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Meeting Minutes

Date and venue: June 10th, 2016 – IOM and Dial in

Participants: 
Miguel Urquia (UNHCR), 			Joseph Ashmore (IOM), 
Jake Zarins (Habitat for Humanity), 		Brenda Rose Daniel (World Vision), 	 
James Kennedy (independent/IOM), 		Charles Parrack (Cendep), 
Oyvind Nordlie (NRC), 				Sandra d’Urzo (IFRC),
Lee Malany (USAID OFDA)

Apologies: Alberto Piccioli (IOM), Charles Setchell (USAID OFDA), Jamie Richardson (CRS), Esteban Leon (UNHABITAT).

Overview,
The meeting focussed on critical path actions:
1) Review of the questionnaire results
2) Review of submissions to date
3) Review of data collection form
Abstracts and case study inclusion
· ACTION: all to continue encouraging field offices to submit case studies.
· DECISION: extend time to contribute abstracts
· DECISION: maintain limit of at least 500 households served by project UNLESS it highlights a significant issue that cannot be highlighted by other projects.
· ACTION to increase analysis of case study submissions – include basic statistics on reginal and type of crisis.
· DISCUSSION: missing: Syria response, ensure regional representation, and maintain conflict natural disaster. Aim to get lessons from Balkans response as this is missing in historical case studies.
Data collection
· ACTION: all to review case study data collection form and forward to IOM with comments by wed 15th.
· DECISION: move “strengths and weaknesses” to the end of the form”. TWG to independently review case studies to identify strengths and weaknesses.
· RECOMMENDATION: include HQ level representative to co0tnact re: case study content
· ACTION: IOM to re- circulate key words (see below). All to comment on them
· ACTION: IOM add a date field in case study write ups for contributors to add their own key words.
· ACTION: IOM and SC IM team: work on wording for credit for use of images. This will be included in the data collection form
Other
· ACTION: IOM further clarify peer review process
· ACTION IOM to investigate potential partners to receive Bruo Happold funds. 
· [bookmark: _GoBack]RECOMMENDATION: from survey, it appears balance of opinion pieces/ historical case studies, and the available formats is good. Further work is required to ensure and convey transparency of peer review process.
· ACTION Move website to shelterprojects.org now that the domain is available.
· RECOMMENDATION: hold fuller discussion on opinion pieces at a later date.
Next meeting TBC.


Annex 1 – Keywords / Categories for case studies

Context: 
Climate, 
Urban / Rural, 
Natural disaster / conflict,
Complex emergency

Support Methods: 
Cash / vouchers, 
NFI Distribution (household items, construction materials, tools), 
Loans, 
Advocacy/Legal, 
Site planning,
 Infrastructure, 
Training, 
Structural assessment, 
Guidelines/materials/mass communications

Shelter type: 
Emergency shelter, 
Transitional shelter, 
Host family support, 
Rental support, 
Core housing, 
Housing repair and retrofitting

Settlement option: 
Non displaced / returns, 
Dispersed self-settled, 
Short term land/house/apartment, 
Unplanned camps, 
Collective centres, 
Hosting, 
Planned and managed camps/relocation sites, 
Resettlements, 
Urban neighbourhoods

Aspect: 
Environment, 
Gender, 
Risk reduction,
Participation, 
Coordination, 
Protection,
Accessibility, 
Training/Capacity building, 
Advocacy, 
Other…
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