	Vacancy No: 
	JEN/JPF2/Nov-1

	Post Title: 
	Disaster Preparedness Education Specialist

	Organization:
	JEN (Japan Emergency NGOs)            

	Location:
	V Koto Timur, District Padang Pariaman

	Duration:
	1 month

	No of Post: 
	1

	Date Announced: 
	10 November 2009

	Closing Date: 
	25 November 2009

	 
	

	Background: 
JEN is a non-governmental, non-profit, and non-sectarian organization that exists to assist those who have been stricken with hardship due to conflicts and disasters in restoring self-supporting livelihoods both economically and mentally. JEN has operated in Asia, Africa, Middle East, Chechen, and former Yugoslav countries since 1994. JEN has worked in Indonesia since October 2009 for relief of earthquake-affected people. 

JEN invites applications from qualified candidates for a position of Disaster Preparedness Education Specialist in our current project in V Koto Timur, Padang Pariaman funded by Government of Japan and Japanese private donors.  


	Duties and Responsibilities: 
JOB SUMMARY

Disaster Preparedness Education Specialist plans and facilitates disaster preparedness workshops for people in earthquake-affected areas and conduct post monitoring and reporting under supervision of the Programme Officer of JEN. 
OTHERS:

	-Be flexible in duty according the situations of the area and bring changes the method of work according this need
- Any other responsibilities assigned by managers and supervisors.
	

	Qualifications required: 
EDUCATION: Graduated in Social Sciences (International Relations, Political Science, and Sociology etc.) from a university.

Must have enough knowledge about earthquakes and tsunami. 
	

	
	

	WORK EXPERIENCE: Minimum 3 years of work experience in related field.
SKILLS: 

	1. Good communication skills in English and Indonesian, both oral and writing, and excellent listening skills
2. Experience of developing disaster preparedness and emergency response training material.
3. Computer skills in MS Office applications are required. (MS Word, Excel) 
4. Team working skills

5. Strong time management skills
6. Must be an independent thinker and have strong organizational skills; demonstrated experience scheduling and managing
7. To be flexible, having positive attitude, be able to work under pressure, and meet the deadlines
8. Excellent skills in conducting research and field assessments. Excellent interpersonal communication skills. Analytical skills to address complex problems. 
9. Positive attitude with a mind-set of delivering development services in a professional manner. 
10. Excellent skills in report writing. 

	
	 

	Submission Guideline: 

	Please submit your CV (in English) to azmat@jen-npo.org by 25 Nov 2009. Only short listed candidates whose application responds to the above criteria will be contacted for interview.


