CORONAVIRUS (COVID-19) HEALTH AND SAFETY MANAGEMENT POLICY
West Dean College of Arts & Conservation 1 (the College) aims to provide a safe, healthy and
pleasant Campus environment for all staff, students and visitors. The Campus includes all
College buildings provided for teaching or accommodation purposes, as well as the land and
buildings comprising West Dean Gardens (the Gardens) and West Dean Stores (the Stores).
This policy sets out the College’s management of Health and Safety matters in respect of
Covid-19 and it will remain in force until the College’s Board of Trustees determine the
situation no longer requires it.
The College’s immediate response to the initial stages of the Covid 19 pandemic was to cease
all public-facing, Campus activities, including to close the Gardens, but with the exception of
the Stores (being essential retail). All staff able to work from home were required to do so.
The College will maintain or repeat these steps in the future as its Board of Trustees deems
appropriate.
Sources of Information and Advice
The College aims to follow best practice in terms of restricting transmission of Covid-19. It
complies with local and national Government instructions and advice as a minimum and may
choose to go above and beyond legal requirements in order to limit risk of infection.
The College seeks advice from local and national Government including agencies such as the
NHS, Public Health England and the Office for Students. It aims to keep up to date with the
latest evidence and research from the World Health Organisation and adapt its policy
accordingly.
The College’s current understanding is that Covid-19 is mainly transmitted by:
• direct contact with a person who is infectious;
• contact with droplets when an infected person coughs or sneezes;
• touching contaminated objects or surfaces and then touching your mouth or face.
The College therefore focuses on limiting the risk of infection by taking action in these areas.
College Covid-19 Guidance
The College maintains an information campaign, collectively known as the College’s Covid-19
Guidance, to help ensure that staff, students and visitors understand how to limit the risk of
infection while attending the Campus. The College’s Covid-19 Guidance to staff, students
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and visitors is issued by the Director of Estates, its efficacy is closely monitored by the Health
& Safety Manager and it is kept updated on a regular basis. The College’s Covid-19 Guidance
must be followed by all staff, students and visitors and is not optional. The information will
be stored electronically here: https://edwardjamesfoundation.sharepoint.com/sites/HealthSafety
Actions included within the College’s Covid-19 Guidance may include the following, though
this list is not exhaustive:
•
•
•
•
•
•
•
•
•

Limiting the number of people present in any space at any one time to ensure safe
social distancing;
Requiring distance to be maintained between individuals, with Government
restrictions used as a minimum measure of safe contact;
Limiting the provision of services (eg buffet or other hospitality services);
Requiring the wearing of face coverings, with Government guidance used as a minimum
measure of protection;
Requiring use of Personal Protective Equipment (PPE) based on activity-specific risk
assessments;
Requiring staff, students and visitors to declare any symptoms and/or submit to a daily
temperature check when on Campus;
Requiring staff, students and visitors to undertake a Covid-19 test or to give evidence
of immunity either through vaccination or an antibody test;
Requiring staff to work from home where feasible, in order to limit the number of
people on the Campus;
Offering students and/or staff Covid-19 asymptomatic tests on-campus, as part of the
Government’s mass testing programme to facilitate the safe travel to or from College
at the beginning or end of a term.

Compliance with College Covid-19 Guidance
All staff, students and visitors are required to observe the behaviours set out in the College’s
Covid-19 Guidance. Failure to do so may lead to the immediate removal of any person from
the site and, where appropriate, may result in disciplinary action against employees or conduct
action against students.
All staff are required to familiarise themselves with guidance, policies and risk assessments
relating to their role as well as generic activities. This will be recorded as training and a record
will be held by Human Resources.
The College actively monitors compliance with its Covid-19 Guidance with any breaches
reported to the Director of Estates in writing within 24 hours.
The College maintains a record of any confirmed or suspected Covid-19 cases and reports
them as required to Government departments or agencies. The College is also required, on
behalf of the Government, to identify close contacts within the College community of any
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staff or students with confirmed Covid-19 cases; the close contacts will be advised to selfisolate and obtain a Covid-19 test.
Training and Personal Protective Equipment (PPE)
Training is provided by the College to staff and students as appropriate. PPE is provided by
the College to staff and students, together with relevant training, where it is identified as a
requirement within specific hazard risk assessments. As part of the College’s sustainability
commitments, wherever possible, PPE made from recycled materials will be sourced and, after
use, it will be safely disposed of and the percentage recycled will be maximised.

Cleaning and hygiene
The College operates a frequent and intensive regime of cleaning and disinfecting all public
areas with particular attention paid to all touch surfaces.
Alcohol-based hand gels are made available in all public areas.
Advice on hand washing is displayed prominently around the Campus and especially in public
toilets.
The College will supply additional, temporary toilet units to facilitate social distancing for all
using the Campus and Gardens.
Suspected Cases and self-isolation
The main symptoms of suspected Covid-19 can include: a high temperature; a continuous
cough; loss of taste or smell.
Any staff member, student or visitor experiencing these symptoms is required to remove
themselves from public areas immediately. They should comply with the latest Government
advice about self-isolating themselves in their home (or residence in the case of students).
Separate advice is issued for students who need to self-isolate while living in residence at the
College.
Staff or students with suspected Covid-19 must advise a member of staff as soon as possible
who will report the incident to the Director of Estates.
Staff and students who are unwell with suspected Covid-19, or who have come into contact
with an infected individual or who share a household with someone who with suspected
Covid-19, must not come onto the site (or beyond their accommodation for those students
living in residence at the College) until they are fully recovered and have completed a period
of self-isolation determined by the Government.
All staff who are self-isolating must inform their Line Manager and/or HR as soon as possible
that they will not be coming into work. Where staff are unable to attend work due to school
closures, shielding or carer responsibilities, these will be discussed on a case by case basis.
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Travel
College-related travel overseas is suspended for all staff and students for the duration of this
policy, unless approved in writing by the Chief Executive. Staff and students who travel
overseas for personal reasons must comply with relevant Government advice in operation at
the time, including requirements to self-isolate on arrival in the UK.
Monitoring and Review
This policy is monitored on a continuous basis by the Executive and recommendations made
to the Board of Trustees at least once per calendar month for its continuation, modification
or withdrawal. The last Board review date is recorded at the end of this policy document

Signed:
Alexander Barron ACA FRSA, Chief Executive
Date: 12 February 2021
Last review date: 12 February 2021
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