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Be the Best You Can Be 
Work Hard, Be Kind, Take Responsibility



Woodkirk Academy is a popular oversubscribed school with a 
proud record in academic, intellectual, social, musical, sporting 
and community developments. 

We pride ourselves on being a caring community with a positive 
ethos and a strong sense of purpose. We have an enviable 
reputation for being a happy, well-ordered community offering 
a wide variety of educational experiences for all students. We are 
committed to developing the ‘whole’ person. 

At the heart of our success are the core values of working hard, 
acting with kindness and taking responsibility. Our students are 
well motivated, with established, positive work habits. We have 
high expectations in all aspects of their work and behaviour. 
Woodkirk Academy has a strong team approach in all its 
endeavours, with tremendously hardworking and dedicated staff 
whose energies are devoted to providing the best opportunities 
for all students. As such, examination performance shows year 
on year that Woodkirk Academy students gain excellent results 
placing them as one of the highest performing cohorts in Leeds 
with progress comfortably above the national average. Ofsted 
noted that  ‘Across the school, teachers are very conscientious and 
highly committed. They create excellent relationships in lessons so 
that students enjoy their learning.’

A key strength of our school is our excellent Sixth Form. As the 
only school based sixth form locally, your son or daughter can 
be at Woodkirk Academy for seven years. Our Sixth Form is 
one of the largest and most successful Level 3 providers in the 
area, with departing Year 13 students going on to study a wide 
variety of courses in higher and further education, or securing 
apprenticeships and employment of their choice due to the 
superb education they received here.

Woodkirk’s investment in life beyond the classroom through 
careers, work experience, outdoor pursuits, community projects, 
field trips and foreign travel is second to none. The success of 
our musical and drama productions is well known, as is our 
reputation for exceptional sporting achievements. The school has 
an excellent record of achieving a balance between academic and 
non-academic activities. 

We aim to provide an outstanding education to all our students 
and this remains our first priority at all times.

FOREWORD
Dear Parent  
On behalf of the Local Governing Board and staff, I would like to welcome you 
and your child to Woodkirk Academy.
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We have a committed and supportive Local Governing Board for 
Woodkirk Academy and a Board of Trustees for Leodis Academies 
Trust, where we work in partnership with East Ardsley, Hill Top, 
Westerton and Blackgates Primary Academies. A well-qualified, 
experienced and enthusiastic staff and an active Friends of the 
School Association also ensure that students at Woodkirk are 
given every opportunity to excel. 

We hope you will seek and retain maximum contact with us. 
We aim to maintain harmonious and fruitful relationships 
between students, home and school. Information Evenings, 
Parents’ Evenings and celebration events are all genuine ways to 
strengthen links between home and school and to support your 
child. 

We are committed to working with parents to ensure our students 
enjoy outstanding experiences at Woodkirk Academy and are able 
to be the best they can be. I look forward to you joining with us to 
achieve these goals.

Yours sincerely 
T Jones 
Principal
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At Woodkirk Academy we shape young lives and aim to: 

•   Promote a secure and happy environment, in which each student 
can achieve – physically, mentally, socially and spiritually;

•   Encourage students to develop a wide range of skills and 
knowledge and to strive for the fulfilment of their potential both 
intellectually and creatively; 

•   Develop students’ ability to form relationships at all levels 
and equip them to live a full and rewarding life in the wider 
community; 

•   Foster confidence, self-esteem and self-discipline;
•   Provide a secure and stable working environment by consistently 

seeking to improve the safety of Woodkirk Academy procedures 
and site, by the efficient use of resources and by employing a 
well-trained and motivated workforce; 

•   Provide an environment which promotes concern and respect for 
others and emphasises the importance of good citizenship;

•   Enable each student to follow a curriculum which is relevant, 
broad, balanced and stimulating and which is appropriate to 
each student’s understanding and skills; and

•   Provide partnerships with parents, other academies, schools, 
colleges and the wider community. 

FROM THE CHAIR OF GOVERNORS 
On behalf of the governing board I would like to extend a warm 
welcome to new students, and parents. 

As both a former parent and teacher at Woodkirk Academy over 
the past 30 years, I feel that the school has gone from strength to 
strength in ensuring the Academy helps to shape those young 
lives; providing students with the very best start in life. 

All of the students at Woodkirk Academy are entitled to a rich and 
full educational experience both in and outside of the classroom. 
The school provides both a broad and balanced curriculum with 
a safe, secure and thoughtful environment which gives all of the 
students the opportunity to flourish and be the best they can be.

The link between school and home is a vital one and the staff 
work hard to make communication with home effective, useful 
and informative. This communication is a two way process and 
parents are encouraged to ask questions and raise any concerns 
they may have with the school. 

On behalf of the governing board, I hope you will enjoy your 
association with Woodkirk Academy and that your son/daughter 
will take full advantage of all that Woodkirk has to offer through 
its outstanding curriculum, broad and extensive range of 
extracurricular activities and visits. 

Kind regards 

Richard Aiston  
Chair of Governors 

OUR AIMS
Education is concerned with all aspects of learning in all its various forms. Academies and 
schools have a particular responsibility to promote the intellectual, spiritual, moral, social, 
cultural, aesthetic and physical development of the young.
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CHILD PROTECTION DESIGNATED STAFF

Mr N Cook
Vice Principal

Mr D Currie
Vice Principal
Designated
Safeguarding Lead
(DSL)

Mrs L Roberts
Director of Student Support  
Deputy DSL

Miss N Power
Leodis Family
Support Worker

Mrs A Scott
Learning Mentor

Here at Woodkirk Academy, we are committed to safeguarding and promoting the welfare of 
students. We expect all staff, volunteers and visitors to share this commitment. It is everyone’s 
responsibility to safeguard children. Everyone who comes into contact with children and 
families has a role to play. 

All of the staff at Woodkirk Academy treat any concerns of students or parents 
with the utmost importance. Students and parents can speak to colleagues in 
school. Alternatively, they can raise a concern using the QR Code to the right, or 
by going to www.woodkirkacademy.co.uk/students/report-a-safeguarding-concern

CHILD PROTECTION CO-ORDINATORS
The Child Protection Co-ordinators (the Designated Staff ) are:

You may contact them anytime during the Woodkirk Academy day.

SOCIAL CARE:
During Office hours: 0113 222 4403 
Social Care Emergency Duty Team (out of hours): 0113 240 9536 
URGENT ACTION: Dial 999
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At Woodkirk Academy we aim to empower students to be the best they can be in all aspects of their lives as 21st Century global citizens, 
including the impact they make on society. The curriculum at Woodkirk Academy aims to ensure that all students have the necessary 
knowledge and character to realise this. 

It reflects the values of working hard, acting with kindness and taking responsibility. It:

•   Enables the sequential and progressive acquisition of 
knowledge.

•   Ensures equality of opportunity and challenge for all, including 
disadvantaged students and those with Special Educational 
Needs and Disabilities.

•   Offers breadth and balance including through qualification and 
non qualification learning and experience.

•   Values equally academic, vocational, creative and technical 
subjects.

•   Promotes the completion of the Ebacc subjects to the end of Key 
Stage 4 for the majority.

•   Prioritises personal development including through extra-
curricular opportunities; guidance towards aspirational 
objectives and destinations; and character development.

•   Recognises the importance of reading fluency and supports its 
development.

CURRICULUM

YEARS 7, 8 AND 9 

Students in Years 7, 8 and 9 study across the full range of subjects. 
Each subject has a ‘programme of study’ which will help students 
to develop a deep and long lasting knowledge of key ideas. 

Lessons in the majority of subjects in Years 7 and 8 are taught in 
mixed ability groups. In Year 9, students are grouped according 
to past attainment and achievement in a number of subjects 
including English, mathematics, modern foreign languages and 
the sciences.

SUBJECTS STUDIED INCLUDE:
•   English
•   Mathematics
•   Science
•   Computing
•   Careers Education
•   Religious Education/PSHRE
•   Geography
•   History
•   Modern foreign Languages (French, German or Spanish)
•   Design Technology
•   Music/Performing Arts
•   Art
•   Physical Education (PE)
•   Global Citizenship
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YEARS 10 AND 11
In Years 10 and 11, the curriculum remains broad and rich, with 
the offer of over 30 different courses including academic and 
vocational qualifications. Key Stage 4 aims to allow students 
to secure qualifications and experience that will support their 
ongoing development and progression into further education, 
employment and training. All students have access to a full suite 
of subjects and are guided towards appropriate options based on 
previous achievement, future aspirations and individual factors. 
The Ebacc subjects are central to the curriculum for the majority 
of learners because of the fundamental and important knowledge 
they incorporate. Great value continues to be placed upon the 
Arts, technical and vocational learning ensuring students can 
pursue interests, embrace creativity and are best prepared for 
future education, employment and training.

