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Mission 

We provide academic excellence and character development that prepares students to compete, 

lead, and succeed in a global society through a rigorous American curriculum focused on 

medical sciences, technology, engineering, and business administration, while nurturing local 

customs and culture. 

Vision 

Michael E. DeBakey High School for Health Professions-Qatar will be an exceptional 

multicultural institution challenging every student to develop skills and inspiring outstanding 

character while empowering teachers and students to lead and transform the global landscape 

and their local environment for prosperity and good. 

Core Values 

Respect: A commitment to have respect for everyone’s ideas, thoughts, and practices, as well 

as respect for individual and school property. 

Responsibility: A commitment to hold yourself accountable for your actions and resolving 

challenges without blaming others. 

Compassion: A commitment to having genuine concern for others. 

Trust: A commitment to be a loyal and reliable individual always. 
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School Pride 

Michael E. DeBakey High School for Health Professions-Qatar is a community of academic 

excellence and leadership development. Students are expected to honor the following 

commitments in all their actions:  

SCHOOL PRIDE - A cooperative attitude and positive degree of effort that a student MUST 

exhibit for learning to occur.  The above statement defines the atmosphere desired at Michael 

E. DeBakey High School for Health Professions-Qatar. We expect our students to exhibit 

certain behaviors, which are necessary for quality learning to take place. Attitude and effort are 

key components of SCHOOL PRIDE. When a cooperative attitude and positive effort are 

present from the student, teacher, and parents, then the process of learning becomes unlimited.   

SCHOOL PRIDE is a process by which the student, teachers, and parents are working 

cooperatively to ensure student success. Education is a day-to-day process which employs a 

progression of learning. We are not promising all students “A’s” but through the cooperative 

efforts of everyone, our students at Michael E. DeBakey High School for Health Professions-

Qatar will achieve their personal best. 

We further believe that the implementation of citizenship and good character into our 

curriculum and extracurricular activities is vital to the desired atmosphere at Michael E. 

DeBakey High School for Health Professions-Qatar. 
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Dear Parents,  

I am really happy to welcome you to the 2022-2023 school year at DeBakey!   

This year will continue our innovation processes to create even better success for our students! Last 

year we were again challenged due to the Corona 19 pandemic. We were all very disrupted as we 

continued to manage the changes in our way of life this pandemic created. Again we start this year with 

the continuing effects of new strains of the virus, but we are better prepared to deliver academic and 

skill development than ever before. 

We continue to improve on the unique scholarship processes that keep our DeBakey family safe while 

providing the best academic and skills preparation for your children. We are following and exceeding 

the guidelines from the Ministry of Education and Higher Education and Ministry of Health (MOEHE). 

We remain one of the best Outstanding Schools in Doha!  

During the pandemic we proved that online education was viable, and our students benefited from the 

excellent work that our teachers provided through E-Learning. Last year’s graduates proved that – they 

achieved some of the highest scores on international U.S. tests ever! This year as needed we will 

continue to use this remarkable tool to enhance the learning process. We have expanded our library 

resources on health science, chemistry and physics to aid and reinforce the learning process. Our 

Simulation Lab is now open! We have integrated health science and engineering, and our English 

program is even more robust.  

Our outstanding teachers and staff continue to inspire your children to excel academically, socially, and 

individually using the merits of our DeBakey values of Respect, Responsibility, Compassion, and Trust. 

We will build upon these values and integrate knowledge, comprehension, and character as our students 

follow in the footsteps of Dr. Michael E. DeBakey to become the next generation of innovators, 

entrepreneurs, scientists, health professionals, and leaders. Last year DeBakey students ranked Number 

#1 academically in Doha based on the PISA test scores for English and Math. With your support and 

encouragement, I know we can repeat this outstanding accomplishment.   

We are the Home of the Eagles! Our student Eagles will soar to new heights in academics, debate, and 

sports.  

I know this is going to be another exciting and wonderful year for our DeBakey family.  

Again, thank you.  

Sincerely,  

  

 

Dr. Virginia Parras  

President & CEO 
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Academic Calendar 2022-2023 

Although Michael E. DeBakey High School for Health Professions-Qatar develops its own 

academic calendar, it does so in coordination and following the calendar of the Ministry of 

Education and Higher Education in Qatar as much as possible. 

 

• Please note that the school calendar is subject to change. 
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Introduction 

This handbook contains guidelines for students to follow to be successful at Michael E. 

DeBakey High School for Health Professions-Qatar. Please note this document is more than 

required reading, it is your contract with the school that commits you to ensure that you 

will adhere to the rules and regulations of the school. Please review this policy manual in 

its entirety. This affirms that you understand the requirements that you must abide by.   

It outlines expectations and consequences that we expect from our students, parents, and 

educators. Please refer to the handbook as needed to answer questions relative to the 

lower/upper school. We have tried to make this as comprehensive as possible, but we recognize 

that not every situation can be covered. Thus, when needed the president will decide on issues 

not specifically covered in this manual. The administration will provide greater detail or 

information upon request. Please do not hesitate to contact us for further assistance. We expect 

a great year and will do our part to see that every student is successful and meets or exceeds 

their personal best. 

Absences 

Extended vacations are not excused absences; such absences will be recorded as unexcused 

absences unless prior written approval is granted by school administration.  Prior approval will 

be granted on a case-by-case basis only when extenuating circumstances or academic 

justification is provided. 

The maximum grade a student will be assigned for any missing assessments due to an 

unexcused extended vacation absence will be 70. Truancy from school is considered an 

unexcused absence and will result in disciplinary action. If a student misses or leaves school 

early due to illness, he/she may not attend afterschool activities or practices. 

Every five (5) merits earned by a student will privilege him/her to re-do a classwork or 

homework upon the approval of the relevant teacher. 

Students who do not attend any portion of a class shall be marked as AU (Absence Unexcused). 

Lower School student’s total number of unexcused absences must not exceed 5 (five) days per 

semester. More than 10 (ten) unexcused absences per year will result in the failure of the 

subject. 
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Upper School student’s total number of unexcused absences must not exceed 5 (five) days per 

semester. More than 5 (five) unexcused absences per semester will result in the student not be 

allowed to sit for the semester exams. If this results in a student failing, they will have to repeat 

the subject the following year.  

If absence is due to a medical reason, a medical certificate must be submitted directly to the 

school nurse within two days of student’s return otherwise the absence will remain as 

Unexcused. 

Excused Absences 

The Ministry of Education and Higher Education (MOEHE) provided a decision regarding 

student absenteeism. This decision was made on September 6, 2014 and applies to students in 

grade 4 to 12. Michael E. DeBakey High School for Health Professions – Qatar has updated 

the student handbook to reflect MOEHE decision (Decision 23 of 2014). 

The past and current rules of DeBakey High School for Health Professions – Qatar addressing 

student absenteeism are: 

• Students who are absent for 10 consecutive days for no justifiable reason are banned from 

taking the semester exams (all subjects) 

• Student are absent for 15 consecutive days for no justifiable reason are banned from taking 

the semester exams (all subjects). 

Any absences must be reported to the school by sending an email to assistant principal. 

School Hours  

From Sunday through Wednesday, school begins at 6:55 a.m. and ends at 2:15 p.m. Thursday 

from 6:55 a.m. and ends at 1:20 p.m. Should a student arrive after 6:55 a.m. please refer to the 

tardy procedure.  

The start of the school day is 6:55 a.m. A student is considered “tardy” if he/she arrives in the 

building after 6:55 a.m. and must sign with the duty staff member. Upper school students will 

enter school from the gym entrance and lower school students from the back entrance.  

Class Tardies 

Students are given five minutes between classes. An unexcused tardy is when you arrive to 

class after the second bell; this will be counted as tardy unexcused.  
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As a result, any student who has “unexcused tardies” will receive the following interventions:  

• Unexcused tardies in a class will result in the reduction of classroom participation grade 

for that subject 

• On receiving three (3) tardies in a specific subject, the student will receive an afterschool 

detention 

• Assistant principal will run a weekly report for tardies. Any student with 3 tardies will serve 

afterschool detention 

• Any further tardies will receive further disciplinary action determined by Senior 

Management Team. 

