Parent Communication Log
A running log, filled in as you go through the school year
	Teacher
	Subject
	Class
	Academic year
	Term

	
	
	
	
	



	#
	Date
	Student
	Class
	Guardian
	Channel
	Subject of contact
	What was agreed
	Follow-up date
	Closed

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



Channel: message via the school app, phone call, in-person meeting, written report. Log the contact the day it happens. A log built up gradually is far more accurate than one reconstructed from memory at the end of the year.
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