In addition to English, mathematics, PSHRE and science, students 
can also study from subjects included in the list.

In the majority of subjects, students are grouped according to 
their option choices. They are taught in classes according to past 
attainment and achievement in English, mathematics, modern 
foreign languages and the sciences.

SUBJECTS WHICH CAN BE STUDIED INCLUDE:
•   Art and Design
•   Business Studies
•   Child Development
•   Computing
•   Creative iMedia
•   Design Technology – Graphics
•   Design Technology – Hospitality and
 Catering
•   Design Technology – Product Design
•   Design Technology – Textiles
•   Geography
•   Health & Social Care
•   History
•   Modern Foreign Languages - French
 - German
 - Spanish
•   Music
•   Performing Arts
•   Physical Education
•   Sport
•   Religious Studies
•   Sociology
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At Key Stage 5, students continue to study a wide range of academic and vocational qualifications selected by students to suit their 
interests, passions and academic strengths. Students are guided in identifying the most appropriate routes to support aspirational next 
steps. Together, the carefully structured general tutorial and work experience programmes help to develop exemplary students who take 
full ownership of their learning and ensure that character is developed, including the independence, resilience and confidence needed 
to succeed beyond the framework of a school-based education. 

Additionally, Pro Elite Football Academy offer a Football and Education programme at Woodkirk Academy. This sees students studying 
qualification subjects alongside a focus on playing football. 

YEARS 12 AND 13 - THE SIXTH FORM

A LEVEL SUBJECTS AVAILABLE
•  Applied Science
•  Art & Design
•  Biology
•  Business Studies
•  Chemistry
•  Child Development
•  Computing
•  English Lang/Lit combined
•  English Language
•  English Literature
•  Geography
•  History
•  Law
•  Mathematics
•  Modern Languages ‘French’
•  Modern Languages ‘German’
•  Modern Languages ‘Spanish’
•  Music
•  Philosophy & Ethics
•  Physics
•  Politics
•  Product Design ‘Graphics’
•  Product Design ‘Textiles’
•  Psychology
•  Sociology

OTHER LEVEL 3 QUALIFICATIONS
•  Art & Design
•  Business Studies
•  Health & Social Care
•  Law
•  Music
•  Performing Arts
•  Physical Education
•  Digital Media
•  Core Maths

GCSE
•  English & Mathematics re-sits
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THE CO-CURRICULUM
The curriculum extends well beyond the study towards qualifications.

FORM TUTOR
There are eleven form tutor groups of approximately 30 students in each of Years 7 - 11. Students become part of a form group at the 
start of Year 7 and remain with this group until the end of Year 11. The tutor group meet with their Form Tutor each morning for 25 
minutes. Students follow a programme that supports the values of working hard, acting with kindness and taking responsibility through 
a wide range of age specific activities including citizenship education, careers education and assemblies. Form Tutors work with students 
to maintain excellent standards of punctuality, attendance, attitude and conduct; they support the whole school focus on reading; and 
provide pastoral support, care and guidance.

PSHRE
Personal, Social, Health and Religious Education is delivered 
through the Form Tutor programme and in timetabled lesson 
time. It covers matters including:

•  Health Education (including Sex Education and Drug Education)
•  Careers Education
•  Environmental Education
•  Economic and Financial Understanding
•  Citizenship

These are also topics we reinforce in the assembly and form time 
programme.

CAREERS EDUCATION
Careers education is integral to our curriculum from Year 7 to 
Year 13. All students have access to an online careers programme 
which helps students to explore their future opportunities. Our 
Careers Advisor is available weekly to meet with students to 
discuss their next steps and aspirations. In addition, we have 
numerous guest speakers and enrichment programmes to further 
knowledge and understanding.

CURRICULUM CONTENT
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SEX EDUCATION 
At Woodkirk Academy, the Governors and Staff are committed 
to ensuring all students are adequately prepared for their adult 
life, and sex education is a vital component of this preparation. 
Sex education is co-ordinated across the curriculum and it is 
essential that students acquire basic information to allow them to 
make informed, sensible decisions about their lives. Science and 
RE lessons plus Form Tutor time provide a forum for discussing 
issues such as contraception, abortion, family responsibilities 
and personal relationships alongside knowledge based learning. 
Our Relationships and Sex Education Policy is available on the 
academy website.

The Education Act 2002 (DfE Sex and Relationship Education 
Guidance) gives parents the right to request that their child be 
withdrawn from some or all of Sex Education delivered as part of 
statutory RSE other than those elements which are required by 
The National Curriculum Science Order. 

COLLECTIVE WORSHIP
Each year group will have an assembly in the Main Hall, which 
includes a time for personal reflection. Assemblies cover a 
wide range of social, moral, spiritual and cultural issues. We are 
encouraged that all students in our multi-cultural, multi-ethnic 
Academy attend our assemblies. 

RELIGIOUS EDUCATION 
Religious Education is non-denominational and is based on the 
‘Leeds Agreed Syllabus for Religious Education’. 

If you wish to withdraw your son/daughter from specific RE 
lessons or from acts of collective worship, you must contact 
the Principal in writing. Study time can be provided if required 
however, parents must provide any specialist or religious 
literature. Students cannot be withdrawn from PSHRE or 
Citizenship. 

EXTRA-CURRICULAR 
A wide range of extra-curricular opportunities are available in 
the arts, sport, science, gaming and coding. Of note, the Duke 
of Edinburgh scheme is well established with well over 200 
students taking part each year and students are encouraged and 
supported in signing up for the National Citizen Service. Woodkirk 
Academy is committed to ensure that all students, regardless 
of disadvantage or additional needs are able to benefit from 
such experiences and a full extra-curricular programme will be 
published early in the autumn term

CLASSROOM EXPECTATIONS 

At all times you must
•   Follow instructions at the first time. Never answer back.
•   Demonstrate politeness and respectfulness in every interaction: 

verbal and non-verbal.
•   Pay attention to your teacher when new information is being 

shared and instructions are being given.
•   Remain silent when the teacher or another member of the class 

is speaking.
•   Remain silent when you are working independently from all 

others. Only discuss the work if you are told to by your teacher.
•   Complete every task to the best of your ability, maintaining high 

ambition for what you can achieve. 

To ensure an orderly start to the lesson, you must
•   Remove outdoor clothing on entry to the building.
•   Arrive to the lesson promptly and without delay.
•   Place any necessary equipment on the desk, including your 

planner, stationery and books.
•   Attempt the work you are set upon entry to the classroom.
•   Unless you are given permission to discuss the work, complete it 

in silence. 

To ensure an orderly end to the lesson, you must
•   Start to tidy and pack away only when told to do so.
•   Ensure your work area is neat, tidy and ready for the next class.
•   Straighten your desk, tuck your chair under the desk and stand 

silently behind your chair ready to be dismissed.
•   Leave the room in an orderly way when instructed to do so.
•   Do not put on outdoor clothing until you are outside of the 

school building. 

Rewards and Sanctions
•   You must take responsibility for your actions and behaviour.
•   You will be offered praise and be rewarded when you perform 

well. You will receive verbal praise and may receive merits, 
positive referrals or postcards.

•   Your teacher will intervene if your behaviour falls below the 
expected standard. Steps will be taken to help you re-establish 
good behaviour. Interventions may include reminders, warnings 
and being re-seated in the classroom.

•   If your behaviour does not improve, your teacher will issue 
sanctions. These may include de-credits or detentions, or being 
instructed to work in a different classroom. In instances of very 
poor behaviour, you will be removed from the room by a senior 
member of staff.

•   When interventions are used or sanctions are issued, like at all 
times, you must respond politely and respectfully and follow 
instructions immediately.
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SPECIAL EDUCATIONAL NEEDS & DISABILITY 
PROVISION
Woodkirk Academy has a Special Educational Needs and 
Disability Co-ordinator (SENDCo) with responsibilities throughout 
the Academy. Students with SEND are supported to be fully 
integrated. Teaching Assistants are assigned to certain classes to 
offer support according to need. This includes for students with an 
EHCP. 

The SENDCo and Leodis Support Team liaise closely with primary 
feeder schools so that the needs of students can be identified and 
appropriate preparation can be made both during the transition 
period and upon starting Year 7. 