School Rules  

Restrooms: Students who have a requirement to frequently use the restroom must have a 

medical note from the doctor. Students who need to use the restroom must receive a permission 

hall pass from the teacher. 

Class Preparedness: Students are to report to classes on time with their assignments, 

textbooks, necessary materials, and are expected to complete all work in every class. 

If entering a class after it has started, do so in a quiet manner so not to disturb the other students. 

Lunch Rules: Eating or drinking is ONLY allowed in the canteen. Teachers may request 

exceptions for activities they conduct within their own classrooms that are related to the lesson 

objectives. 

Food deliveries are prohibited. 

Personal Property: Students are responsible for all items brought to school. Items should not 

be left unattended. Valuables, cameras, large sums of cash, etc., are not to be brought to school. 

Note: The school does not assume responsibility or liability for lost, stolen, or confiscated 

items. 

Lost and Found: Students are responsible for collecting their lost items from the lost and 

found station located in the assembly area. Lost items that are not claimed will be donated on 

the last Thursday of every month. 
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Tuition Fees 

In the event tuition and fees are not paid by the semester due date, a late fee of QR. 500 will 

be charged on the first day after the due date. In addition, for each day thereafter, a penalty of 

Qr. 50 will be charged. 

Grading Procedures and Testing 

The school year has two semesters; Each semester has two cycles (semester 1 has C1-C2 / 

semester 2 has C3-C4). Each cycle has 9 weeks during which the student will have two major 

assessments including the cycle test. Students will be notified a week in advance of their test 

day and will take no more than two tests per day. 

Assessment Percentage Breakdown  

Activity  Percent of Final Average  

Major Assessments 35%  

Minor Assessments 25%  

Classwork Assignment 20%  

Homework 10%  

Class Preparedness 10%  

TOTAL  100%  

Class Preparedness Grading Rubric (Weekly Grade) 

 10-9 8.5-8 7.5 7-6.5 6-0 

PUNCTUALITY 

Present 

(Always on-

time; 

Reaches to 

the 

classroom 

within 2-3 

minutes of 

the first 

bell.) 

Present 

(Always on-

time; 

Reaches to 

the 

classroom 

within 3-5 

minutes of 

the first 

bell.) 

Present 

(On-time; 

Usually 

reaches to 

the 

classroom 

before the 

second bell.) 

Present 

(Tardy 

unexcused; 

At times 

reaches to 

the 

classroom 

after the 

second bell.) 

Present 

(Tardy 

unexcused; 

Mostly 

reaches to 

the 

classroom 

after the 

second bell.) 
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PREPARATION 

 

Fully 

prepared for 

the Class 

(Brings 

needed 

materials to 

class and is 

always ready 

to work.) 

Prepared for 

the class 

(Almost 

always 

brings 

needed 

material to 

class and is 

ready to 

work.) 

Somewhat 

prepared for 

the class 

(Often brings 

materials but 

sometimes 

needs to 

borrow.) 

Not prepared 

for the class 

(Seldom 

brings 

materials 

and/or is 

rarely ready 

to get to 

work.) 

Not prepared 

for the class 

(Never 

brings 

materials 

and/or is 

never ready 

to get to 

work.) 

WORK HABITS / 

ATTITUDE 

Always 

respectful of 

his or 

herself, 

others, and 

teachers, has 

a positive 

attitude, and 

does not 

criticize 

anyone 

else’s ideas 

or work. 

Rarely is 

critical of 

ideas or 

work of 

others. Often 

has a 

positive 

attitude 

about the 

task(s). 

Usually 

treats others 

and self with 

respect. 

Often or 

occasionally 

has a 

positive 

attitude 

about the 

task(s) and 

behaves in a 

respectful 

manner. 

Often is 

critical of the 

work or 

ideas of 

others.  

Rarely 

behaves in a 

respectful 

manner. 

Always is 

critical of the 

work or 

ideas of 

others.  

Don’t 

behaves in a 

respectful 

manner. 

Always 

maintains the 

work area 

clean and 

organized. 

Mostly 

maintains the 

work area 

clean and 

organized. 

Often 

maintains the 

work area 

clean and 

organized. 

Seldom 

maintains the 

work area 

clean and 

organized. 

Never 

maintains the 

work area 

clean and 

organized. 

TIME 

MANAGEMENT 

 

Routinely 

uses time 

well to 

ensure things 

Usually uses 

time well, 

rarely misses 

deadlines. 

Tends to 

procrastinate, 

does not use 

school time 

Rarely gets 

work done 

by deadlines, 

always asks 

Never gets 

work done 

by deadlines, 

mostly does 
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get done on 

time. Student 

never asks to 

adjust 

deadlines. 

or schedule 

provided to 

get work 

completed. 

for 

extensions or 

does not 

submit work 

despite time 

in school. 

not submit 

work despite 

the given 

extensions. 

PROPER 

ATTIRE 

Always In-

Proper 

School 

uniform. 

Usually In-

Proper 

School 

Uniform. 

At times not 

wearing 

Proper 

School 

Uniform. 

Mostly not 

wearing 

Proper 

School 

Uniform. 

 

Online: 

PUNCTUALITY 
Present (on-

time) 

Present 

and/or up to 

4 minutes 

late 

Arrived 5-9 

minutes late 

Arrived 10-

14 minutes 

late 

Not 

present or 

late more 

than 15 

minutes 

PARTICIPATION 

Actively 

participate at 

appropriate 

time. 

Participating 

and/or 

occasionally 

disruptive 

Not 

participating 

or 

repeatedly 

disruptive 

Not 

participating 

or 

repeatedly  

disruptive 

Disruptive 

or 

improper 

written or 

verbal 

language 

PROPER ATTIRE 

In uniform 

/appropriate 

clothing 

In uniform 

/appropriate 

clothing 

Not wearing 

appropriate 

clothing 

Not wearing 

appropriate 

clothing 

Not 

wearing 

appropriate 

clothing 

PREPARATION 

Fully 

prepared for 

the online 

session 

Prepared for 

the class 

Somewhat 

prepared for 

the class 

Not 

prepared for 

the class 

Not 

prepared 

for the 

class 
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VISIBILITY 

(UNLESS 

PERMISSION 

GRANTED BY THE 

SCHOOL 

ADMINISTRATION) 

Camera On – 

throughout 

the session 

Camera On 

– 

throughout 

the session 

Camera on 

only part of 

the class 

session 

Camera not 

on or using 

mobile 

phone 

during class 

session 

Camera 

not on or 

using 

mobile 

phone 

during 

class 

session 

Advance Placement (AP) Courses 

Major Assessments 40% 

Minor Assessments 25% 

Classwork/Homework/Participation 15% 

Lab/Projects 20% 

Behavior/Conduct 

Excellent E 

Satisfactory S 

Unsatisfactory U 

Poor P 

Grading Scale 

Letter Grade Numerical Grade Grade Point 

A 90-100 4.00 

B 80-89 3.00 

C 70-79 2.00 

D 65-69 1.00 

F 0-64 0.00 
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Table 1: shows the percentage breakdown for core and elective subjects for the upper 

school. 

Table 1 

Core Subjects 

SEMESTER  1 SEMESTER 2 

C1 C2 E C3 C4 E 

40% 40% 20% 40% 40% 20% 

Electives 

SEMESTER  1 SEMESTER 2 

C1 C2 C3 C4 

50% 50% 50% 50% 

Table 2 shows the percentage breakdown for subjects for the lower school. 

Table 2 

Core Subjects 

and Electives 

SEMESTER  1 SEMESTER 2 

C1 C2 C3 C4 

50% 50% 50% 50% 

 

Academic Achievement 

Class Ranking  

Seniors will have their rankings determined by including all coursework completed since their 

junior year at Michael E. DeBakey High School for Health Professions-Qatar. The mid-year 

reports will include grades for all courses completed and posted to transcripts through the prior 

semester and shall include the ranking generated by the third week in January. Each year, the 

final class rank of graduating senior students shall be available on students’ transcripts at the 

end of the second semester of same year preceding graduation. “Parents are responsible to 

make sure that their child’s name on the Qatar ID and the passport are identical. Any 

changes to the Qatar ID must be reported to admission as soon as possible. The name on 

the school’s diploma will match the student’s name on his/her Qatar ID”. 

