

Gahering the children in the hall and talking a register; comparing it to the list of children we expect to
have on the bus that afternoon.

Walking children to the bus and passing on the number of the children to the bus escort.

The bus escort ensures thall children are met by a responsible adult unless the parent has signed a
form to say that their children may walk home alone from the bus stop. This option is only available for
children in years 5 and 6.
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Information Sharing Consent and Engagement Form

AppendixF
Information Shamg

Services working with the famihService and contact details and key contaai(s)

Service

Address

Telephone Number(s

Key Contact(s)

GP

School(s)

Dentist

Children(s)
Service

Family
Solutions

School Nurse

Other-
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Consent for Information Storage and Information Sharing:
| understand that the information gathered about my family is recorded and will be stored and used for
the purposes of providig support to my family. This has been explained to me and | understand the
reasons given. All information is kept confidential and treated with respect.
| agree for this information to be shared between services listed in this document and other relevant
agencies. If any information is shared it will be done with my full knowledge.

YES NO

| hereby give my consent to share information as discussed and agree to the terms of engaging witl
(SENCo); (CP Leay (ROLEor other membes of staff at

{AAYSR O0tFNBYUIO XXXXXXXXXXXXXDPD t NAYydG bl YS XXX

{ATYSR Ot dzLIAET 0 XXXXXXXXXXXXXX®D t NAYyd bl YS XXX

{ A3y SR O{0F FFOXXXXXXXXXXXXXXDP t NAYyd bl YS XXXX

If at any time itis felt that there is significant risk towards the child(ren) or others, staffiet
will be compelled to share their concerns with Senior Leadership within the school
and/or other agencies, in line with our Safeguarding Procedures.

21| Page
The Diocese of Chelmsford Vine Schools Trust is a company limited by guarantee.
Registered in England No 8709542. Registered Office 53, New Street Chelmsford CM1 1AT



AppendixG
Child Protection Record Report of a Concern

Child Name:

Date of Brth: Year Group / Class
Name of person Role of person
completing concern completing concern
record: record:

Details of concern: | (Use body map dppropriate)

Role of person

Repor :
eported to reported to:

Signed:

Date:
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Action taken: Advice sought:

(from whom and what
was advice given)

Concern / referral If not, state reasons
discussed with why ¢ if yes, note
parent / carer? discussion with paren
Referral made: If not, state reasons

why ¢ if yes, record to
whom and any action
agreed

Feedback to By whom
referring member
of staff:

Response to / By whom
action taken with

pupil:

Name and
contact numbe
of key workers:

Name and
contact details of
GP:

Other notes /
information:

Any other action
required:
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COMMON SITES FOR
NON-ACCIDENTAL INJURY

Eyes

Ears
Cheeks
Mouth
Neck
Shoulder
Chest
Upper Arms
Inner Arms
Stomach
Hands (backs)
Genitals
Front Thighs
Buttocks

Back Thighs
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COMMON SITES FOR
ACCIDENTAL INJURY

Forehead

Crown

Bony spinal
protruberances

Elbow

lliac crest (hip)

Hands (palms)

Knees

Shins
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AppendixI
Child Protection Record Case Chronology

Name of child:

Date ofBirth:

Date: Event: Notes:
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AppendixJ
ChildProtection Record File Transfer Record and Receipt

PART 1 To be completed by sending/transferring school or college

NAME OF CHILD:

DOB:

NAME OF SCHOOL | Ridgewell C of E Primary School
SENDING CP FILE:
ADDRESS OF SCHO| Chuch LaneRidgewell, Halstead, Ess&09 4SA
SENDING CP FILE:
METHOD OF BY HAND SECURE POST ELECTRONICALLY
DELIVERY:

DATE FILE SENT:

NAME OF DSL
TRANSFERRING FIL
NAME OF PERSON
TRANFERRING TO:

SIGNATURE:

PART 2To be completed by receiving school or college

NAME OF SCHOOL
RECEIVING FILE:
ADDRESS OF SCHO
RECEIVING FILE:

DATE RECEIVED:

NAME OF PERSON
RECEIVING FILE:

DATE CONFIRMATIC
OF RECEIPT SENT:

SIGNATURE:

Receiving School:lfase complete Part 2 and return this form to the Designated Safeguarding Lead listed in Part 1 above.
You are advied to keep a copy for your own reference.
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AppendixK
Child Protection Record Internal Case Review

Case Reviewed

By and

On because

Is a chronology in place?