SCHOOL REPORTS AND PARENTS’ EVENINGS 
Each year there are several occasions when you will receive 
information about your son/daughter’s progress, behaviour and 
attendance. The reports indicate the attitude to learning, effort 
and quality of work produced in each subject as well as indicating 
how the student is progressing with their learning. Information 
relating to attendance and merits is included within the reports, 
which can be accessed securely online. 

Details of how to access the reporting system will be given at the 
Induction Evening.

Parents’ Evening take place each year and provide an opportunity 
to discuss with subject teachers your child’s progress. Please note 
that appointments can only be made via our online booking 
system and are hosted via video link.

INFORMATION EVENING 
We hold a Year 7 Parents’ Information Evening early in the Autumn 
Term, where you will be given information about the curriculum, 
after school clubs and other Woodkirk Academy events. The 
purpose of this Evening is not to discuss the progress of individual 
students but to provide you with an informative overview.

Information Evenings also take place for other year groups 
during the year. These are valuable opportunities for parents to 
understand the curriculum the students are following and how to 
support them during their time at Woodkirk Academy. 

PASTORAL CARE 
The safety, well-being and happiness of all students is paramount. 
The Form Tutor is the vital first link in our pastoral care system. 
The Form Tutor works closely with Pastoral Support Workers and 
Learning Mentors who offer support to identified students. 

REWARDS AND INCENTIVES 
We encourage high standards of performance, behaviour and self-
discipline through positive rewards. Good attendance will also be 
formally recognised. ‘Attendance Certificates’ will be awarded, on a 
termly and yearly basis, to students with 100% attendance. 

Merit Awards and Subject Prizes will be presented at Woodkirk 
Academy’s annual Awards Evening and Merit Assembly. 

As part of the rewards package, students could be offered:
•   Positive referrals which are sent to a parent’s mobile via the My 

Ed app.
•   Free breakfast.
•   Postcards.
•   Positive letters to parents.
•   Love2Shop vouchers. 
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DISCIPLINE 
Woodkirk Academy is a well-organised and disciplined 
community. We take ‘good discipline’ to be the expression 
of acceptable behaviour by students who understand the 
importance of acting kindly, calmly and sensibly in a busy 
community. 

Good behaviour comes from having interest, care and concern 
for oneself. Wearing Woodkirk Academy uniform correctly 
undoubtedly helps to create good standards of behaviour. 

Co-operation and trust between Woodkirk Academy and parents 
is the best method of dealing with any problems that may arise. 

In the vast majority of cases, the professional skill of teachers can 
solve most disciplinary problems. Sanctions are used as necessary. 
These include keeping students on-site at the end of the day. 
Parents will be given notice, in the planner and by text, if their 
son/daughter is to be detained for any reason. 

The most serious punishment is the suspension of a student from 
Woodkirk Academy, however, this is extremely rare. A full list of 
sanctions can be found in the Student Behaviour and Discipline 
Policy, which is available on the Woodkirk Academy website. It is 
also available on request and there is a summary in the student 
planner. 

We are proud to work with West Yorkshire Police and we employ a 
Safer Schools’ Police Officer who supports us in our aims.

MY ED 
At Woodkirk Academy we have a fantastic way to communicate 
and share information with you, our parent community. We want 
you to feel as much a part of your son/daughter’s education as 
possible. With the increased use of smart phone technology, we 
want parents to make the best use of it. 

My Ed is the free parent app that gives you a multitude of 
communication and information features to stay in touch with 
what is going on at school. The app gives you direct access to 
your son/daughter’s attendance, timetable, absence records, 
achievements, and much, much more. You will also see that we 
update and change the information in the app as the school year 
moves along. 

We are able to send you important messages about your son/ 
daughter’s education directly to the My Ed app and remind you of 
events that are taking place at school. 

You will receive a notification if we send you a message. There 
is no charge for the messages you send to us. The My Ed app is 
available now for both Apple iOS and Android devices and can 
be found on either the Apple App Store or on Google Play by 
searching for My Ed. 

Once you have installed and opened My Ed, search for Woodkirk 
Academy and follow the simple instructions to identify yourself. 

We hope you find the app a useful source of information.

Scan Me
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STUDENT PLANNER
Your son/daughter will receive a planner at the start of every new 
academic year; it is their responsibility to look after it. It must 
remain neat and tidy and graffiti free, otherwise they will need to 
replace it at a cost of £5.00

This planner is intended to help them organise their time properly 
and record information which is useful to them, especially 
homework records, special achievements and important events. 

The planner is a means of communication between students, 
Form Tutors, subject teachers and parents. It is vital to keep it  
up-to-date and complete all relevant sections. The weekly 
parental signature is one of the most important features of the 
whole process as it completes the link between all the people 
who help students to plan and manage their time, and we ask all 
parents to follow this procedure.

If properly used, the planner plays a major role in any student’s 
success at Woodkirk Academy. 

HOMEWORK POLICY
Homework is viewed as a crucial factor in extending learning 
and promoting independent work habits. Homework supports 
and extends the classroom curriculum. As a guide, students in 
Year 7 should work at least one hour each night, although this 
is usually spread over the week. As students progress through 
school, homework expectations will increase with those in the 
qualifications years of 10 and 11 completing on average two to 
two and a half hours each night.

Homework will be in the form of extended projects for some 
subjects. Students will receive a handbook in September outlining 
each of the projects and the introduction and deadline dates. The 
class teacher will provide further guidance and support for each 
project.

Homework for PE and Music/Performing Arts will be in the form 
of the students taking part in an after school activity for 6 weeks. 
There will be a variety of different activities available so students 
can choose at least one they would most enjoy. We strongly 
encourage students to take a greater part in the life of Woodkirk 
Academy by being involved in clubs and groups outside the 
normal school day.

All students are encouraged to read as much as possible and to 
borrow books from our Learning Resources Centre and public 
libraries.

If your son/daughter misses their project or homework deadlines 
they should expect a consequence. Support will be offered to 
students to help ensure they are able to meet the expectations 
placed upon them. 

Students who meet or exceed these expectations will be 
rewarded.
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CHANGE OF ADDRESS/CONTACT DETAILS
Please inform us as soon as possible of any change of address, 
mobile or landline telephone number and/or the main home 
email address. You can write to Mrs J Hudson, Administrator, at the 
school address or j.hudson@woodkirk.leodis.org.uk alternatively, 
you can use the ‘Contact Us’ form on the Woodkirk Academy 
website or these can be updated using the MyEd app. It is very 
important that our records are up-to-date. 

BIOMETRIC CASHLESS SYSTEM
Woodkirk Academy operates a Biometric Cashless System for 
students who want to purchase meals before the start of the day 
(breakfast), at break and at lunchtime. An automatic daily limit of 
£5 is set to your son/daughter’s account but this can be increased/ 
decreased by contacting the catering department in school.

This system is very successful in allowing students to be served 
more efficiently. It provides complete confidentiality for students 
entitled to free school meals, plus it ensures the money you 
provide for meals is used for that purpose only. 

We are sensitive to the concerns that parents have with the 
information held about their son/daughter and the use made of 
it and we assure you their data cannot be abused or used in the 
wrong way. The system takes a fingerprint image and changes it 
into a numerical code. No finger print image is left on the system 
and the code cannot be reinterpreted back into an individual’s 
fingerprint. Access to this information is restricted and the stored 
numerical code can never be viewed as anything other than a 
string of numbers. Their data is destroyed when a student leaves 
Woodkirk Academy. Please sign and return the biometric consent 
letter attached to the Admission Form. 

ATTENDANCE/ABSENCE
Regular attendance is crucial for all students. Pre-pandemic our 
attendance rates were outstanding at over 96%; very few of our 
students missed school. Report Student Absence – No later than 
9.00am Telephone: 0113 887 3602 Email: attendance@woodkirk.
leodis.org.uk Or for free via the MyEd app 

•  Should your son/daughter be absent from school we request you 
inform us of the reason for absence, using the details above or via 
the MyEd app no later than 9.00am. A member of the Attendance 
Team is available to discuss this from 8.00am. However, a message 
can be left on our voicemail before this time or if we are busy on 
another call.

•   As a safeguarding measure, any student who does not receive a 
present mark in Form Time, and is not found to be in school, will 
be reported to parents by an absence text alert. This is to ensure 
that they are safe and well and have not gone missing on the 
way to school. A reply to the text alert is required. Any student 
not in school with no reply to the text alert will be marked as an 
unauthorised absence.

•   A daily telephone call is requested for students, with an update 
of their illness, and we may ask that a Medical Note from a GP is 
provided for a prolonged absence of 6 days or more. 

