Greens Norton CE Primary School
Teaching Assistant Level 2 - Job Description
Reporting to: The Headteacher
Main duties
Support for Pupils














support pupils’ learning activities, attend to additional learning needs, and support
pupils with social and emotional needs;
help with the care and support of pupils;
contribute to the health and well-being of pupils;
where necessary, assist children with personal hygiene
to have regard for the safety of pupils at all times;
to encourage inclusion within the classroom;
establish and maintain relationships with individual pupils and groups;
be an effective model for pupil behaviour;
assist pupils in carrying out schemes of work and programmes set by teaching staff;
support pupils’ in their individual learning and development, for example, in their
acquisition of cognitive and learning skills;
help pupils to develop their literacy and numeracy skills, and thus to improve their
attainment across the curriculum;
to encourage pupils to interact with others and engage in activities led by the
teacher.
to reflect on your work and how you can better support pupils in their learning.

Support for Teachers
•
•
•
•
•
•
•
•
•
•
•

to liaise with teachers regarding the daily/weekly programme of activities and
events;
to contribute to the planning and evaluation of learning activities where required;
support the school curriculum, including visits and trips out of school.
provide support for learning activities including individual targets for SEN pupils;
support the use of ICT in the classroom;
prepare and routinely maintain classroom materials, resources and displays. Assist
pupils in their use of materials and ensure they clear up after themselves;
contribute to the management of pupils' behaviour, both in the classroom and on
the playground, as required; promoting self-control and independence;
assist in the maintenance of a safe environment for pupils and staff;
support teaching staff or senior colleagues with routine administration;
assist in the recording of pupils’ progress;
to provide clerical support e.g. photocopying. filing, receiving and passing money to
the school office staff.

Support for the School
•

to work alongside other professionals in assessing children’s progress/needs;
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•
•
•





to be a proactive member of the school and class team;
to attend appropriate staff meetings / training day sessions as required;
comply with policies and procedures relating to child protection, health and safety,
welfare, security, confidentiality and data protection, reporting any concerns to the
appropriate person;
contribute to the overall aims and targets of the school, appreciate and support the
roles of other members of staff;
to be aware of all Health & Safety issues;
to treat all information relating to a pupil as strictly confidential, and refer all
enquiries, other than from professional, to the Headteacher;
attend relevant training courses in order to enhance his/her own professional
development and keep up to date with recent practice.

In order to achieve these aims the teachers will guide and direct the teaching assistant.
However, it is vital that she/he uses initiative to help ensure the classroom environment
operates smoothly and efficiently.
The Teaching Assistant may be called upon to perform other duties that the Headteacher
considers reasonable, that are commensurate with the grading and designation of the
post.

.................................................... Teaching Assistant

.............................. Date

.................................................... Headteacher

.............................. Date

2