Weighted Course Type 

All Advanced Placement (AP) courses shall receive weighted-course credit. 

Weights and Grades received in courses shall be weighted as follows:  

Grade Regular Courses Weighted Courses 

A (90-100) 4 5 
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B (80-89) 3 4 

C (70-79) 2 3 

D (65-69) 1 2 

F (to 64) 0 1 

Valedictorian, Salutatorian and Honor student Requirements. 

The student with the highest GPA, shall receive valedictorian honors; the student with the 

second-highest GPA shall be salutatorian.  

• The top five percent of the graduating class shall be designated as graduating with Highest 

Honors 

• The next highest ten percent of the graduating class shall be designated as graduating with 

Honors. 

To be eligible for all recognitions, a student must:  

• Have been enrolled in the school the first day of school in their junior academic year 

• Shall have maintained an average of at least “B” in all courses 

• Must not be placed on any weekly behavior report or/ and behavior contract. 

*The School President has the discretion to allow exceptions. 

Effective Date   

This policy shall be effective as of the adoption date. 

Late Work Policy 

Students can make-up missed assessments only if the absence has been considered excused 

(medical certificate/documentation of family emergency/parent). The maximum grade a 

student will be given for a missing assessment(s) due to an unexcused absence will be 70%. 

Students are responsible for making up the assessments within one week of their return.  

Late homework/classwork:  

Lower School 

Students with missing work will stay during the recess to finalize their work with the subject 

teacher. If the student does not finish the work during recess, he/she will stay after school and 

parents will be informed. If the student submits the work the same day (Lunch Break or after 
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school) there will be no grade deduction. However, if students submit their work the next day, 

10% deduction or zero if the work is not submitted.  

Upper School 

Students with missing work will stay after school to finalize their work. If students complete 

their work the same day after school, there will be 10 % grade deduction. If students do not 

submit their work the same day and submit it the next lesson, there will be a 20% grade 

deduction. If work is not submitted the next lesson, a zero will be assigned as a grade. 

Internet/Digital Resources Acceptable Use Policy: All students will follow the acceptable 

usage polices while utilizing digital resources (Appendix A). Violation of the agreement will 

result in disciplinary action. 

Electronic Devices Policy: Cellular phones, smart watches, and all electronic devices are 

strictly prohibited on school premises during school hours from 6:55 a.m. – 2:15 p.m.  

Should a student have a cell phone or electronic device that is seen or heard by any DeBakey 

faculty or staff member, it shall be confiscated and turned to the assistant principals for further 

disciplinary actions. 

Refusing to turn over a cellular phone/electronic device to a faculty or staff member will result 

in suspension following the school’s disciplinary procedure. 

If a student needs to make an emergency call during the day, they will be sent to the receptionist 

by the teacher. 

Academic Dishonesty: Is defined as a behavior that results in, or may result in, the student or 

any other student gaining an unfair advantage in one or more assessment components including 

the following:  

• Cheating: Using resources not allowed on the test, looking on or in the possession of notes, 

papers, books, or other information not allowed by the teacher during any type of 

examination, test, quiz, and/or activity. Note: Student shall receive a grade of zero (0) if 

caught cheating 

• Plagiarism: The representation of the ideas or work of another person as a person’s own 

• Collusion: Passing questions/notes to friends about the test, project, etc., or allowing one’s 

work to be copied or submitted for assessment by another student 
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• Duplication of work: Presentation of the same work for different assessment components.  

Misconduct: Any behavior that gains an unfair advantage for a student or that affects the 

results of another student. Students found with a cellular phone, smart watch, headphones, 

or any electronic communication device during any assessments (cycle tests, chapter tests, 

exams, etc.) at the school will result in a grade of zero (0).  

• Fair Use: Limitation and exception to the exclusive right granted by copyright law to the 

author of a creative work 

• Copyright: Legal rights created by the law of a country, which grants the creator of original 

work exclusive rights to its use and distribution, usually for a limited time, with the 

intention of enabling the creator to receive compensation for their intellectual effort. 

Conduct Grades: Conduct grades reflect DeBakey’s Core Values of Respect, Responsibility, 

Compassion, and Trust. The criteria for conduct grades are as follows: 

Conduct Grades 

E – Excellent Consistently exhibits DeBakey’s Core Values. 

S – Satisfactory Usually exhibits DeBakey’s Core Values. 

U – Unsatisfactory Does not exhibit DeBakey’s Core Values to an acceptable degree. 

P – Poor 
Does not abide to DeBakey’s Core Values and requires constant 

reminders and warnings. 

Advance Placement (AP) 

Advance Placement (AP) courses are offered as we believe that all students should have the 

opportunity to enroll in academically challenging courses. An AP course is considered a 

college-level course that may result in a student earning college credit. Students must be 

organized and self-disciplined, with above average reading and writing skills. Their success on 

an AP course will depend on their commitment to the course. The selection criteria are based 

on a student’s completion of prerequisites, teacher, MAP Scores recommendation, class 

performance, and conduct. AP courses are subjected to the acceptance policy for students who 

are in 11th and 12th grade only. Michael E. DeBakey High School for Health Professions-Qatar 

offers the following AP courses to our students: 

AP 2-D ART and Design AP Microeconomics 

AP Biology AP Research 
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AP Calculus AB AP Physics 

AP Chemistry AP Psychology 

AP Computer Science Principles AP Statistics 

AP English Language and Composition AP Seminar 

AP English Literature and Composition AP World Geography 

AP Human Geography AP World History 

Support for Students  

Michael E. DeBakey High School for Health Professions-Qatar will provide resources to 

support students in AP courses. Students may schedule time after class to consult with their AP 

teachers.  

Advanced Placement Contract  

An AP contract must be signed during the first week of a course. The contract is designed to 

inform parents and teachers of the specific requirements and expectations of the program. 

Enrollment in Multiple Advanced Placement Courses  

If a student wishes to enroll in one or more AP courses during a single academic year, the 

parent must give consent in writing and the Vice-President must approve. Taking more than 

three AP courses is not recommended.   

Student Expectations  

• Students registered in an AP course/s must be highly motivated, willing to do outside 

reading, research, writing, and able to undertake supplemental work on their own initiative  

• Some courses also require summer reading and/or writing assignments. Any student who 

does not complete the required summer assignment by the deadline (determined by the 

teacher) will automatically be removed from the AP course 

• The pace and course material of the AP class is intensive and requires more effort and 

responsibility taken by the student and as such, attendance is critical. In case of absence, 

student will be responsible to complete and submit any missed assignment on/before the 

due date 

• All students are required to sit for the AP final examination.  

Failure to sit for the exam will result in the student being charged the testing fee and loss 

of AP credit.  
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Add/Drop Course Policy 

• Students who wish to drop/add an AP course must do within the first two weeks of semester 

one 

• After the two weeks’ limit has passed, no courses will be dropped/added. The student will 

be removed from the course if their grades fall below an average of 85% and will be 

responsible to pay the fee of ordering the exam as well as the fee for returning the unused 

exam 

• If a student drops an AP course at any given time, the transcript will reflect: ‘course dropped 

with a passing grade’ or ‘course dropped with a failing grade’. This policy also applies to 

students who are enrolled in an AP course on probation 

• All paid fees are non-refundable.  

Extracurricular/Offsite Academic Activities 

Extracurricular activities are provided as a regular part of the total educational program and are 

meant to enhance the overall educational experience. These activities help students broaden 

their interests and talents, learning teamwork and leadership, and develop school spirit. 

Students have an opportunity to participate in a wide variety of social, service, and athletic 

programs. To assist the student in being most successful in the academic program, while 

enjoying extracurricular programs, there are guidelines for eligibility that must be followed. 

Student Eligibility for Activities/Athletics: Students must be on their best behavior and in 

complete uniform for any school sponsored activity. Students who are Conduct Ineligible or 

on a Behavioral Contract, will not attend any school sponsored activity or participate in 

extracurricular activities. 