•   If your son/daughter has an on-going Medical Condition or has 
suffered an injury which affects their mobility please contact us 
to discuss the nature of the illness and we will support you to 
ensure that this has limited impact on their education. 

APPOINTMENTS IN SCHOOL TIME
•   We politely request that, where possible, appointments in school 

time are NOT taken.
•   We appreciate that at times this is unavoidable and, in such 

instances, we ask that appointments are kept to the beginning 
and end of the school day.

•   Appointments will NOT be authorised for full days unless there 
are exceptional circumstances.

•   Should a student have an appointment, please ensure they 
have a letter to confirm the date and time and that they collect 
and complete an ‘exit permit’, located in Student Services to be 
signed by their Head of Year/Vice Principal. Alternatively, you 
may wish to call and speak to a member of the Attendance Team.

•   Please be aware that without confirmation from home we cannot 
authorise the absence.

•   Please note, if appointments are taken for a full morning or full 
afternoon, this will affect their percentage attendance. 

ABSENCE FROM SCHOOL FOR RELIGIOUS OBSERVANCE 
•   We are aware there are different days for celebration and, 

therefore, it is the responsibility of parents to inform school 
of the date their son/daughter will be absent from school fo 
religious observance. 

•   Without confirmation from parents this absence will NOT be 
authorised.

•   Please be aware that Woodkirk Academy will authorise only 
ONE day for each religious observance. Even though this is an 
authorised absence, it will affect the percentage attendance of 
your son/daughter.
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HOLIDAYS IN TERM TIME
•   Due to changes in Education Regulations 2006, holidays in term 

time can no longer be authorised unless there are exceptional 
circumstances. A written request must be sent to the Principal via 
the Attendance Office and this will be discussed on an individual 
basis. Emails can be sent to attendance@woodkirk.leodis.org.uk

•   A written request must be submitted detailing the exceptional 
circumstances for absence and the expected dates that the 
holiday will be taken. You will receive written confirmation from 
school informing you if the holiday is authorised or not.

•   Any absence for holidays in term time which has not been 
authorised, and is for 5 days or more, may result in the issue of a 
Penalty Notice.

•   The notice incurs a fine of £60 per student and is issued by Leeds 
City Council once the student has returned to school, to each 
parent who has responsibility for taking the child on holiday. If 
the fine is not paid with 21 days it will increase to a cost of £120 
and if this remains unpaid after 28 days of the initial issue, the 
case will be referred to the Magistrates Court. 

•   Please note, authorised or unauthorised holidays affect the 
percentage attendance of your son/daughter.

PUNCTUALITY
•   School is open to students from 8.00am. All students should be 

in school by 8.40am and in Form Time by 8.50am.
•   Students arriving after 9.10am will be coded as an unauthorised 

absence, (U code on registers) unless prior notice has been given.
•   We ask that you contact school if your son/daughter will be 

arriving late, giving a reason and an expected arrival time.
•   Should a student be late, a same day ten minute detention will 

be issued and parents will be notified by text.
•   If they accumulate six or more late marks students will have to 

register daily in the Pupil Support Area (PSA) and remain there 
for the whole day followed by a detention at the end of that day, 
if they arrived late on that day.

PERSISTENT ABSENCE
•   Changes to the threshold for Persistent Absence made by the 

Department for Education (DfE) from September 2015 state 10% 
absence requires challenge to the expectations of students and a 
need to raise standards.

•   Students with an attendance rate below 90% who are classed as 
being persistently absent from school will be monitored as part 
of the Woodkirk Academy Fast–Track system (see our website for 
more details)

•   Please contact the Attendance Office on 0113 8873602 should 
you require any support with issues affecting your son/ 
daughter’s ability to attend school.

ATTENDANCE TARGETS   WHAT DO THEY MEAN BY THE END OF THE YEAR?

100% Congratulations no sessions missed!

Above 98% Nearly there! 4 days missed.

96%–98% Watch out! 8 days missed.

95% Your Attendance needs improving
You have missed more than 10 days of school this year!

90% You have missed more than 19 days of school this year.
You are Persistently Absent from school and this must improve!
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We believe that Woodkirk Academy uniform plays an important role in creating unity and in maintaining the high standards of 
appearance which we expect from all our students. Parents are asked to support our policy on uniform and appearance.

All items of uniform should be clearly marked with your son/daughter’s full name.

WOODKIRK ACADEMY UNIFORM

WOODKIRK ACADEMY UNIFORM

Trousers
Skirts

Tailored office style trousers should be worn in plain dark grey or black, polyester cotton.  Trousers should be full 
length and worn above the hips.  Trousers must be loose fitting, particularly below the knee where they must 
not cling to the leg at all.  No visible logos or jean style pockets or additional zips (other than the fly), this includes 
on the pockets, trouser legs etc.

Trousers should have traditional tailored pockets. ‘Jeans style; pockets on the rear of the trousers are not suitable.

Skirts must be plain black, not patterned, ribbed, textured or denim.  Skirts must be worn close to the knee at 
all times.  Very tight fitting, elasticated or tube style skirts are not appropriate for school and will not be 
allowed.  The style of skirt worn should ensure that they remain at the appropriate length.

PLEASE NOTE: NO JEANS, CHINOS OR TIGHT FITTING/SKINNY-FIT TROUSERS.
NOT ALL TROUSERS AND SKIRTS SOLD IN THE UNIFORM SECTION OF SHOPS ARE SUITABLE FOR WOODKIRK ACADEMY.

Belts If worn, should be plain black in colour with no large buckles or logos.

Shirt Plain white or blue, not polo or sports shirts.
Shirts must be worn tucked into trousers/skirts at all times and should, therefore, be a suitable length.  They must 
be worn buttoned to the neck.  Short sleeved shirts may be worn but must not be rolled up to the shoulder.

Vests/
Tee-Shirts

Optional in inclement weather.  Should be white in colour only and not visible with top button on shirt fastened 
when worn.

Jumper Plain, single colour, royal-blue V-neck with year group stripe and Woodkirk Academy crest.  It must not be worn 
tucked into skirts or trousers.  Jumpers must be worn at all times unless specific permission is given otherwise.
Any non-uniform jumper/sweatshirts must not be worn on the Academy site.  This includes pull-on hooded tops.

Tie Compulsory year group Woodkirk Academy tie which must be worn fastened to the neck with a single knot.  The 
sewing on the tie should not be unpicked.  It must be worn as purchased.  All students in Years 7 to 11 are 
expected to wear a tie.

Socks Plain colours only and worn above the ankle.  Brightly coloured socks are not allowed.  PE Socks must not be 
worn outside of PE lessons.

Tights Natural or black

Shoes Black full shoes only with black soles, with no elaborate patterns, logos or decorative elements.
No canvas, backless or high-heeled shoes.
No training or trainer style shoes or boots.
Shoelaces must be black and fastened appropriately.
Walking boot style boots/shoes/laces are not suitable for school.

Outdoor wear No coats or scarves to be worn in the building.  No hats to be worn on the school site and no hoods (unless 
permission has been given during inclement weather).  Baseball caps are deemed unsuitable and should, therefore, 
not be worn on Woodkirk Academy grounds.  No denim or denim style.
Non-Uniform jumpers are not allowed as outdoor wear.  However, a full zip hooded top may be worn as a coat.  
When moving within the building, coats should be carried to the next lesson.
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The training shoe rule will be strictly adhered to and only students 
with previously agreed medical conditions, agreed by a medical 
professional, will be allowed to wear plain black training shoes 
or pumps. THEY MUST BE COMPLETELY BLACK, INCLUDING THE 
SOLES. Students must arrive and leave school in their full school 
uniform, unless in extra-curricular activities, ie Sports.

In severe weather, students may walk to Woodkirk Academy in 
suitable footwear but must change into shoes before the start 
of the day, unless Mr Currie, Mr Cook or Mr Jones have given 
permission otherwise. At all other times students must arrive 
and leave Woodkirk Academy in full uniform. Students must not 
change into alternative footwear at the end of the school day.

Trousers must not be tucked into shoes or socks at any time.

Coats must be placed in bags or lockers during lesson and tutor 
time, wherever possible.

Bags should be designed to carry the student’s equipment. 
Fashion handbags will not be deemed suitable.

All items of uniform/dress should be clearly marked with the 
student’s full name. If it is handed in, it cannot be returned if 
we do not know who it belongs to.

It is your son/daughter’s responsibility to look after their 
belongings. The Academy will not be responsible for any 
items which are lost.

