[bookmark: _GoBack]Holiday Hub Booking Form 
For use by Family Action settings; other settings may use their own documentation.
Part 1: booking 
Lead parent/carer name: ..…………………………………………………………………………………….
Address and postcode: ………………………………………………………………………………………..
Tel: …..…………………………………       Email: …..…………………………………………………….
Your employment status (circle): Full-time / Part-time / Unable to work / Carer / Unemployed / Retired 
Is your child (ren) entitled to free school meals?    YES                   NO
Please write the details of family members who are attending Holiday Hub in the boxes below. 
What is your relationship to them (circle)? Mum / Dad / Grandparent / Carer / Other ……………………
	
Name
	
Age 
	
Gender
	
Dietary requirements/food allergies/medical conditions


	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	
	
	



	
Emergency contact details
Name and relationship to you: …..……………………………………………………………………………………………

Contact number(s): …..………………………………………………………………………………………………………..

Address: …..……………………………………………………………………………………………………………………..




	The information you have given in this form will be stored and used by your Holiday Hub provider and shared with Family Action, the charity co-ordinating and administering the Holiday Hub programme. We would not be able to administer the programme without this information. The information you provide may be used for purposes such as verifying you live within the catchment area for the service, recording your attendance at Holiday Hub sessions and posting you information about the project.  We are required to share information about the people using the service with Brakes, our funders, and Northumbria University, who are researching the value of holiday clubs. We will only share information with both organisations that is anonymised, so that it does not contain any data which makes you identifiable, and will only share information that is really needed for those purposes. If you have any questions about how the provider, or Family Action, use or share your data, please contact dataprotection@family-action.org.uk



Part 2: photo consent
	Family Action, the charity co-ordinating and providing the programme would love to be able to share with others what attending Holiday Hub involves and what you do while you’re here, to encourage more people to come and enjoy what we have on offer in future. 
To be able to do this, we would like to take photographs during Holiday Hub sessions which we can use to advertise Holiday Hub in the press and the media, including in material published internally within the organisations (eg leaflets, magazines and reports), on our websites, on our social media channels (eg Twitter feed, Facebook page or Youtube channel) and in external media, such as newspapers, publications and online. 
If you are happy for both of us to use photographs of you and/or your child(ren) for any of these purposes, please tick the boxes below that you are comfortable with. Please return your completed form to a member of staff or email to louise.reilly@family-action.org.uk  



I understand how photographs of me and or my children could be used if I tick the boxes on this form and have had the opportunity to ask any questions:
☐ Yes  			☐ No  	
I agree to photographs of me being taken during Holiday Hub sessions:
☐ Yes  			☐ No  	

I agree to photographs of my children being taken during Holiday Hub sessions:
☐ Yes  			☐ No  	

I understand that I can withdraw my consent at any time:
☐ Yes  			☐ No  	
I agree that my/their photographs can be used for: 
a) Materials published internally (eg leaflets, magazines, reports)
☐ Yes  			☐ No  	
b) Websites of the organisations:
☐ Yes  			☐ No  	
c) Social media channels of the organisations (eg Twitter feeds, Facebook pages, YouTube channels):
☐ Yes  			☐ No  	
d) External media (eg newspapers and publications, online):
☐ Yes  			☐ No  	
Alongside the photograph, I am happy to use my/my child’s: 
☐ first name (only)     ☐ full name (first name and surname)
☐I would prefer to use a fake name (pseudonym) for me/my children
If you are under 18, then we will need your parent/guardian to sign for you:
Parent/guardian name: …..………………………………………………………….
Parent/guardian signature: …..…………………………………………………….. 
Signed: …..…………………………………………………………………………....
Date: …..…………………………………………………………………………..….