Physical Requirements: No student can participate in a sport activity unless a physical report 

is submitted. 

Academic Eligibility: All teachers of participating students in extracurricular activities must 

affirm that the student is passing in writing prior to the event to be eligible. 

Attendance Eligibility: Students must be present the entire school day to participate in or 

attend any after-school activities, including any sports activities. 
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Conduct Eligibility: A student who receives a “Poor or unsatisfactory” conduct grade or is on 

a Behavioral Contract, will be Conduct Ineligible. Please see the Merit and Demerit 

Procedure for specific details of this criteria.  

Parents/Teachers’ Consent: Students need permission from their teacher/s and parents to be 

eligible to participate in activities/athletics during the school day. Students must turn in all 

Consent Forms by the due date. Failure to do so will result in the student not being able to 

participate. 

School Honors: At the end of each grading cycle, students who have earned All A’s (Honor 

Roll) or All A’s and 1 B (High Achiever) in their subjects will be celebrated during Cycle 

Awards.  

Student Officers: Student Officers include, but are not limited to, positions voted on by the 

student body, such as class representatives, senior class office and positions appointed by the 

administration. 

Eligibility for Honor Roll and Student Officers  

In accordance with school policy, for a student to be eligible for school honors and student 

officer, students must fulfill the following requirements: 

Student’s Conduct Grade must not be lower than “Satisfactory.” (Homeroom conduct will 

affect eligibility to receive honors or run for office). 

Attendance policy must be met. 

WIN (What I Need) Program Guidelines: If a student is enrolled in the WIN after school 

program, the student must report to the subject class immediately after dismissal from their last 

period. Two unexcused absences will result in the student being removed from the program.  

Parent Communications 

Parent involvement and communication is important to foster excellence and growth in our 

students. It is important to check RenWeb on a regular basis to monitor your child’s progress. 

Should issues or concerns arise, and conferences are necessary, we will follow the below 

procedure to help promote a positive resolution: 

• First step: Email the subject teacher with your concern, if the concern is not resolved 

• Second step: Email the Assistant Principal. 
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If the concern has not been resolved, please contact the Chief Teaching and Learning Officer. 

Any inquires related to admission or finance should be communicated through the below 

emails: 

Finance: debakeyfinance@debakeyatqatar.org 4499 9861 

Admissions: admissions@debakeyatqatar.org 4499 9865 

Media Usage  

It is prohibited to share photographs and video clips of students, teachers, administrators, or 

any of the school events or occasions on social media sites such as Facebook, Twitter, 

Instagram, Telegram or on electronic newsletters, chat rooms or WhatsApp groups, YouTube, 

(including online forums and platforms that permit users to share information with others in a 

contemporaneous manner) unless a written permission is obtained from the school 

management.  

Qatar has strict laws prohibiting the use of social media for defamation, liable, and 

derogatory information. Any violator may be subject to legal liability.  

Entering and Exiting the School for Parents and Visitors 

Thank you in advance for assisting us in improving all stakeholders’ safety. We will continue 

to monitor all new safety measure at the start of the school year and adjust as needed. 

Parents and Visitors 

No visitors/parents will be allowed into the school without an appointment. All 

visitors/parents must schedule an appointment via debakeyinfo@debakeyatqatar.org. 

• Prior to the start of each day, security will pick up a printout of appointments for that day 

from the receptionist desk.  Security will only allow visitors to enter who are on the list for 

that particular day 

• Checking EHTERAZ APP at the gate. The health code color on the EHTERAZAPP must 

be green. If any parent/visitor does not show EHTERAZ APP, he/she will not be allowed 

to pass through the gate 

• Parents and visitors who are scheduled for appointments must follow the same screening 

procedures prior to registering at the reception desk. 

mailto:debakeyfinance@debakeyatqatar.org
mailto:admissions@debakeyatqatar.org
mailto:debakeyinfo@debakeyatqatar.org
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Parking lot 

Our primary concern is the safety of our students. Students are not allowed to run or play in 

the parking lot areas or driveways during arrival or dismissal times. Do not leave your child 

unsupervised in a running vehicle. Always drive slowly through the parking lot and driveways, 

as small children can easily dart out into the road. Please Park in the parking lot as directed by 

the security personnel. 

Student Parking Permit 

Students who wish to park their cars inside the school parking lot are required to apply for 

parking permit along with the required documents for approval by the management. On 

approval the student will be issued student vehicle parking permit signed and must present the 

permit everyday to the front-end security personnel. 

Drop-off and Pick-up Procedures for Students  

Drop Off – Upper/Lower School 

• Lower School Students will be utilizing Side Entrance (between both schools). Ten 

vehicles will be allowed in at one time to drop off students 

• Upper School Students will be utilizing Main Entrance. Twenty vehicles (ten in each lane) 

will be allowed in at one time to drop off students 

• The entrance gate will open at 6:45 a.m. for students. Parents/drivers CANNOT drop off 

students outside the gate.  All students must stay in their vehicles until security gives the 

approval to exit the vehicle 

• Students must not congregate and proceed directly to the entrance to follow all screening 

procedures 

• Students will report immediately to their first block classes after their entrance screening 

procedures 

• Each student must have his/her own stationary (including lab coat). 

For Families that have children in both Upper and Lower Schools, drop off will be done 

through the Side Entrance (same screening procedures apply). 

 

 



Parent and Student Handbook 2022-2023 | Page 23 
 

Pick Up – Upper/Lower School 

• Prior to the beginning of the school year, all parents must complete a Dismissal Form, 

which will indicate the method of transport for each student.  Should there be a change, 

parents must inform the receptionist in advance 

• Parents/drivers of Lower School Students will be utilizing side entrance (between both 

schools). Ten vehicles will be allowed in at one time for the students’ dismissal process  

• Parents/drivers of Upper School Students will be utilizing the Main Entrance. Twenty 

vehicles (ten in each lane) will be allowed in at one time to ensure a smooth dismissal 

process  

• Parents/drivers MUST remain in their vehicles at all times during the dismissal process 

• As each vehicle enters the gate, the driver will display a DeBakey Dismissal Card (Parents 

will pick up dismissal cards prior to school starting) 

• A staff member/security guard will communicate each student dismissal number 

electronically. Students will remain in their last period class until their dismissal number is 

announced. 

For Families that have children in both Upper and Lower Schools, dismissal will be done 

through the Side Entrance. 

Early Pickup Procedure– Upper/Lower School 

In an effort to maintain an appropriate closure to the instructional day, we will follow the below 

procedure for early dismissal of students: 

• To change a student’s regular daily dismissal routine, the parent/guardian must contact 

reception before 12:00 p.m. (4499 9851) an office staff will verify student information and 

communicate the routine change to teacher of the last period 

• The receptionist will communicate the information to the security at the gate 

• Parents/drivers picking up a student prior to 1:30 p.m. must park in the designated parking 

area (any pickup after 1:30 p.m. will follow the regular dismissal protocol) 

• Office staff will contact the teacher to dismiss the student to the Reception Area, prepared 

to go home 

• Parents/drivers will remain in their vehicles and the security guard will escort the student(s) 

to their ride with the necessary documentation  

• Parents/guardians must sign out their student(s). 



Parent and Student Handbook 2022-2023 | Page 24 
 

Late Arrivals: Any student arriving after 6:55 a.m. is tardy. The Side Entrance will be closed 

at 6:55 a.m.  

After 6:55 a.m., the child must come through the Main Entrance and then go to the 

Receptionist to sign in.   

Fire Drills and Evacuation Procedures 

An emergency evacuation map is posted in each classroom and all our school facilities. 

Teachers will review the plan with students at the beginning of each school year. When the fire 

alarm sounds, students walk silently and quickly in a single file to the nearest exit next to the 

class and proceed to the assembly point. Students must stay with their class and await further 

instructions. If a student is separated from his/her class, he/she must immediately notify the 

nearest faculty member and exit the building to join their class at the assembly point. Students 

will not return to the building until they are instructed to do so by their teachers. Upon entering 

the building, students will report to their scheduled class. Students are to be silent during the 

entire process of the fire drills. Disciplinary action will be taken against any student not 

following the evacuation procedure. 