Woodkirk Academy’s approved uniform provider is: 
Smart Uniforms 
1–3 Cheapside 
Bradford Road 
Batley 
WF17 5ND 
Telephone: 01924 442294 
Email: info@smartuniforms.co.uk

Woodkirk Academy has the final say on suitability on 
any aspect relating to uniform.
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JEWELLERY AND MAKE-UP
We do not allow students to wear jewellery in school. This includes 
earrings and piercings, which must be removed before coming 
onto the school site. Taping over, or wearing of invisible/ clear 
earrings or piercings, is not permissible. We are aware that there 
may be occasions when some students request to wear religious 
symbols. These will be considered on an individual basis. Facial 
and body piercings of any type are NOT allowed.

Medical alert tags must be worn at all times. 

Visible or decorative tattoos are not allowed. For example, 
temporary transfers, motifs or body art.

Tooth jewels are not deemed suitable for Woodkirk Academy and 
should not be worn at any time.

Staff have the right to confiscate items of jewellery if the rules are 
not adhered to. These items will be made available for collection 
by an adult, at an agreed time during Woodkirk Academy hours.

Make-up of any description is not allowed. Woodkirk Academy 
retains the right to ask students to remove any make-up. Fake tan 
and false eye lashes are not allowed. Students who repeatedly 
wear make-up and/or fake tan may be sent home for parents to 
ensure that it is removed before students return to school. 

Part or totally shaven eyebrows or eyebrows which are drawn on 
are not deemed suitable for Woodkirk Academy. Nail varnish and 
false nails are not deemed suitable for Woodkirk Academy for 
health and safety reasons and should not be worn at any time.

HAIR
The Academy recognises that there will always be a variety of 
hairstyles worn by students. Most hair styles are appropriate. 
Styles deemed to be inappropriate include: haircuts that are 
excessively short, i.e. Grade 1; haircuts where patterns, stripes or 
letters have been cut into the student’s hair; or hair that is dyed in 
bright or unnatural colours. We reserve the right to ask students 
with long hair to tie it back. This will be a requirement in certain 
situations for health and safety reasons, for example during PE 
and cooking lessons.

Instances that fall short of our expectations on dress and 
appearance will be addressed in school where possible and 
students will attend lessons as normal. When it is not possible to 
address this in school, students will be removed from mainstream 
lessons. Parents will be contacted with the intentions of students 
returning home to rectify the matter. 

DRINKS
High-energy drinks or drinks with high sugar content and/or 
caffeine levels are banned across Woodkirk Academy. 

MOBILE PHONES
Mobile phones are not allowed. If found, phones will be 
confiscated and made available to an appropriate adult at the end 
of a school day following confiscation.  The confiscation periods 
are as follows:

First offence 48 hours (2 days)   
Second to Fourth offence 72 hours (3 days) 
Fifth offence 96 hours (4 days)

Refusal to hand over a mobile phone, if caught with one will result 
in a maximum of 2 days in the PSA.  After which, the student will 
be sent home to collect it to hand in each day, or no PSA and sent 
home to collect to hand in each day.

Phones confiscated on a Friday will not be available until 8.30am 
on the following Tuesday (for first offence.  Students will be 
informed when a phone can be collected if second or more 
occasion).  This rule will be applied without exception. Please note 
the reception closes at 5.00pm Monday–Thursday and 4.30pm on 
Fridays.

The period of confiscation is during working days only. Students 
will also be sanctioned.
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WATCHES
Watches may be worn. However, they must not have any 
recording capability, including video, pictures or sound, and must 
not be able to connect to the internet; this includes via Wi-Fi or 
mobile connectivity such as 3, 4 or 5G.

Whilst we recognise that these devices (with the facility to record) 
and mobile phones are part of modern society, we do not feel that 
they have a place in school. Our existing policy around the use 
of mobile technology has played an important role in the high 
standards seen at Woodkirk Academy, ensuring that young people 
remain focused in lessons and kept safe from anti-social online 
behaviour.

LOCKERS
Lockers are expensive and must be treated with care and respect 
to avoid damage. There is a designated member of staff in 
charge of the use of all the lockers in Woodkirk Academy and any 
problems must be reported immediately to Student Services. The 
locker remains the property of the Academy at all times and must 
be returned immediately if required. There is a charge of £5 for 
the use of a locker for five years. Please make payment using 
your ParentPay account in September. Please note, due to 
the demand for lockers, they will start to be issued from the 
beginning of October.

EQUIPMENT
All Year 7 students are advised that they will need their own 
Languages Dictionary and Scientific Calculator (Casio fx-83GTX) 
which will see them through their time at Woodkirk Academy. 
These can be bought directly from the Academy at a price of £6.99 
and £8.50 respectively. Payment for each item is to be made using 
your ParentPay account in September.

LEARNING RESOURCES CENTRE LRC 
The Learning Resources Centre is open  
8.00am - 8.45am Monday to Friday 
3.00pm - 4.00pm Monday to Thursday

Students from all year groups can use the LRC to do their 
homework before and after school.

TRIPS
We have a large number of trips and visits. Below is a sample of 
the experiences students may access.

Ski trips at Woodkirk Academy are very popular. During the Easter 
holiday this year, students visited the resort of Passo Tonale, 
Italy. Next year the trip will take students to Sestriere, also in Italy 
during the February half term. 

The English and Performing Arts departments have had theatre 
trips to see Macbeth, Blood Brothers and Chicago.

Students taking part in the Duke of Edinburgh scheme set off to 
Penistone during May to carry out their assessments to achieve 
their Bronze and Silver awards. The Gold award is also offered to 
students who will be starting Year 12 in September.

The PE department arranged a one day hockey camp. This was 
a masterclass for outfield players and goalkeepers with expert 
coaches on hand to teach technique and valuable skills.

GCSE Geography students went on field trips to Leeds to collect 
data on the regeneration in the city and the A level students set 
off to York to find out about the impact of flooding on the city.

Year 7 students have the opportunity of taking part in a weekend 
residential to Ilam Youth Hostel, near Ashbourne. Activities include 
quad biking, archery, laser tag and bike riding.

In 2023 the Music department are planning a trip to the 
Netherlands which would see students rehearse and perform at 
three concerts in various local venues. Also included are a number 
of other excursions including a trip to a theme park.
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We are particularly proud of our excellent music tradition and the 
large number of students who play musical instruments, which is 
now in excess of 300. 

Visiting instrumental teachers provide tuition on the following, for 
which there is a termly charge: 

Strings: Violin, Viola, Cello and Double Bass 
Woodwind: Piccolo, Flute, Oboe, Clarinet, Recorder, Saxophone 
and Bassoon Brass: Cornet, Trumpet, Tenor Horn, French Horn, 
Baritone, Euphonium, Trombone and Tuba 
Percussion: Drum Kit and tuned percussion 
Voice: Classical and popular styles 
Guitar: Electric, bass, acoustic guitar and ukulele 
Keyboard: Keyboard and piano. 

Students also have the opportunity to take theory lessons to 
enable them to achieve Grade 6 and above on their instrument. 

Ensemble work for musicians is provided within Woodkirk 
Academy’s bands, which include a concert band, string group, 
brass band, orchestra, soul band and Lower and Upper School 
Choirs. There is also the opportunity for student pop bands to 
book out practice rooms at the end of the day. 

The Music and Performing Arts Department offer the opportunity 
for all Key Stage 3 students to take part in an extended learning 
activity as part of their homework project. Activities include 
Musical Theatre, music tech club, choir, orchestra, ukulele and 
keyboard. Students also get the opportunity to learn the keyboard 
and ukulele in their weekly music class. 

We provide our own bands and ensembles for our annual 
concerts and musical productions. There are ample opportunities 
for ensemble and individual performance in our assemblies 
and the various functions that take place during the year. The 
Music Department organises an annual residential to allow the 
extracurricular groups to perform to audiences abroad. Visits 
have included France, Austria, Belgium, Ireland, Germany and 
Luxembourg. 

Students are encouraged to prepare for Associated Board 
examinations, which take place at the Wakefield Centre; provision 
is made for the aural and theory work as required. 

Students have the opportunity to study GCSE Music, A Level 
Music and BTEC Level 3 Music. The Department also offers BTEC 
Performing Arts at Levels 2 and 3. Resources for the department 
include a Technology Centre fully equipped with computers and a 
24 track mixing desk, alongside a dedicated ICT suite.

One of our strengths is the importance we give to dance, mime, 
drama and theatre. We like the public to see our students at work 
whenever possible, either in the Drama Studio or on the stage in 
the Main Hall. These include regular shows to ‘showcase’ students 
work in Key Stage 4 and Key Stage 5. 

