TERMS OF REFERENCE for FIELD OFFICER
 to the 
SHELTER CLUSTER COORDINATION TEAM
BANGLADESH CYCLONE SIDR HUMANITARIAN RESPONSE
Objective 

The key objective of the Field Officer will be to support the Shelter Cluster Coordination Team in the coordinating of all agencies providing Shelter assistance to the Cyclone Sidr affected communities of Southern Bangladesh. The Shelter Cluster Coordination Team aims to ensure the effective and equitable provision of emergency and transitional shelter assistance to the affected population through the timely and efficient coordination of the Shelter Cluster Group in support of Government coordination mechanisms.
Scope of services

Specifically, the Field Officer will be responsible for assisting in the establishment and maintenance of systems and procedures that facilitate improved coordination of NGO’s and other agencies delivering Shelter programs in a range of locations throughout the affected area. The position may require extensive travel, and flexible working hours
Assist in organizing and conducting effective meetings
· Assist the shelter coordination team to plan and undertake coordination meetings and technical workshops in a range of field locations

· Assist in the identification of key humanitarian partners for emergency shelter response, respecting their respective mandates and programme priorities;

· Assist in the identification of partners, including national and provincial authorities, 

Translation and Interpretation
· Translate documents both to and from written English and written Bangladesh

· Act as an interpreter in meetings of shelter agencies, NGO’s & government agencies.

· Assist in ensuring the cultural sensitivity and cultural appropriateness of written and verbal documents and actions, perceptions of the Shelter Cluster team
Liaison
· Assist in the identification of key shelter actors within government and other agencies 
· Assist at all levels of liason with government and other agencies
· Assist in the representation of emergency shelter needs in discussions with appropriate Governmental representations, donors, national NGO’s and other key agencies on prioritization, resource mobilization and advocacy;
· Assist at times as focal point for inquiries on emergency shelter response plans and operations from local and national agencies.
· Assist the shelter team in its goals of:

· Needs assessment and analysis, ensuring beneficiary participation including the needs and challenges by gender and of vulnerable groups;
· Identification of gaps in coverage; 

· Developing/updating agreed response strategies and action plans ensuring that these are adequately reflected in overall shelter strategies.
· Utilising lessons learned from past activities and beneficiary feedback to revise strategies and action plans accordingly;

· Developing the transition from emergency shelter to longer-term shelter recovery programming, in close consultation with UN Habitat as the focal agency for early recovery, and the handover of the coordination role to other agencies.
Administrative assistance
· Assist the SCG in planning and logistics of travel and organization of meetings 
· Assist in the gathering and collation and distribution of information and data. 
Other

· Any other tasks that may be required (within reason) to achieve the objective of this assignment.

· Provision of adequate handover, including the provision of brief guidance notes and counter-parting where possible.

· Preparation of a short summary report at the conclusion of the assignment on lessons learned.

Guiding Principles

The Field Assistant will, at all times when carrying out this assignment, ensure that he/she adheres to the conditions of the International Federation commitments
 to undertaking a leading role in emergency shelter in natural disasters, namely:
1. the Federation shall at all times adhere to the Fundamental Principles of the International Red Cross and Red Crescent Movement, its policies, procedures as well as those of the Movement, relevant to international disaster response (including the Seville Agreement);  

2. the Principle of Independence will be upheld in respect of extra funding required to exercise this lead role; 

3. the Federation will not accept accountability obligations beyond those defined in its Constitution and own polices; and 

4. the responsibilities of such leadership will be clearly defined, leaving no room for “open ended” or unlimited obligations.

Reporting 
The Field Assistant will report directly to the Field Shelter Coordinator and through them to the Shelter Coordination Leader
The IFRC Head of Delegation is the primary authority on issues regarding security and safety. The Field Assistant will function as other Federation representatives in this regard and will comply with all security and safety guidelines. 
Duration and compensation
The duration of deployment will be for a minimum of 4 weeks unless agreed otherwise. This will be subject to separate discussion and agreement with a minimum of a week’s notice
Employment will be based on a daily rate, with hours worked being flexible. The expectation is that hours of employment will vary greatly from day to day, due to travel requirements. At times employment may be seven days a week

Direct travel costs and a travel allowance will paid when overnight stays are required away from place of residence. 
� IFRC-UNOCHA Memorandum of Understanding, signed September 19th 2006.
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