Student Dress and Grooming Code 

A student’s dress and grooming influence his/her attitude, behavior, and academic 

achievement. In keeping with this philosophy, the guidelines and rules listed below will be 

fully implemented during the school year.  

Student Dress Code 

The following is the Dress Code for the 2022-2023 school year and must be adhered to 

Lower School 

Boys Girls 

Mandatory 

• Shirt-Blue color, long or short sleeves 

with School logo  

• Trouser-Navy Blue (Jeans NOT allowed) 

• Closed toe shoes 

• White under shirt ONLY 

• NO HOODIES/NO SWEATPANTS 

Mandatory 

• Shirt-Blue color, long or short sleeves with 

School logo  

• Trouser/Skirt (to the Ankle)-Navy Blue 

Slacks (Jeans NOT allowed) 

• Closed toe shoes 

• White under shirt ONLY 
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Required attire for P.E. 

• DeBakey P.E. uniform 

• Athletic shoes. 

• NO HOODIES/ NO SWEATPANTS 

Required attire for P.E. 

• DeBakey P.E. uniform  

• Athletic shoes. 

Optional 

• Blazer (plain navy blue) 

• Short/Long Sleeve Pullover (plain navy 

blue) 

• School tracksuit jacket (plain navy blue) 

can replace a blazer or a pullover during 

normal school days  

Optional 

• Blazer (plain navy blue) 

• Short/Long Sleeve Pullover (plain navy 

blue) 

• School tracksuit jacket can replace a blazer 

or a pullover during normal school days  

• Hijab-Only colors allowed for hijabs: Plain 

Navy, Plain White, and Plain Black 

Upper School 

Boys Girls 

Mandatory 

• Blazer with school logo (plain navy blue) 

• Shirt-White color, long or short sleeves 

with school logo  

• Trouser-Navy Blue (Jeans NOT allowed)  

• Closed toe shoes 

• White under shirt ONLY 

• NO HOODIES/NO SWEATPANTS 

Required attire for P.E. 

• DeBakey P.E. uniform  

• Athletic shoes 

Mandatory 

• Blazer with school logo (plain navy blue) 

• Shirt-White color, long or short sleeves with 

school logo  

• Trouser/Skirt (to the Ankle)-Navy Blue 

(Jeans NOT allowed)  

• Closed toe shoes 

• White under shirt ONLY 

• NO HOODIES/NO SWEATPANTS 

Required attire for P.E. 

• DeBakey P.E. uniform  

• Athletic shoes 

Optional 

• Short/Long Sleeve Pullover with school 

logo (plain navy blue) 

• School tracksuit jacket with school logo  

(plain navy blue) can replace a blazer or a 

pullover during normal school days 

Optional 

• Short/Long Sleeve Pullover with school logo 

(plain navy blue) 

• School tracksuit jacket with school logo can 

replace a blazer or a pullover during normal 

school days  
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• Hijab-Only colors allowed for hijabs: Plain 

Navy, Plain White, and Plain Black 

Teachers on morning duty shall report any violation of dress-code to the assistant 

principals. Students will be gathered in the auditorium under supervision. Parents will 

be informed and students will be sent home.  

Teachers should report dress code violation to the assistant principals for the student to 

be picked up from the class upon reaching first block and/or throughout the school day. 

Non-Uniform Day Dress Code 

Non-Uniform is a great way to express yourself. However, students must abide to the following 

school dress code. Students may not wear apparel that depicts: 

• Inappropriate slogans 

• Alcohol or tobacco products 

• Drugs 

• Gore 

• Death 

• Obscene language  

• Themes that promote hate and/or violence. 

Students must not wear the following: 

• Sloppy or torn clothing 

• Form fitting clothes 

• Spandex pants and/or sagging pants 

• Tank tops, knotted shirts, and/or tops that expose the midriff shirts 

• Pants with loops without a belt not tucked in 

• Gang related clothing 

• Shorts, dresses, or skirts should be worn below the knee 

• Muscle shirts without a sleeved shirt 

• Undergarments as outerwear/undergarments that can be seen 

• Provocative/revealing shirts, halter tops, jersey dresses, “spaghetti-strap” tops, fish-net, 

see-through clothing, and bedtime attire 

• Extremely tight clothing (tight leggings) 
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• Short Pants/Walking shorts 

• High heel shoes-flip flop shoes-crocs 

• No hoodies. No onesie 

• Senior jackets for non-seniors. 

No cultural attire is allowed unless identified permissible by the Non-Uniform Day 

Theme. 

The Following Accessories Are Not Permissible: 

• Hats, caps, hair rollers, hair curlers, plastic hair bags, hair nets 

• Bandanas, sweat bands, skull caps, dew rags, etc. (head coverings with the exception of 

hijabs) 

• Sunglasses 

• Towels (or rags) hanging from pockets or shoulders or neck 

• Earrings on boys 

• Visible body piercing, visible tattoos, nose rings, tongue rings, studs or piercing on school 

campus or at school-sponsored activities 

• Jewelry or artifacts that are distracting 

• Spiked bracelets or belts or any attire that could be used as a weapon 

• Makeup-colored eye shadow-long nails 

• Girls are not to wear any nail polish on their nails 

•  More than 1-piece earring - long dandling earring 

• Ankle bracelets. 

Grooming Code 

A student’s hair must always be kept clean and tidy.  

For boys who have beards and mustaches they must be neatly groomed. 

Students will not be allowed to attend class wearing a hair style that is distracting to the learning 

environment such as (but not limited to): 

• The style of the hair should not be extreme including but not limited to Mohawk, large afro, 

shaved styles and/or patterns, hair tied up and braided 

• The hair color must be the student’s own natural color; no dye nor highlights are allowed. 

Non-standard hair colors, bright colored hair (red, purple, blue, yellow, etc.) 
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• Spiked hair 

•  ponytails or buns. (applies only to boys) 

• asymmetrical hairstyles; such as bald shave on one side and hair on other side 

• Hair length not to exceed two inches (applies only to boys) 

• For all male students, hair should be kept clean, out of the eyes, and above the collar 

• The fringe/bangs when straightened or combed down must not hang in the eyes. 

Note: The determination of the appropriateness of the student dress and grooming shall rest 

with the administration. This dress and grooming code is subject to change as styles and fads 

change, which depict the inappropriateness in the school setting.  

Disciplinary Offences and Consequences 

The disciplinary program is designed to further develop a positive learning environment for 

students by clarifying consistent standards and disciplinary consequences. 

The school reserves the right to adjust this program, as needed, to better facilitate the school’s 

goals for student safety and achievement. In addition, should a student be suspected of having 

a weapon, drugs, tobacco products, or other items that might pose a threat, he/she will be 

searched by the administration. In such cases, parents will be informed. 

In addition to the consequences outlined, the administration may also utilize other corrective 

actions, including, but not limited to, written assignments, community service, counseling, and 

exclusion from classes/activities. 

Students who violate school rules and procedures will receive disciplinary action from their 

teachers and/or the administration. Disciplinary action can be in the form of (but not limited 

to) a warning, lunch/after school detention, conference with parents, weekly behavior report, 

in/out-of-school suspension, and behavioral contract. 

In severe and/or repeated cases of disruptive or dangerous behavior, the President may provide 

alternative school placement, long-term suspension, expulsion, or other academic options may 

be applied. 

Student Behavioral Contracts  

Students placed on a behavioral contract by the administration will become ineligible for 

certain privileges and extracurricular activities. Once placed on a behavioral contract, future 



Parent and Student Handbook 2022-2023 | Page 29 
 

misconducts may result in a recommendation to alternative school, long-term suspension or 

expulsion. Any student who receives 12 or more demerits may be placed on a behavioral 

contract. 

After School Detention  

Student’s assigned a detention will report to the designated staff member/assigned classroom 

after school where they will work with their subject teachers. Specific detention work relating 

to the misbehavior may also be assigned. Students are responsible to be on-time in order to 

avoid any further sanctions. 

