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Dial in call 07 November 2016 
Meeting minutes

Date and venue: November 7th, 2016 – Dial in call, 13:00-14:00 CET

Participants: 
Alberto Piccioli (IOM/Project Consultant),	Miguel Urquia (UNHCR),	 
Joseph Ashmore (IOM), 				Tom Newby (CARE),
Brenda Rose Daniel (World Vision), 		Alice Obrecht (ALNAP)
Charles Parrack (Cendep),			Sandra d’Urzo (IFRC).

Apologies: Seki Hirano (CRS), Oyvind Nordlie (NRC), Charles Setchell (USAID OFDA), James Kennedy (independent/IOM), Jake Zarins (Habitat for Humanity).

Agenda: 1) Review process; 2) Case studies selection; 3) Overviews; 4) Timeline.

Actions
· Decision: there will be one reviewer per case study at this stage, and an additional one if requested by the first reviewer, depending on the quality of the draft;
· ACTION: all members of the working group to contribute to the review process within the agreed timeframe – the first review will need to be completed by December; AP to share list of case studies for review and guidance, along with expected deadline;
· Decision: there will be three formats for projects: 1) case study: for recent and historical projects (more than 10 years back); 2) longitudinal case study: for longer term studies or comparative case studies including multiple projects; 3) overviews; and finally 4) opinion pieces will be written as articles in a separate section of the book.
· ACTION: Miguel to confirm if there are available funds and options for the overview of the European crisis; All to suggest possible authors;
· ACTION: Miguel to support in identifying authors for the overviews of Whole of Syria and Iraq responses;
· Decision: there will be some flexibility in the inclusion of case studies. The decision will be based more on quality grounds and relevance to the sector – rather than exact year or format of the project. 
Discussion
· The case studies should be written around a main “story” with the aim of keeping an overall flow rather than disconnected answers to questions;
· Suggestion: include a table in the introduction to highlight crosscutting themes from the different case studies (as it was done in some of the past editions);
· [bookmark: _GoBack]Authors for overviews have been identified for the following countries/crises: South Sudan, Fiji and Vanuatu, Philippines, Nepal, Ecuador, DRC (voucher fairs). Still tbc: Iraq, WoS, European migration crisis.

Next meeting to be held in December, 
Suggestion: December 14th, afternoon (exact time TBC), at IOM Headquarters, Geneva.
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