We have a reputation for our annual production, making our own 
outstanding stage sets and organising sound, lighting, electronic 
and special effects of a high order to enhance the performance of 
our students’ excellence.

In recent years, the following musicals have been produced

2014 Starlight Express 
2015  Adams Family 
2016 Ghost the Musical
2017  Billy Elliott 
2018  Legally Blonde the Musical
2019  Chicago 
2020  In the Heights.
2021  No show due to Covid-19 restrictions
2022  Little Shop of Horrors

MUSIC AND PERFORMING ARTS



Woodkirk Academy Information Guide | 21 

Many parents ask about PE provision at Woodkirk Academy. We 
have always had a tremendous commitment to PE and games and 
have a team of specialist teachers, together with other staff 
members who help with teams. We have a large number of 
competitive games played and are particularly pleased with the 
participation levels of Years 7, 8 and 9 students before school, at 
lunchtime and after school.

Core Offer – all students have periods of physical education each 
week. Teaching and pathway groups are taught predominantly 
in single sex groups. Your child will be a member of a ‘house’ 
in PE and the blocks of work are planned around the house 
competitions that take place for two weeks after every block. 

The PE Curriculum covers the following areas of work: 
gymnastics, athletics, badminton, basketball, cricket, football, 
hockey, netball, rounders, rugby league, table tennis, dance, soft 
ball, volleyball, basic skills, problem solving, fitness, leadership and 
organisation.

We take into consideration students’ likes and dislikes to adjust 
the programme accordingly which has lead us to introduce an 
options programme into the summer term

OUR FACILITIES INCLUDE:
•   Playing fields – through successful partnership work, our new 

playing fields were usable from September 2020. This includes 
a substantial flexible playing area of 5, 7, 9 and 11 a-side pitches 
There is also an upper field where there are two new rugby 
pitches.

•   A 3G Astroturf – full size football pitch which can be split into 
three smaller pitches, and is also suitable for rugby.

 •  Sports Hall – a large modern hall with seating area which can 
be divided into two teaching areas and includes all facilities 
and equipment for the following: basketball, cricket, five-a-side 
soccer, indoor tennis, indoor athletics, netball, volleyball, indoor 
hockey, badminton (four courts), table tennis and changing 
rooms.

•   A gymnasium – a small basketball court.
•   Woollin Hall – 300 square metres, all-purpose indoor area, (2 

basketball courts).
•   A fitness room. •  A hall used for dance and aerobics.
•   A dance and drama studio.

Inter-school Sport – we have an outstanding record in this area 
and offer as many of our students as possible the opportunity to 
represent Woodkirk Academy. Many go on to gain representative 
honours. The PE Department, along with other members of staff, 
help to run teams from Year 7 to Year 13 in all the major games. 
Inter-form/house competitions and tournaments are a regular 
feature of Academy life. 

The PE Department annually publishes complete lists of all 
sports and games results. We also offer activities before and after 
school most days which students have the opportunity to attend. 
Students in Years 7, 8 and 9 and those taking PE as examination 
subjects attend at least twelve sessions before school, at lunch or 
after school. 

We work closely with a number of primary schools providing 
tuition and regularly hold competitions at the Academy. This also 
provides opportunities for our Sports Leaders (students) to work 
with Primary pupils.

PHYSICAL EDUCATION
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PHYSICAL EDUCATION KIT REQUIREMENTS
•   Students must bring their full and correct PE kit to all 

lessons even if excused from full participation and 
are advised to bring additional items of clothing if 
the weather is cold or wet. Please ensure all items of 
clothing have the students name marked on them.

•   If there are any medical reasons or a doctor has advised 
the student not to take part then they need to bring a note 
in their planner and a risk assessment will be undertaken to 
determine what they can and can’t do.

•   The teacher will use their professional judgement for those 
students with illnesses and injuries as to what they can and 
can’t do and it may be appropriate that they officiate, analyse 
performance, evaluate, score or assist others.

•   If a student loses their PE kit or is unable to bring their kit, a 
suitable alternative kit should be brought with a note in their 
planner, explaining this.
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PE KIT

Compulsory Years 7

•  White polo shirt.  
•  White or royal blue shorts.
•  White or royal blue socks.
•  Navy blue black or grey sweatshirt.  

The above items will be provided by Woodkirk Academy.

Suitable clean trainers.
Football boots, ideally moulded although metal studs and blades can be used but are not recommended.

The boys’ curriculum currently includes contact rugby.  A royal blue reversible games shirt is therefore an additional compulsory item.
Any plain suitable top can be worn under the polo shirt or rugby shirt if outside.

Optional

•  Navy blue, black or grey tracksuit bottoms or sports leggings.

Additional Information

•  It is advised to wear shin pads for football and a mouth guard for hockey and rugby.
•  Students must bring their full and correct PE kit to all lessons, even if excused from full participation.  They must still change into their 

kit and participate in a role that will not affect their injury.  The only exception to this is if they are physically unable to change.
•  Aerosol sprays are not allowed at Woodkirk Academy and will be confiscated.
•  For safety reasons, longer hair must be tied back.  This should be done in the changing room and remain tied back until returning to 

the changing room.
•  Students who are observing Ramadan are still expected to take part in or contribute to their PE lesson and are still expected to take 

part or contribute to their PE lesson.  They must, therefore, wear their full PE kit.
•  All items of clothing should have the student’s name marked on them.
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Form Time/Assembly 8.50am - 9.15am

Period 1 9.15am - 10.15am

Period 2 10.15am - 11.15am

Break 11.15am - 11.30am

Period 3 11.30am - 12.30pm

Period 4 – includes half an hour lunch break 12.30pm - 2.00pm

Period 5 2.00pm - 3.00pm

ACADEMY DAY
Students must be on Woodkirk Academy site by 8.40am

WOODKIRK ACADEMY CALENDAR 
ACADEMIC YEAR 2021/2022

Holiday The Academy closes The Academy opens

Summer Monday 5 September 2022

Autumn mid-term Friday 21 October 2022 Monday 31 October 2022

Christmas break Friday 16 December 2022 Tuesday 3 January 2023

Spring mid-term Friday 10 February 2023 Monday 20 February 2023

Easter break Friday 31 March 2023 Monday 17 April 2023

May Bank Holiday Friday 28 April 2023 Tuesday 2 May 2023

Summer mid-term Friday 26 May 2023 Monday 5 June 2023

Summer break Wednesday 25 July 2023*

TRAINING DAYS 
1 - Monday 5 September 2022
2 - TBC
3 - TBC
4 - Monday 24 July 2023*
5 - Tuesday 25 July 2023*

The date the Academy opens in September 2022 will be advised
once confirmation has been received from the Local Authority.
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TRANSPORT ARRANGEMENTS
Students are encouraged to walk, cycle or use public transport 
to get to and from Woodkirk Academy. There are various buses 
provided, which cover most areas of Woodkirk Academy’s 
catchment area. Car parking on site is very limited. Students are 
not allowed to bring vehicles onto the Woodkirk Academy site. 
Visitors to Woodkirk Academy may park in any available space 
on the Visitors’ Car Park located on the front drive, except those 
marked with reserved notices.

If you bring your son/daughter to and from Woodkirk Academy 
by car, we ask that you please drive carefully and respect local 
residents. It is vital that the area remains safe so students are 
not placed in danger due to inconsiderate driving. Concerns 
have been expressed that some cars inappropriately park across 
driveways, blocking pavements or even residents properties. 
Congestion would be eased and the safety of students better 
assured if parents who need to collect their son/daughter waited 
further from the school site. 

We kindly inform all students and parents that the gated 
pedestrian access via the Scarborough Lane entrance will be 
closed and locked at 9.00am for the duration of the school 
day and again at 5.00pm each evening. As such, the Rein Road 
entrance/exit is the only operating access during the school day 
and after 5.00pm. Thank you for your co-operation.

There is no parking available on the school site before the start 
of the school day and towards the end of the day. We would 
kindly ask that parents refrain from accessing Rein Road by car to 
drop off or collect their children. Rein Road can become heavily 
congested and there is limited parking space alongside Rein Road 
due to restricted parking, as marked out by single yellow lines. 

Students can obtain their half fare passes before term starts. 
Parents should be aware that the buses are not run by Woodkirk 
Academy and we have no control over them. Any queries, i.e. 
buses not turning up etc., parents need to contact the bus 
companies to complain and also inform the school who will also 
contact the bus company to place a complaint. 

