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1. Scope and Purpose of the policy 
 

The Royal Academy of Music’s Museum and Collections holds collections of outstanding musical 
significance. It aims to use these collections to support the overall mission of the Royal Academy of 
Music, which is to preserve and enrich international musical culture through the training and 
education of the most talented musicians to the highest standards. The Royal Academy of Music 
Museum and Collections contribute to music’s capacity to inspire, unite, console and stimulate 
through events, performance, displays and research using its eminent collections of instruments, art, 
photography, manuscripts and scores.  

 
The Strategic Aims of the Museum and Collections department are: 

 To develop vibrant displays throughout the Academy and its galleries and increase 
engagement with the collections – through lively interpretation, outreach and programming 

 To support the culture of musical research and practice in the Academy and beyond – 
demonstrated through displays and events 

 To increase access to the collections and information about them for users within the 
Academy and for the wider public – using digital means as well as traditional methods 

 To enable active use of the collections today – whilst responsibly preserving them for 
tomorrow 
 

The purpose of this Collections Loans Policy is to provide a framework for collection loans, both into 
the collection and out from the collection, in order to meet the aims articulated above. The 
Academy is committed to following best practice in the management of its collections as laid out by 
the appropriate standards and bodies guiding the museums and heritage sector.  This policy is 
complemented by the Collections Development Policy, Collections Management Policy, Collections 
Information and Documentation Policy, Collections Care and Conservation Policy and the Learning 
and Access Policy.  
 
The Royal Academy of Music was founded in 1822 with its Royal Charter was granted in 1830. The 
Academy’s objectives, powers and framework of governance are set out in the Charter and its 
supporting Statutes. Under the terms of the Charter, its direction is the responsibility of the 
Governing Body, which makes rules, orders and regulations as are deemed useful and necessary for 
the regulation and management of the institution. Supplemental charters were granted in 1910, 
1928, 1930 and 1998. Since 1999 the Academy has been a full-member college of the federal 
University of London. The Academy is a charity registered with the Charity Commission and a 
company registered with Companies House. The Governing Body has due regard to the Charity 
Commission’s public benefit guidance in considering the Academy’s objectives and activities. The 
Academy makes a significant contribution via its teaching, research, and other activities, to the 
public benefit in terms of the advancement of education and the advancement of the arts, culture 
and heritage. 
 

 
2. Loans-in (long term) 

 
Loans-in benefit the Academy, enhancing education and learning, research outputs, teaching quality 
and the student experience, adding lustre to gallery display and visitor enjoyment.  Loans-in also 
carry financial and reputation risks and will therefore be carefully managed to reduce their risks and 
maximise benefit.  
 
Proposals for loans in to the collections will be evaluated in such a way that benefit and risk are 
identified. The clear and specific use of loans and their demonstrable benefit to the organisation will 
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be persuasively made as part of proposing a loan-in.  The Academy will only borrow items in the 
following circumstances: 

a. for display in temporary exhibitions or permanent displays 
b. for public reference and/or study if deemed critical to the understanding of a subject the 

Academy wishes to promote 
c. for study, research or performance by relevant Academy specialist staff where the findings 

and conclusions of that study or performance are brought into the educational or public 
domain such that there is a material contribution to the public, Academy students or faculty 
body’s understanding or appreciation of the object loaned 

d. for consideration with a view to acceptance as a gift, bequest or transfer, etc, but not 
objects for purchase when still available to all on the open market (except possibly for a very 
short period only if examination on site is required) 

e. for the frequent use and obvious benefit of students in their performance studies (playing 
instruments) 

 
Long term loans-in decisions are made on the same criteria and process as acquisitions (see the 
Collections Development Policy). When borrowing, the Royal Academy of Music will  

 exercise due diligence and make every effort not to borrow any object unless it is satisfied 
that the owner can demonstrate a valid title to the item in question 

 not borrow any object unless it is satisfied that the object has not been acquired in, or 
exported from, its country of origin (or any intermediate country in which it may have been 
legally owned) in violation of that country’s laws. (For the purposes of this paragraph 
‘country of origin’ includes the United Kingdom) 

 not borrow any items that have been illicitly traded, in accordance with the provisions of the 
UNESCO 1970 Convention on the Means of Prohibiting and Preventing the Illicit Import, 
Export and Transfer of Ownership of Cultural Property, which the UK ratified with effect from 
1 November 2002, and the Dealing in Cultural Objects (Offences) Act 2003. The Governing 
Body of the Royal Academy of Music Museum and Collections will be guided by the national 
guidance on the responsible acquisition of cultural property issued by the Department for 
Culture, Media and Sport in 2005. 
 