Education Problem-solving Process 

One of the most important life skills that can be developed through participation is problem-

solving. Student should embrace it as an education opportunity. The following steps should be 

taken when trying to resolve a problem: 

1. The student should with the parent about the problem. The discussion should focus on 

ways to resolve the problem. If the problem is not solved proceed to step # 2 

2. The student should talk to the classroom teacher involved to resolve the problem. If the 

problem is not solved, proceed to step # 3 

3. The parent should contact the classroom teacher to arrange a parent, student and teacher 

conference. If the problem is not solved, proceed to step # 4 

4. The parent should contact the assistant principal to arrange a teacher, parent, student, 

assistant principal and Chief Teaching and Learning officer conference. If the problem is 

not solved, proceed to step # 5 

5. The parent should contact the Vice-President to arrange for the conference.  
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Student Disciplinary Procedures 

Offences and Consequences: The offences are divided into three phases.  

Phase 1 offences 

Phase 1 offences include minor incidents that occur during the school day. All incidents will 

be recorded in RenWeb.  

OFFENCES CONSEQUENCES 

Students will receive a verbal warning for the 

first occurrence in Phase 1. After that they 

will begin to receive demerits. 

• Upon receiving 1 Demerit: A first written 

warning to the student in RenWeb 

• Upon receiving a total of 2 Demerits:  

1. A second written warning to the student in 

RenWeb  

• Upon receiving a total of 3 Demerits:  

1. Assistant Principal inform parents via email. 

2. After school detention (1) on a weekday by 

the Assistant Principal. 

• Upon receiving a total of 6 Demerits:  

1. Refer for counseling session  

2. After school detention (2) on a weekday by 

the Assistant Principal 

• Unprepared for class (1 Demerit) 

• Chewing gum, eating in class  

(1 Demerit) 

• Mild horseplay (fooling around in or 

outside the class) (1 Demerit) 

• Minor Class disruptions (2 Demerits) 

o Talking without permission 

o Shouting  

o Irrelevant remarks 

o Walking around without permission 

o Throwing papers 

o Making inappropriate noises 

o Not following instructions 

• Not following instructions while using 

school transportation or during school 

hours (2 Demerits) 

Mobile Phones (3 Demerits) 

• Students are not allowed to have mobile 

phones on the campus. 
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Phase 2 Offences 

Phase 2 offences will be referred to the Administration. Students that receive more than 24 

Demerits may result in loss of enrollment from the school depending upon the severity of the 

offence. All incidents will be recorded by the teachers and school staff. 

OFFENCES CONSEQUENCES 

Improper language/profanity (7 Demerits) Upon receiving 7-11 Demerits: 

1. Weekly Behavior Report 

2. 1 day in-school suspension by the Assistant 

Principal. 

Upon receiving 12-20 Demerits:  

1. Student and parents must sign a behavioral 

contract which will be reviewed at the end of 

each semester. 

2. Refer for counseling session with counselor. 

3. 1-3 days out-of-school suspension by the 

Assistant Principal. 

Upon receiving 21-24 Demerits:  

1. Student and parents must sign a behavioral 

contract which will be reviewed at the end of 

each semester. 

2. Refer for counseling session  

3. 3 days out of school suspension. 

Upon receiving 24 or more Demerits:  

1. Student and parents must sign a behavioral 

contract which will be reviewed at the end of 

each semester. 

2. Refer for counseling session with counselor. 

3. 3 days out of school suspension. 

Receiving more than 24 Demerits may result in loss 

of enrollment. 

Skipping Class (7 Demerits) 

Horseplay in the School laboratories, Library, 

and Auditorium (7 demerits) 

• Writing on walls, desks, doors, and other 

school properties (10 Demerits and is 

responsible for the repairs)  
 
Stealing/Theft (12 Demerits) 
 
Fights (12 Demerits) 
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Phase 3 Offences 

Phase 3 offences are considered serious offences by the administration. Phase 3 offences are 

not limited to the offences mentioned below. Students that receive more than 24 Demerits may 

result in loss of enrollment from the school depending upon the severity of the offence. All 

incidents will be recorded by the teachers and school staff. 

OFFENCES CONSEQUENCES 

Disrespect (12 Demerits)          

To those in authority on the campus (All adults 

– Admin, teachers, cleaning staff, security, 

visitors etc.)  

Destruction of property (12 Demerits) 

• School 

• Faculty 

• Student 

Upon receiving 12 Demerits:  

1. Refer for counseling session  

2. 1-3 days in-school suspension.  

3. A behavioral contract to the student and 

signed by the parents.  

Upon receiving 24 or more Demerits:  

1. May result in loss of enrollment from the 

school. 

Bullying Offence (12 Demerits) 

• Verbal bullying (teasing, name calling, 

taunting, threatening, inappropriate 

comments) 

• Social Bullying (embarrassing someone in 

public, spreading rumors, aggressively 

ignoring someone) 

• Cyber bullying (Using social media to 

attack someone’s character and integrity by 

spreading rumors and inappropriate pictures 

and language, racist remarks etc.)  

Physical bullying Hurting someone by 

punching, kicking, spitting, pushing, tripping, 

inappropriate gestures, birthday punches, 

pinching, throwing objects at others etc.) 
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Drugs or alcohol (20 Demerits) 

• Being in the possession of   

• Using on school premises 

• Smell like 

• Sell or distributing 

First Offence  

1. 24 Demerits 

2. Refer for counseling session with counselor. 

3. May report to government authorities for 

possible criminal charge 

4. May result in loss of enrollment Tobacco (including electronic cigarettes)  

(20 Demerits)  

• Being in the possession of   

• Using on school premises 

• Smell like 

• Sell or distributing 

Committing Arson  

(24 

Demerits) 

First Offence  

1. 24 Demerits 

2. Refer for counseling session with counselor. 

3. May report to government authorities for 

possible criminal charge 

4. May result in loss of enrollment 

Fighting with malicious intent  

Robbery (physical force to take 

something) 

Extortion, coercion or blackmail       

Indecent 

exposure/pornography/lewd acts 

Retaliation against school 

employee 

Terrorist threats, bomb threats       

Setting off the fire alarm  

Unwelcome physical or verbal 

advances  

Misusing the school technology, 

infrastructure, and hardware 

Prohibited Media video/ 

photographs 

Weapons  

• Possession, exhibits threating 

behavior, use of any type  

(24 

Demerits) 

First Offence  

1. 24 Demerits 

2. Will report to government authorities for 

possible criminal charges 
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3. Will result in immediate loss of enrollment 

Student E-Learning Disciplinary Policy 

OFFENCES CONSEQUENCES 

Inappropriate profile photo: (1 Demerit) 

• Not following DeBakey’s profile photo 

guidelines and requirements*(Page 32) 

• Sending messages to other students 

through private chat. 

• Creating new Teams or joining irrelevant 

teams without teacher’s permission.  

• Joining/leaving a lesson without teacher’s 

permission.  

First occurrence:  

1. A written warning including the time-limit to 

fix the problem via RenWeb.  

2. After the time-limit 1-3 Demerits (Email to 

Parents).  

Eating (1 Demerit)  Upon receiving 1-2 Demerits 

1. A First written warning to the student in 

(RenWeb) so parent can view. 

Upon receiving a total of 3 Demerits:   

1. A second written warning to the student in 

(RenWeb)  

Upon receiving a total of 6 Demerits:   

1. Refer to the Assistant Principal  

2. Suspension from a specific class(es) or from 

all the classes for that school-day.  

Upon receiving 7-11 Demerits:   

Refer for counseling Weekly Behavior Report 

Upon receiving 12-20 Demerits:    

1. Refer for counseling session  

2. 1-3-day(s) suspension from the School 

(including E-classroom(s)) by the Assistant 

Principal.   

 

Dress code violations (1 Demerit)  

Minor disruptions (2 Demerits)  

• Talking without permission/ Making 

inappropriate noises   

• Inappropriate/Irrelevant remarks on 

meeting chat 

• Walking away from camera without 

permission 

• Not following teachers’ instructions.   

Mobile Phones (3 Demerits)   

• Students are not allowed to use their 

mobile phones during any virtual session. 

