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Xx (hub name) Shelter / NFI / CCCM Sub-National Cluster Meeting Minutes
Venue: xx
Date/Time: dd/mm/yyyy at xx:00 (start time) – xx:00 (end time)

	Issues discussed
	Action required/carried out

	1. Introduction and Ground Rules


	

	2. Review of previous Minutes of Meeting (MoM)

a. Action point no. 1 . Completed/ Ongoing/Pending.
Update: xxxxx.
b. [bookmark: _GoBack]Action point no. 2 . Completed/ Ongoing/Pending.
Update: xxxxx.



	




	3. Point 1
 

	


	· Point 2

	


	4. AoB
a. Point 1
b. Point 2
	













 List of Participants
	Agency Name
	Participant Name
	Position / Title
	Phone No.
	Email Address
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