Any exceptions to the above will only be because the Royal Academy of Music Museum and 
Collections department is:  

 borrowing an item of minor importance that lacks secure ownership history but in the best 
judgement of experts in the field concerned has not been illicitly traded 

 acting with the permission of authorities with the requisite jurisdiction in the country of 
origin 

 in possession of reliable documentary evidence that the item was exported from its country 
of origin before 1970 

 in these cases the museum will be open and transparent in the way it makes decisions and 
will act only with the express consent of an appropriate outside authority. 

 
The Royal Academy of Music Museum and Collections will use the statement of principles Spoliation 
of Works of Art during the Nazi, Holocaust and World War II Period, issued for non-national 
museums in 1999 by the Museums and Galleries Commission.  
 
Loans-in held in store for long periods are discouraged and will be returned as part of good risk 
management.  Loans-in when taken off display (whether short term or long term display) will be 
returned to the owner unless a sound and persuasive case can be made to the relevant Academy 
groups and committees for their further retention in store. Examples may be if the item is part of 
another group of material still in use, if there is a clear written undertaking by the lender that the 
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object will eventually be donated or bequeathed to the museum, or offered under Acceptance in 
Lieu.  

 
Loans-in to the collection will not take place if the item is also being offered for sale to others by the 
owner or a proxy.  
 
When playing instruments are lent to the Academy, for the use of students or staff, the distribution 
(lending-onward) of these instruments is at the Academy’s own discretion unless agreed in writing 
as part of the formal loan agreement between the Academy and the owner-lender. 
 
 

3. Loans-in (short term) 
 
‘Short term’ loans-in will usually be for temporary exhibition display, or research projects with a set 
time limit.  Short-term is defined as less than thirteen months (except for instrument loans where 
short-term is one month or less).  Short term loans-in are subject to all the conditions laid out in 
Section 2. above.  
 
 

4. Loans-out 
 
The Academy operates two types of loans-out. 

i. Loans of collection items to other organisations, such as museums, libraries, archives, etc 
ii. Loans to students and staff, and occasionally other professional musicians, of playing 

instruments 
 
Loans-out of instruments (ii) are subject to a separate document, Stringed Instruments Policy and 
Procedures (Loans and Acquisitions).  
 
Loans-out from the collections (i) are considered on a case-by-case basis. The Academy will make its 
decisions in a regular and transparent manner. Requests for loans will follow the principles and 
processes agreed in the Collection Development Policy and via agreed Museum and Collections’ 
departmental processes.  
 
In brief, requests will be evaluated by the Head of Museum and Collections (liaising with relevant 
staff,) with recommendations passed to Deputy Principal and Senior Management Team for 
decision, and in cases of particularly valuable or sensitive items or situations, also the Academy’s 
Governing Body.  
 
Criteria for loans-out decision-making are 

a. how well the borrower’s proposal supports the Academy’s mission 
b. does the loan request significantly increase public access to the object/s 
c. how clear is the benefit to the Academy, e.g. will it foster productive relationships with 

other organisations or help create potentially helpful reciprocal loan or other arrangements 
for future benefit to the Academy 

d. the availability of the object/s requested 
e. the physical condition of the item/s requested and the impact of the loan upon the object/s, 

including preparation, display and transport etc 
f. the ability of the requestor to meet the loan conditions set out in the loan agreement for 

security, environment, insurance, packing etc 
g. the amount of lead-in time to the date the loan is required 
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h. availability of Academy internal resources to handle the loan request 
 
 

5. Guidelines and standards 
 
The Academy will follow good practice standards in loans. It makes collections through loans in 
accordance with the ethical standards outlined in the Collection Development Policy.  The Museum 
and Collections department is a member of UKRG (United Kingdom Registrars Group) and uses its 
2008 Standard Facilities Report, Display Case Supplement and Security Supplement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Date approved by Museum & Library Committee 20 January 2014 
 

Date approved by SMT (Senior Management Team) 14 February 2014 
 

Date approved by Board of Governors 10 March 2018 
 

Date for next review Circa March 2018 
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