(Students can access the session through 

their phones.)  
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Improper language/profanity (7 Demerits) 

Upon receiving 21-24 Demerits:   

1. Refer for counseling  

2. 2-3 days suspension from the School 

(including E-classroom(s)) by the Assistant 

Principal.  

Upon receiving 24 and above Demerits:   

1. Student and parents must sign a behavioral 

contract which will be reviewed at the end of 

each semester.  

2. Refer for counseling session  

3 days suspension from the school (including  

E-classroom(s)). 

Breaching Privacy (12 Demerits) 

• Sharing school or individual (s) picture or 

videos on social media without 

permission  

Bullying Offences: (12 Demerits)   

• Verbal bullying (teasing, name calling, 

taunting, threatening, inappropriate 

comments)  

• Social Bullying (embarrassing someone 

in public, spreading rumors, aggressively 

ignoring someone).  

• Cyber bullying (Using social media to 

attack someone’s character and integrity 

by spreading rumors and inappropriate 

pictures and language, racist remarks 

etc.)  

Disrespect (Verbal or Written) (12 

Demerits)  

• Shown to those in authority in School 

(All adults – Admin, teachers, cleaning 

staff, security, Official visitors/guests 

etc.) 

DeBakey’s profile photo guidelines and requirements:  

Profile Pictures that do not follow these guidelines will result in disciplinary action.  

Remember that, once uploaded, your profile picture will be circular.  

1. JPG, GIF, or PNG format; maximum size of 2MB / Ideal size: at least 200 x 200 pixels 

(Preferred)  

2. The picture must show your face clearly and be a truthful representation of you. 

Pictures must not: 

a. contain other people 
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b. have a busy background that detracts from you 

c. display personal contact information 

d. edit pictures in a way that is misleading or obstructs your face. 

Positive Behavior Rewards 

It is our goal to reward positive behavior. Students shall earn merits throughout the year that 

would LEAD TO DIFFERENT REWARDS. 

ACTIONS MERITS 

Random acts of kindness, being helpful, being respectful, reporting an incident, 

etc. 

Every good/positive act if reported will earn the student 1-3 merits. 

Demonstrating Leadership to peers 

Significant academic improvement 

Appropriately handling/walking away from conflict or fights 

1-3 

Student receiving 10 or more merits a student may receive a canteen voucher  

Student receiving 25 or more merits will be eligible for a citizenship award 

Although the behavior incident will stay on RenWeb for future reference, students have the privilege 

to omit one demerit for each three earned merits under the below conditions: 

• Merits must be earned with the same teacher and class where the student had the behavior 

incident upon which demerits were documented 

• The teacher will document the merits on RenWeb and the Vice-President may amend the 

number of demerits accordingly with a description of the reason 

• Although Students on behavior contracts can still earn merits, their demits will not be amended 

during the contract period 

Behavior reports will be printed each Thursday to apply the school behavior policy and sent to the 

President for review. 
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Appendix A 

DeBakey Digital Resources 

Acceptable Use Policy

Scope 

This policy covers all student users of Michael E. DeBakey High School for Health Professions-Qatar 

computing systems and networks including Desktops PCs, iPads, and Samsung tablets. Users must 

read, understand, and comply with the policies outlined in this document. Anyone using computers, 

tablets, mobile phones, digital cameras, MP3 players, or any other digital technology in DeBakey High 

School must keep to the School’s Computer Systems Acceptable Use Policy.  

Rationale 

Michael E. DeBakey High School for Health Professions-Qatar operate through technology in 

classrooms, which are provided for the use of students in support of the programs of the school and 

are to be used for education, research, and academic development only. All users of these systems are 

responsible for seeing that these are used in an effective, efficient, ethical, and lawful manner. 

This document establishes rules and prohibitions that define acceptable use of these systems. 

Unacceptable use is prohibited and is grounds for loss of computing privileges, as well as discipline 

of legal sanctions. 

Objectives 

The aim of this Computer Systems Acceptable Use Policy is to ensure that students will benefit from 

learning opportunities offered by the school's systems/internet resources and by its iPad scheme in a 

safe and effective manner. 

Rights 

Michael E. DeBakey High School for Health Professions-Qatar provides computers, networks, and 

internet access to support the educational mission of the school and to enhance the curriculum and 

learning opportunities for students and school staff. We believe that the resources available through 

the internet are of significant value in the learning process and preparing students for future success. 

At the same time, the unregulated availability of information and communication on the internet 

requires that schools establish reasonable controls for lawful, efficient, and appropriate use of the 

technology. 
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Student use of school computers, networks, and internet services is a privilege, not a right. Students 

are required to comply with this policy and the accompanying rules. Students who violate the policy 

and/or rules may have their computer privileges revoked and may be subject to further disciplinary 

and/or legal action. The school administration reserves the right to monitor all computer and internet 

activity by students. Students will have no expectation of privacy in their use of school computers. The 

computer systems, facilities, and accounts are owned and operated by Michael E. DeBakey High 

School for Health Professions-Qatar. The school reserves all rights, including termination of service 

without notice, to the computing resources that it owns and operates. The school reserves the right to 

monitor students’ Internet usage. 

Responsibilities 

It is each student's responsibility to ensure the security of his/her password to a computer account or 

application. If that password becomes known to others the student must report this fact to their 

homeroom teacher. 

Students have the responsibility to ensure that their actions do not cause harm to any other student or 

individual. Students will treat others with respect at all times and will not undertake any actions that 

may bring the school into disrepute. 

A user who harasses or make defamatory remarks, shall bear full responsibility for his or her actions. 

Further, by using these systems, users agree that individuals who transmit such remarks, to or from the 

school, shall bear sole responsibility for their actions. Users agree that Michael E. DeBakey High 

School for Health Professions-Qatar role in managing these systems is only as an information carrier 

and that they will never consider transmission through these systems as an endorsement of the 

transmission by Michael E. DeBakey High School for Health Professions-Qatar. 

Internet Acceptable Use 

The school will employ a number of strategies in order to maximize learning opportunities and reduce 

risks associated with the internet. These strategies are as follows: 

a) Using School’s Computing Facilities 

The School’s computers are provided to support the administration of the School and the education 

of pupils and other users. The School’s computers and network are not a place to store personal 

files such as movies, photographs, or music files. Any such personal files could be removed 

without warning to conserve storage space for the proper use of the computers and network. 
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Users must not do anything that will affect how the School’s network performs or operates. For 

example, users must not: 

• Try to download, store, or install software onto School computers without discussing this first 

with the Assistant Principal. Usually, pupils will never be allowed to do this 

• Try to introduce a virus or malicious code to the network 

• Try to bypass network security or other security systems, including the School’s firewall 

• Try to access another user’s account 

• Try to access an area or system they are not allowed to use 

• Try to use any form of hacking/cracking software or system 

• Connect a personal device to the network that acts as a Wireless Access Point (WAP) or router 

or a server 

• Connect any device to the network that has access to the Internet via a connection not provided 

by the School 

• Access, download, create, store or transmit material that is in conflict with the values or ethos 

of the School. 

If a student conducts an offence, there are consequences pertaining to them not following rules. 

These are outlined in the E-Learning Disciplinary policy* 

b) E-Safety and Privacy 

Any computer or digital technology used within Michael E. DeBakey High School for Health 

Professions-Qatar must be used in accordance with all other School policies, especially the 

school’s Disciplinary and Safeguarding Policies. 

• Pupils are not allowed to use social networking sites during lessons unless the teacher for that 

lesson has permitted their use 

• Pupils should only communicate with people whom they know personally 

• Pupils must not make arrangements to meet people they have met on the internet 

• Pupils must never accept files or downloads from people they do not know, or which look 

suspicious 

• Pupils must not use a screen-name which is offensive or gives away additional personal 

information 

• Pupils must not add unnecessary or misleading personal information to their profile or account 

details 
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• Pupils must not add or allow their profile, screen-name or contact information to be shown 

anywhere online 

• Anyone using voice or video communications (Zoom, MS Teams) must do so in accordance 

with School’s Disciplinary Policy and not in a situation where this could annoy other people 

• All users must at all times, respect the privacy of other users 

• All users must not forward private data without permission from the author 

• All users should understand that the School can and will access personal areas on the network 

in order to ensure the safety and security of all users. Privacy will be respected unless there is 

reason to believe that this Acceptable Use Policy or School guidelines are not being followed. 