The timetable below shows the current Woodkirk Academy/ 
school bus services available.

MORNING
Route No

WA1
08.12 East Ardsley Common Lane, Casson Ave
08.15 Thorpe Station Lane
08.18 East Ardsley Fall Lane, Queen Street
08.22 East Ardsley Bay Horse, Royston Hill
08.35 Woodkirk Academy

WA2
08.10 Batley Soothill Lane, Rouse Mill Lane
08.25 Woodkirk Academy

L53
08.20 Beeston Hill
08.24 Tommy Wass
08.34 Morley Fountain Inn
08.43 Woodkirk Academy

AFTERNOON
Route No

WA1
15.10 Woodkirk Academy
15.23 East Ardsley Bradford Road, Brayshaw Road
15.2 East Ardsley Fall Lane, Queen Street
15.29 Thorpe Stanhope Road

WA2
15.10  Woodkirk Academy
15.27 Batley Rouse Mill Lane, Bradford Road

L53
15.08 Woodkirk Academy
15.17 East Park/Morley High School
15.31 Dewsbury Road
15.35 Domestic Street
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SERVICE BUSES
The following service buses also pass by or near to Woodkirk 
Academy

48A   Morley – Wigton Moor
85   Bramley – Leeds – Middleton –  

East Ardsley – Morley
154   Rothwell – Middleton – Thorpe –  

East Ardsley – Westerton – Tingley – Morley
202/203   Huddersfeld – Mirfeld – Dewsbury –  

Shaw Cross – Tingley – Leeds
205   Dewsbury – Shaw Cross –  

Westerton – Morley – Pudsey
425   Bradford – Driglington – Gildersome – Woodkirk 

Academy – Wakefeld

Please be aware that bus numbers and routes do change 
occasionally. We will tell students about any changes as soon as 
we are made aware of them. For full details of journeys and times, 
please visit www.wymetro.com or ring 0113 2457676 for service 
buses and www.generationm.co.uk for school buses.

Other useful numbers

WA1 01924 205120 Operated by Arriva

WA2 01924 482205 Operated by Arriva

L53AM 0113 245 4691 Operated by CT Plus

L53 PM 0113 276 2276 Operated byTetleys

205 0113 245 7676 Operated by Metro

Other 0113 348 1122 Education Transport

CODE OF CONDUCT FOR BUS USERS
To access school transport, parents and students must read and 
sign the Code of Conduct in the school planner so that they agree 
to adhere to it.

WE ASK THAT OUR STUDENTS
Before the School Journey
•   Wait at the bus pick-up stop in an orderly, courteous and calm 

manner.
•   Keep away from the kerb and well clear of other traffic
•   Keep clear of moving traffic and other buses.
•   Only board the bus when it is stationary.

DURING THE SCHOOL JOURNEY
•   Treat the driver with respect and follow their instructions.
•   Use all available seats, including the top deck of the bus.
•   Stay in their seat and always use the seatbelt (if provided).
•   Do not distract the driver, except in an emergency.
•   Do not open the emergency exits unless in an emergency.
•   Treat other passengers including other students and members of 

the public with care and respect.
•   Do not eat, drink or smoke on the bus.
•   Do not drop any litter.
•   Do not throw things on the bus or out of the bus window.
•   Do not vandalise the vehicle or other people’s property. Payment 

for damage maybe charged.
•  If the bus breaks down or is in an accident, you should follow 

the driver’s instructions and stay with the bus until another one 
arrives.

•   If they see other students behaving inappropriately. Tell the 
driver or Head of Year.

AT THE END OF THE JOURNEY
•   Are careful not to get coats, bags or scarves caught in the doors.
•    Stand back from the road as the bus moves off.
•   If necessary, only cross the road, once the bus has moved off and 

the road is clear in both directions.
•  Only ring the bell when ready to disembark. If the bell has been 

rung, do not press the button again.

Woodkirk Academy has specially trained Bus Monitors who assist 
the bus company in ensuring there is good behaviour on the bus. 
If they notice any failure to comply with the above requirements, 
this will be reported to school immediately. 

Unacceptable behaviour will not be tolerated and action will be 
taken if students do not follow these guidelines. In serious cases, 
or following the issuing of warnings, the school, in consultation 
with the bus company, reserves the right to suspend the use of 
school transport.
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BICYCLE AND SCOOTER POLICY 
Cycling and scootering has a positive impact on student wellbeing 
and Woodkirk Academy supports these as transportation as long 
as students live within cycling distance of the Academy.

The prime responsibility for transporting students to and from 
school rests with parents, not Woodkirk Academy. As school travel 
does not occur within ‘school hours’ or on Academy premises and 
as it does not involve supervision by Woodkirk Academy staff, the 
Academy does not accept any legal liability for any accident or 
injury that occurs while cycling or scootering to and from school. 
The decision as to whether your son/daughter is competent to use 
a cycle or scooter to and from school rests solely with yourselves. 
Parents are advised to take out appropriate insurance cover as 
Woodkirk Academy’s insurance does not cover road accidents or 
loss or damage to bicycles/scooters on or off school premises. 
We would also recommend you ensure your son/ daughter has 
followed appropriate bicycle training or a similar safety course 
before riding to and from school. You can find further guidance on 
‘Cycling Safety’ and ‘Walking and Cycling to School’ on the direct.
gov.uk website and Leeds City Council’s. 

Students who wish to bring their bicycles/scooters to school must 
complete and sign the Bicycle Policy page in their planner and 
show this at Student Services to enable a Bike Pass to be issued. 

A bicycle/scooter can only be brought to and from school after 
such a pass has been issued. Woodkirk Academy expects parents 
to make students aware of the Woodkirk Academy Bicycle Policy 
and the safety reasons supporting the policy.

WOODKIRK ACADEMY SCHOOL BICYCLE RULES
•   No student is to bring a bicycle/scooter to Woodkirk Academy 

until a Pass has been issued. This should be kept in the school 
planner.

•   Bicycles/scooters brought to Woodkirk Academy by students 
must only access by the Rein Road (front) student entrance/
exit path or across the All Weather pitch to reach the exit on 
Scarborough Lane.

•   Students are to dismount before entering Woodkirk Academy 
grounds and walk. No riding of bicycles/scooters at any time is 
permitted in Woodkirk Academy grounds before, during or after 
school hours.

•   Students must wear an approved safety helmet at all times when 
riding. 

•   Bicycles/scooters brought to Woodkirk Academy must be in 
a good, safe working order and must be fitted with working 
brakes. 

•   Bicycles should be single riders only and students should not 
allow others to ride with them on their bikes. 

•   Bicycles used in the winter months (i.e. outside British 
Summertime clock changes) must be equipped with appropriate 
head and tail lights before being brought onto Woodkirk 
Academy grounds. 

•   Bicycles/scooters are to be stored in the bike rack provided at the 
front of school. Bicycles must be locked with a chain/padlock or 
appropriate bicycle lock supplied by the bicycle owner. 

•   Bicycles/scooters and safety helmets are brought and stored on 
Woodkirk Academy grounds entirely at the owner’s risk. 

•   No students will be allowed near the bicycle racks during 
Woodkirk Academy hours without staff permission. Only bicycle/ 
scooter riders may go into the bicycle racks before and after 
school. 

•   Students should, under no circumstances, tamper in any 
way with another student’s bicycle/scooter, lock or helmet. A 
student found to have done this, particularly in a way which 
might endanger the user’s safety will be expected to pay for 
any damage caused and will have their Pass withdrawn. School 
sanctions will be applied. For serious offences the police will be 
involved. 

•   Parents will be notified if students do not adhere to Woodkirk 
Academy’s Bicycle/Scooter Policy. This may lead to the student’s 
bike/scooter being locked by school staff until parents can 
collect it or may lead to students being refused entry with their 
bicycle/ scooter to Woodkirk Academy. If students persistently 
disobey the policy any permission will be withdrawn. 

Please note that cycling or coming to school on a scooter 
cannot be used by a student as an excuse for late arrival. 
Parents should ensure that students are on time for school 
and that if their Pass is withdrawn they have an alternative 
method of getting to school.
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With the increased use of the internet in schools and in the home, 
it is essential that our students are encouraged to use it to help 
their learning but keep safe from the risks online. We aim to build 
in the use of these technologies to ensure students have the 
necessary skills to access life-long learning and employment. Mr 
Currie, Vice Principal, is the Designated Safeguarding Lead; you 
should report any Online Safety concerns to him. Useful guides, 
checklists and policies can be found on the main Woodkirk 
Academy website under Parents/Behaviour & Safety. 