Is the chronology up to date?

Has anything been added to the CP file since the last review?

Does anything need to be added to the CP file, such as attendance, SEN, parent letters?
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Is a referral to Social Care or any other agency neeti¢iay??

Any other action needed? Why?
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Appendix L

Safeguarding checklist in line with Keeping Children Safe in Educ&eptember 2016

Requirement
(KCSIE 2016 paragraph reference in brackets)

In place
V or X

Action to be taken

Mandatory

Theschool has a child protection policy and procedures in ptace
including a staff behaviour policy (Code of Conduct) that are in
accordance with government and local authority guidance, made
available to parents on request. (47/48)

The child protection placy includes procedures to minimise the ris
of peer on peer abuse and sets how allegations of peer on peer
abuse will be investigated and dealt with. (76)

The school operates safe recruitment procedures and makes sut
that all appropriate checks areied out on staff and volunteers,
including governors, who work with children (71)

Governors in maintained schools are required to have an enhang
criminal record certificate from the DBS. It is the responsibility of
governing body to apply for adificate for any of their governors
who does not already have one. (129)

The school has procedures for dealing with allegations of abuse
against staff and volunteers and also any allegations against oth
children (73/76)

A senior member oftheséh2 f Q& S k RSN
take lead responsibility for safeguardmg KS 4R
aF FS3dzr NRAY3 fSIRéES K2
(52)

The school/academy ensures that there is a designated lead
available at all times thahe school is open for staff to discuss
concerns. (56)

Any deputy should be trained to the same standard as the DSL.

I

(n>§31
™ ¢ =

KA LI
Ayl
5 AT

The job description for the person appointed as designated
safeguarding leads should include specific reference to the role

The headteacher and all other staff with children undertake
appropriate training to equip them to carry out their responsibiliti€
for child protection, which is regularly updated. All staff membersg
should receive safeguarding and child protectiomates as
required, but at least annually. (65)

All staff members must undergo safeguarding and child protectig
training at induction. (64)

A member of the governing body (usually the Chair) is nominate(
be responsible for liaising with the localthority and/or partner
agencies in the event of allegations of abuse being made agains
headteacher (152)

All staff have read Part 1 of the guidance: Keeping Children Safe
Education (48)

All staff members are aware of the systems which suppo

safeguarding (50)
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At least one person on any appointment panel has undertaken s
recruitment training (72)

A designated teacher has been appointed to promote the
educational achievement of children who are looked after and th
person has apmpriate training (83)

Appropriate responses are in place to safeguard children who gg
missing from education settings (51)

If a teacher, in the course of their work in the profession, discove
that an act of Female Genital Mutilation appears to haseried out
on a girl under the age of 18, the teacher knows that they must
report this to the police (usually via the DSL) (27)

A single central record in place and is up to date and complete.

School staff have completed a sdtclaration tostate that they,
and anyone they live with, is not in breach of the Childcare
Disqualification Regulations 2006.

There are procedures in place to make a referral to the Disclosut
and Barring Service (DBS) if a person in regulated activity has bg
dismissed or removed due to safeguarding concerns, or would h
been had they not resigned. (74)

The school has an admission register and attendance register. A
pupils are places on both registers. (Annex A)

All schools must inform the Local Autitgrwithin five days when a
child is removed from the school role or starts at school out of
normal transition dates.(Annex A)

The school has appropriate filters and monitoring systems in plag
protect pupils from harmful online material. (67) Scloolust,
K26SOSNE 0SS OF NBFdzA = GKFG a2¢
unreasonable restrictions as to what children can be taught with
regards to online teaching and safeguarding. (69)

Pupils are taught about safeguarding, including online, through
teaching and learning opportunities, as part of providing a broad
balanced curriculum. (68)

Good practice

A nominated governor has been appointed to champion child
protection and monitor safeguarding

The school completesaaudit in line with local mangements.