Network Account Security 

Network accounts will be set up when new users arrive at Michael E. DeBakey High School for Health 

Professions-Qatar. All users are responsible for the protection of their DeBakey email account and 

must not let anyone else know their password. 

If any user suspects that someone else knows their password or they accidentally find out someone 

else’s password, they must tell the Assistant Principal as soon as possible so that the password can 

be changed. 

c) iPad Contract 

Before students can take tablets home, they and their parent/guardian will need to participate in 

one of the orientation classes offered at the beginning of the school year. 

All users will be presented with an appropriate acceptable use policy document in line with their 

role in the school. These forms must be read carefully, signed, and returned to the school where 

they will be filed securely. Once these forms have been signed returned, the user will have access 

to the iPad in operation throughout the school. 

d) Unacceptable Usage  

The School‘s reputation as a professional organization must not be jeopardized by improper use or 

conduct via email. Usage that causes interference or disruption to other email users will not be 

tolerated.  

e) Unacceptable usage includes, but is not limited to:  

• Distribution of unsolicited advertising  

• Distribution of ―chain letters 
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• Propagation of any form of malicious software or contaminants 

• Distribution of offensive material, including jokes or images 

• Use causing harassment, defamation, or offence to others  

• Activity which involves hurting of religious or political sentiments  

• Non-School business use  

• Distribution of obscene material. 

f) General 

Internet sessions will always be supervised by a teacher even in Distance Learning circumstances. 

Uploading and downloading or non-approved software will not be permitted. Filtering software 

and/or equivalent systems will be fully explained to all users. The school expects all 

parent/guardians to engage in teaching their children about responsible use of the internet. The 

school will regularly monitor students’ internet usage on iPad through Mobile Device Management 

System. Students and parents will be provided with training in the area of internet safety. Virus 

protection software will be used and updated on a regular basis. The use of personal revocable 

storage media in school requires a teacher’s permission. Users will observe good “netiquette” (i.e., 

etiquette on the internet) at all time and will not undertake any actions that may bring the school 

into disrepute. 

g) World Wide Web 

Users will not visit internet sites that contain obscene, illegal, hateful or otherwise objectionable 

materials. Users will use the tablets for educational purposes only. Users will be familiar with 

copyright issues relating to online learning. Users will never disclose or publicize personal or 

school information especially on sites requiring ecommerce transactions. Users will be aware that 

any usage, including distributing or receiving information, school related or personal, may be 

monitored for unusual activity, security and/or network management reasons. 

h) Email 

Students will use approved email accounts. Students will not send or receive any material that 

defamatory or material that is intended to annoy or intimidate another person. Students will not 

reveal their own or other people’s personal details, such as address telephone number or pictures. 

Sending and receiving email attachments is subject to permission from their teacher. 
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i) Internet Chat 

Students will only have access to chat rooms, discussion forums or other electronic communication 

forums that have been approved by or set up by the school. Chat rooms, discussion forums, and 

other electronic communication forums will only be used for educational purposes and will always 

be supervised.  

j) Sanctions 

Misuse of the computer systems may result in disciplinary action, including written warnings, 

withdrawal of access privileges, and in extreme cases, suspension or expulsion. Parents may be 

asked to furnish the school with the IP address of any home internet account that is used in a 

malicious or offensive manner regarding communications to or from the school. This IP address 

will be used in order to establish beyond reasonable doubt the origin of said malicious or offensive 

material. 

Personal Device/iPad Acceptable Use 

The aim of this Acceptable Use Policy is to ensure that students will benefit from learning opportunities 

offered by the school's iPad/1:1 Digital Learning Programme resources in a safe and effective manner. 

IPad use is considered a school privilege.  

The school acknowledges the support of parents for the iPad/1:1 Digital Learning Program. 

Equipment 

School is responsible for purchasing the tablets and apps for the students. Parents are responsible for 

the safe-keeping of their child's devices. Parents retain ownership and possession of the iPad and agree 

to grant teachers and the school management the right to collect and/or inspect and/or confiscate (for 

a limited period) the iPad at any time and the right to alter, add or delete installed software or hardware. 

Usage of the iPad within the school is a privilege and not a right. Students may lose their right to use 

the iPad and to have it in their possession if they abuse their responsibilities and breach the school's 

policy. 

Damage or Loss of Equipment 

Students must report immediately any damage or loss of an iPad to the Assistant Principal who will 

determine the necessary action. All iPads are covered by a manufacturer's warranty of one year. The 

warranty covers manufacturer's defects. If an iPad is lost or damaged by neglect or misuse it is the 

responsibility of the parent/guardian to replace the iPad. 
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Standards for Personal Tablet Use and Care 

Student Responsibilities: 

• Arrive at school each day with a fully charged iPad 

• Keep the iPad within a protective case when in use and in the school bag when not in use. Do not 

let anyone else other student to use the iPad 

• Comply with the Internet and iPad Acceptable Use Policy of  Michael E. DeBakey High School 

for Health Professions-Qatar at all times 

• Report any problems, damage, or theft immediately to Assistant Principal 

• Report any interference by other student(s). 

Identify threats vulnerability and access risk exposure 

• Slow and sluggish behavior of the system  

• Inexplicable disappearance of system screen while working 

• Unexpected popups or unusual error messages 

• Drainage of system battery life before expected period 

• Crashing of programs/ system 

• Inability to download updates 

• Circulation of strange messages from your email ID to your friends 

• Appearance of new, unfamiliar icons on home screen 

• Appearance of unusual message or programs which start automatically 

• Unfamiliar programs running in Task Manager 

• Turn off the network during extended periods of non-use etc. 

• Use "restricted mode", "safe search", "supervised users" and other similar filters and monitoring 

systems, so that no child can access harmful content via the school’s IT systems, and concerns can 

be spotted quickly 

Parental Responsibilities 

• Online safety measures extends to home which needs to be addressed to create a safe and 

productive learning environment. Parents guidance and supervision plays an important role to 

achieve this. Please refer to E-Safety and Privacy segment above (6.b). DeBakey provides access 

to RenWeb which is private and secure parent’s portal. It allows parents to view academic 

information specific to their children while protecting their children’s information from others 

• Parents should inspect the iPad each evening to ensure that it is in good working order 



Parent and Student Handbook 2022-2023 | Page 44 
 

• Parents should report immediately any damage, interference or issues relating to ownership, 

possession or use of the iPad to school management 

• Parents should inspect the iPad, its installed Apps and internet browsing history on a regular basis 

to ensure that there is no inappropriate use of the device. 

School's Responsibilities: 

• To ensure students comply with the School’s Computer Systems acceptable use policy (AUP) 

• To make every effort to ensure appropriate use of computer systems by all students 

• The school will make every effort to resolve any reported issues relating to ownership, possession 

or use of the iPad. 

IPad - Personal Health & Safety 

• Avoid extended use of the iPad while resting directly on your lap. The underside of the iPad can 

generate significant heat 

• Take frequent breaks when using the iPad for long periods of time. Look away from the iPad 

approximately every fifteen minutes if using for an extended period 

• Do not provide your personal information to anyone over the Internet. Do not share your usernames 

or passwords with anyone 

• Keep the iPad in a secure location when at home or travelling to and from school. 

Restricted Use and Confiscation 

• Students who breach school's Acceptable Use Policy will be subject to disciplinary actions 

• A student may have his/her iPad confiscated or subject to restrictive use for a limited period 

because of misuse. Reasons for placing a student on Restrictive Use and/or confiscation include 

but are not limited to the following: 

o Breach of the Internet and iPad AUP 

o Inappropriate use of an App which may include the 'Camera App' and Voice Recording App 

• Failing to co-operate with school's investigations of iPad misuse. 

Monitoring the implementation of the policy 

The implementation of the policy shall be monitored by the Assistant Principal and Chief Teaching 

and Learning Officer. 