You will also find a copy of the Internet Safety Acceptable 
Use Policy for Students in the student planner they receive in 
September. We kindly ask that you and your son/daughter sign 
and date this agreement. We ask that both you and your son/
daughter sign the agreement which is in the student planner they 
receive in September. 

PRIVACY NOTICE FOR STUDENTS AND FAMILIES 
The categories of students’ information that we collect, hold and 
share include:
•   Personal information (such as name, photo, unique pupil number 

and address). 
•   Characteristics (such as ethnicity, language, nationality, country 

of birth and free school meal eligibility).
•  Attendance information (such as sessions attended, number of 

absences and absence reasons).
•   Assessment information (such as OPT reports, examination 

results, Sheffield Stats and OTrack).
•   Relevant medical information.
•   Special Educational Needs and Disability (SEND) information.
•   Behaviour information (such as exclusions and rewards).
•   Safeguarding information (as required).

HOME / WOODKIRK ACADEMY AGREEMENT POLICY
Woodkirk Academy ask that you sign a Home/Woodkirk Academy 
Agreement. The aim of the agreement is to strengthen working in 
partnership with you to secure the best for your son/daughter. 
It includes: 
•   Expectation about the standards of education Woodkirk 

Academy will provide;
•   The ethos of Woodkirk Academy;
•   Regular and punctual attendance;
•   Discipline;
•   Homework;
•   The information Woodkirk Academy and parents will give to one 

another; and
•  Information on the posting of images or video footage on 

internet sites.

ONLINE SAFETY
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WHY WE COLLECT AND USE THIS INFORMATION
We use the student data:
•   To support student learning.
•   To monitor and report on student progress.
•   To provide appropriate pastoral care.
•   To safeguard students.
•   To assess the quality of our services.
•   To comply with the law regarding data sharing.
•   To promote the Academy.

THE LAWFUL BASIS ON WHICH WE USE THIS 
INFORMATION
We collect and use information about students and their families 
in order to meet legal requirements and legitimate interests set 
out in the General Data Protection Regulation (GDPR) and UK law, 
including those in relation to the following: 
Article 6 and Article 9 of the GDPR. 
Education Act 1996. 
Regulation 5 of the Education (Information About Individual 
Pupils) (England) Regulations 2013.

COLLECTING STUDENT INFORMATION
Whilst the majority of student information you provide to us 
is mandatory, some of it is provided to us on a voluntary basis. 
In order to comply with GDPR and UK law, we will inform you 
whether you are required to provide certain student information 
to us or if you have a choice in this. 

STORING STUDENT DATA
We hold student data in accordance with our Data Protection Policy.

WHO WE ROUTINELY SHARE  
STUDENT INFORMATION WITH:
•   Schools that a student attends after leaving us
•   Other schools within the Leodis Academies Trust (including 

agencies via Leodis Support Services)
•   Colleges
•   Local authorities
•   Department for Education (DfE)
•   Health professionals and agencies including the NHS
•   Police

WHY WE SHARE STUDENT INFORMATION
We do not share information about our students with anyone 
without consent unless the law and our policies allow us to do so. 
We share student data with the Department for Education (DfE) 
on a statutory basis. This data sharing underpins school funding 
and educational attainment policy and monitoring. 

We are required to share information about our students with 
the DfE under regulation 5 of The Education (Information About 
Individual Pupils) (England) Regulations 2013. 

DATA COLLECTION REQUIREMENTS
To find out more about the data collection requirements placed 
on us by the Department for Education (for example; via the 
school census) go to https://www.gov.uk/education/data-
collection-and-censuses for schools

YOUTH SUPPORT SERVICES
Students aged 13+ 
Once our students reach the age of 13, we also pass student 
information to our local authority and / or provider of youth 
support services as they have responsibilities in relation to the 
education or training of 13–19 year olds under section 507B of the 
Education Act 1996.

This enables them to provide services as follows:
•  Youth support services 
•   Careers advisers
A parent or guardian can request that only their son/daughter’s 
name, address and date of birth is passed to their local authority 
or provider of youth support services by informing us. This right is 
transferred to the student once he/she reaches the age 16.

Students aged 16+
We will also share certain information about students aged 
16+ with our local authority and / or provider of youth support 
services as they have responsibilities in relation to the education 
or training of 13–19 year olds under section 507B of the Education
Act 1996.

This enables them to provide services as follows:
• Post-16 education and training providers
•  Youth support services
•  Careers advisers
For more information about services for young people, please visit 
our local authority website.
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The NPD is owned and managed by the Department for Education 
and contains information about students in schools in England. 
It provides invaluable evidence on educational performance to 
inform independent research, as well as studies commissioned 
by the Department. It is held in electronic format for statistical 
purposes. This information is securely collected from a range of 
sources including schools, local authorities and awarding bodies. 

We are required by law, to provide information about our students 
to the DfE as part of statutory data collections such as the school 
census and early years’ census. Some of this information is then 
stored in the NPD. The law that allows this is the Education 
(Information About Individual Pupils) (England) Regulations 2013. 

To find out more about the NPD, go to https://www.gov.
uk/ government/publications/national-pupil- database-
userguide- and-supporting-information. 

The Department may share information about students from the 
NPD with third parties who promote the education or well-being 
of children in England by: 
•   Conducting research or analysis 
•   Producing statistics 
•   Providing information, advice or guidance 

The Department has robust processes in place to ensure the 
confidentiality of data is maintained and there are stringent 
controls in place regarding access and use of the data. Decisions 
on whether DfE releases data to third parties are subject to a strict 
approval process and based on a detailed assessment of: 
•   Who is requesting the data 
•   The purpose for which it is required 
•   The level and sensitivity of data requested; and 
•   The arrangements in place to store and handle the data

To be granted access to student information, organisations 
must comply with strict terms and conditions covering the 
confidentiality and handling of the data, security arrangements 
and retention and use of the data. For more information about the 
department’s data sharing process, please visit: https://www.gov. 
uk/data-protection-how-we-collect-and-share-research-data 

For information about which organisations the Department has 
provided student information, (and for which project), please 
visit the following website: https://www.gov.uk/government/ 
publications/national-pupil-database-requests-received 

To contact DfE: https://www.gov.uk/contact-dfe 

REQUESTING ACCESS TO YOUR PERSONAL DATA
Under data protection legislation, parents and students have the 
right to request access to information about them that we hold. 
To make a request for your personal information, or be given 
access to your son/daughter’s educational record, contact dpo@
leodisacademiestrust.co.uk 

You also have the right to: 
•  Object to processing of personal data that is likely to cause, or is 

causing, damage or distress 
•   Prevent processing for the purpose of direct marketing 
•   Object to decisions being taken by automated means 
•   In certain circumstances, have inaccurate personal data rectified, 

blocked, erased or destroyed; and 
•   Claim compensation for damages caused by a breach of the Data 

Protection regulations If you have a concern about the way we 
are collecting or using your personal data, we request that you 
raise your concern with us in the first instance. Alternatively, you 
can contact the Information Commissioner’s Office at https://ico.
org.uk/concerns/ 

CONTACT 
If you would like to discuss anything in this privacy notice, please 
contact: dpo@leodis.org

THE NATIONAL STUDENT DATABASE (NPD)
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WOODKIRK ACADEMY IS A MEMBER OF LEODIS ACADEMIES TRUST
MEMBERS TRUSTEES 
Steve Rose Nicholas O’Donovan (Chair)
Richard Charlston Rebecca Ganz
Tony Grayson Dave Lester
Steve Alleston Colin Stribley
 Alasdair Brodie-Browne (Vice Chair)
 Mike Cook
 Ian West

SENIOR LEADERSHIP TEAM AT WOODKIRK ACADEMY 
Mr T Jones Principal
Mrs L Coffey Vice Principal/Teaching & Learning
Mr N Cook Vice Principal/Behaviour and Safety Years 7, 8 & 9
Mr D Currie Vice Principal/Behaviour and Safety Years 10 & 11
Mr R Jackson Vice Principal/Quality of Education KS4
Mr P J Lowe Vice Principal/Quality of Education KS3 & Personal Development
Mrs D McNab Vice Principal/Curriculum & Staffing
Mr M Warwick-Giles Vice Principal/Quality of Education KS5 & National Agendas

SCHOOL GOVERNORS
Richard Aiston (Chair)
Russell Naglis (Vice Chair)
Tim Jones

Tony Lazarus
Emma Lester
Joy Lumb

Samantha Ockwell
Janet Standage
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