For Essex this isZection 11 audit every two years in line with the
requirements of the Essex Safeguarding Children Board

An annual safeguarding audit and report to governors is complet
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AppendixM

Inspection and audit of
safeguarding

Autumn 2016

In accordance with Ofsted guidance for inspectors undertaking inspection
under the common inspection framework.
Inspecting safeguarding in early years, education and skills settings.

Annual report to Governing bdy on safeguarding children at

Names of Designated Safeguarding Leads:

Name ofSafeguarding Governor:
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Safeguarding requements for leaders and managers

No | Responsibilities Achieved | Evidence

Contribution to interagency working to
1 | support children and learners with additiong
needs.

Have due regard to the need to prevent
people from being drawn into terrorism in

2 accordance with the CountéFerrorism and
Security Act 2015.
Carrying out reasonable checks digks with
3 extremism, on all visitors intending to work

with children, and staff, or addressing
assemblies.

Ensuring that an effective child protection
4 | policy is in place, together with a staff
behaviour policy.

Appointing a designated safeguimg lead
within the school and ensuring that there is

S designated lead available at all times that th
school is open for staff to discuss concerns
Ensuring that designated staff undergoes

6 child protection training every two years an(

that their krowledge and skills are refreshec
at least annually.

Ensuring that all staff and leaders receive
regular updates on safeguarding, at least
annually.

Ensuring that all staff have read at least Palj
7 | (the summary) of Keeping Children Safe in
Education.

Ensuring that teachers understand the
mandatory duty to report known cases of
female genital mutilation.

Prioritising the welfare of children and
creating a culture where staff are confident

8 .
challenge senior leaders over any
safeguarding concerns.

9 Making sure that children are taught how to

keep themselves safe.

Putting in place appropriate safeguarding
10 | responses to children who go missing from
school, particularly on repeat occasions.

Ensuring that the school has appropriate
11 | filters and monitoring systems in place to
protect pupils from harmful online material.
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Preventing people who pose a risk brm from working with children

No

Responsibilities

Achieved

Evidence

Adhere to statutory responsibilities to che
staff who work with children.

Take proportionate decisions on whether
ask for checks beyond those that are requiri

Ensuring that volunteers are appropriate
supervised.

Making sure that at least one person on a
appointment panel has undertak safer
recruitment training.

Ensuring that there are procedures in place
handle allegations against members of st
and volunteers.

Making sure that there are procedures
place to handle allegations against oth
children.

Ensure hat a single central record
maintained that covers:

1 All staff who work in the school,
including supply staff and teacher
trainees;

1 For independent school, including
academies and free schools, all
members of the proprietor body;

1 All volunteers, includig governors,
who have had a check carried out.

Ensure that the school is not knowingly
employing a person who is disqualified und
the School Staffing Regulations 2009 in
connection with relevant early years

provision.
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Signs of success ateeting the safeguarding requirements

No Responsibilities Achieved Evidence

1 | Children are protected and feel safe. Childr
can identify a trusted adult with whom the
can communicate their concerns.

2 | Adults working with children know an
understand the indicators that may suggesi
child is suffering from abuse, neglect or ha
and take appropriate action.

There is a strong, robust and proacti
response from adults working with pupils th
reduces the risk of harm or actual harm

them.

Staff and other adults working within the
setting are clear about procedures where th
are concerned about the safety of a child.

3 | Effective safeguarding, staff behaviour a
related policies, are current and accessi
and well understood by everyone in tf
setting.

4 | There is a record or log of incidents that he
occurred within the school or in the care
school staff.

Audit competed by:
Date of Completion:

Review Date:
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AppendixN

Name of school:

Name of staff member:

Role of staff member:

Key documents signed for:

]

Keeping Children Safe in Education for Staff (DfE, 2Qir&ludes
Annex A

Child ProtectiorPolicy

Behaviour Policy

Staff Code of Conduct Policy

Response to children who go missing from education

Role of the Designated Legdh\nnex B

Other documents to be
aware of:

= =4 =4 = =2 =440

SET Procedures (ESCB, 2018)
Working Together (HMG, 2018)

PREVENT Duty Guidance (Home Office, 2015)
FGM reporting duty
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https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
http://www.escb.co.uk/Portals/67/Documents/Local%20Practices/SET%20Procedures-Jan2018-updated.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/445977/3799_Revised_Prevent_Duty_Guidance__England_Wales_V2-Interactive.pdf

